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FOREWORD 


The first issue of the Business Education Index for the year 1940 was so well 
received that no further commendation for this publication is necessary. This 
second issue of the Business Education Index, for the current year 1941, has been 
considerably expanded so as to render even better service. Although the Education 
Index and the Occupational Index have been of great help in organizing source 
material for literature of interest to business teachers, neither of these indices has a 
complete listing of all material available in business education. Moreover, the 
fact that items of interest to commercial teachers are scattered through voluminous 
issues makes these services somewhat less useful to the specialists in business 
education. 

For 1941, the Business Education Index has expanded its sources of materials 
considerably and will therefore be even more effective than last year’s Index. It is 
planned to publish a cumulative index, possibly in 1945. 

Only a person closely associated with this project can appreciate the endless 
amount of time needed in the compilation of this project. Business teachers owe 
Dr. and Mrs. Hughes and staff a debt of gratitude for their editorial services. Delta 
Pi Epsilon, national graduate professional fraternity in business education, is proud 
to be the sponsor of this service. 
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PREFACE 


Professional acceptance of the Business Education Index has been overwhelm- 
ing. To those who have served in this venture, and to Delta Pi Epsilon fraternity, 
such public approval as was accorded the first issue is most gratifying. It is, there- 
fore, with genuine interest in increasing this nationwide approval, that the 1941 
issue is presented. 

Approximately 2,500 entries are included in this issue. Articles taken from 20 
leading publications in business education have been analyzed, classified by author 
and subject, and indexed alphabetically. In addition to these references, several 
hundred articles about business education that appeared during 1941 in general 
education magazines have been indexed. Many bulletins, monographs, and govern- 
mental pamphlets have been included. 

A special feature is a list of Masters’ and Doctors’ theses in business education. 
A portion of these were submitted by graduate students, and the remainder were 
obtained through the courtesy of directors and department heads of business educa- 
tion in various colleges and universities. These data appear as reported to the 
editor, and no effort was made to verify the information by examining each thesis. 
All studies were listed as accepted for the appropriate degree during the year 1940 
or 1941. 

It is the hope of Delta Pi Epsilon fraternity that the Business Education Index 
will continue to merit public approval as an authoritative source of information and 
that more students, teachers, advisers, research workers, and librarians will use this 
service. 

Acknowledgment should be made to the H. W. Wilson Company for use of the 
Education Index as a guide and reference. To the editors of the various business- 
education publications, too numerous to mention here, we desiie to express apprecia- 
tion for their generous co-operation in furnishing copies of these magazines and 
yearbooks. It is especially pleasing to note in many of these magazines the notation 
“This publication is indexed in the Business Education Index.” 

I desire to express gratitude to the seven staff associates who have donated their 
time and energy, several for a second year, in contributing their share to this project. 
Delta Pi Epsilon is indebted to Miss Sonia Leskow, a student at Ball State Teachers 
College, for her work as a clerical assistant. 

Eucene H. HucHes 
Editor of Index 


Note: Corrections, inquiries, and editorial comment should be addressed to Eugene H. Hughes, 
Ball State Teachers College, Muncie, Indiana. 








PERIODICALS COMPLETELY INDEXED 


Magazines 


Bal Sheet—Balance Sheet. South-Western Publishing Company, 201-203 West 4th 
Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. M. E. Studebaker, ed., Department of 
Business Education, Ball State Teachers College, Muncie, Indiana. 

Beacons on Bus Ed—Beacons on Business Education. Business Education Depart- 
ment, Teachers College of Connecticut, New Britain, Connecticut. 

Bus Ed Digest—Business Education Digest. Eleanor Skimin, ed., National Business 
Teachers Association, 9026 Woodward Avenue, Detroit, Michigan. 

Bus Ed Observer—Business Education Observer. Spencer B. Ames, ed., High School 
Commercial Teachers’ Association of New Jersey, Alexander Hamilton Jr. High 
School, Elizabeth, New Jersey. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Publish- 
ing Company, 270 Madison Avenue, New York, New York. 

C Ed—Commercial Education Bulletin. Paul A. Carlson, ed., Whitewater State 
Teachers College, Whitewater, Wisconsin. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 270 
Madison Avenue, New York, New York. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Bldg., Wilkes-Barre, Pennsylvania. 

Louisiana Commerce T—Louisiana Commerce Teacher. Herbert A. Hamilton, ed., 
The Commerce Section of The Louisiana Teachers Association, Southwestern 
Louisiana Institute, Lafayette, Louisiana. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business 
Education Association, University of Kentucky, Lexington, Kentucky. 

NABTTI—National Association of Business Teacher-Training Institutions. Ann 
Brewington, ed., University of Chicago, Chicago, Illinois. 

N Bus Ed Q—National Business Education Quarterly. Earl P. Strong, ed., 1201 
Sixteenth Street, N. W., Washington, D. C. 

N Contest J—National Contest Journal. George R. Tilford, ed., New York State 
Business Education Contest Association, 101 Slocum Hall, Syracuse University, 
Syracuse, New York. 

Review Bus Ed—Review of Business Education. J. Andrew Holley, ed., Oklahoma 
Agricultural and Mechanical College and the Oklahoma Commercial Teachers 
Federation, Stillwater, Oklahoma. 

TS Bus Educ—Tri-State Business Educator. Russell P. Bobbitt, ed., Tri-State Com- 
mercial Education Association, Fifth Avenue High School, Pittsburgh, Penn- 
sylvania. 
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Yearbooks 


CEANY—Commercial Education Association of the city of New York and Vicinity, 
Eleventh Yearbook 1941. James R. Meehan, ed., Hunter College, New York, 
New York; for sale by New York University bookstore. 

ECTA-Eastern Commercial Teachers Association, Fourteenth Yearbook 1941. 
F. W. Loso, ed., Director of Business Education, City Hall, Elizabeth, New Jersey. 

NBTA-National Business Teachers Association, Seventh Yearbook 1941. McKee 
Fisk, ed., Woman’s College, University of North Carolina, Greensboro, North 
Carolina. 

SBEA—Southern Business Education Association, Second Yearbook 1940. Howard 
M. Norton, ed., Louisiana State University, Baton Rouge, Louisiana. (This year- 
book was not available for publication in the 1940 issue of the Business Education 
Index.) 


PERIODICALS PARTIALLY INDEXED 


American Historical Review. American Historical Association, Macmillan Company, 
60 Fifth Avenue, New York, New York. 

American School and University; yearbook, 1941. 627p. American School Publishing 
Corporation, 470 4th Avenue, New York, New York. 

American School Board Journal. Bruce Publishing Company, 540 North Milwaukee 
Street, Milwaukee, Wisconsin. 

Baltimore Bulletin of Education. Bureau of Measurement, Statistics and Research, 
3 East 25th Street, Baltimore,. Maryland. 

Bulletin of the National Association of Secondary-School Principals. The Associa- 
tion, 1201 16th Street, N. W., Washington, D. C. 

Clearing House. 207 Fourth Avenue, New York, New York. 

Consumer Education Journal. Consumer Education Association, 45 Sunnyside 
Avenue, Brooklyn, New York. 

Curriculum Journal. George Peabody College, Nashville, Tennessee. 

Education. Palmer Company, 370 Atlantic Avenue, Boston, Massachusetts. 

Education Digest. P. O. Box 100, Ann Arbor, Michigan. 

High Points. New York City Board of Education, Room 925, 110 Livingston Street, 
Brooklyn, New York. 

High School Journal. University of North Carolina Press, Chapel Hill, North 
Carolina. 

Independent Woman. National Federation of Business and Professional Women’s 
Clubs, Inc., 1819 Broadway, New York, New York. 

Journal of Higher Education. Bureau of Educational Research, Ohio State Univer- ' 
sity, Columbus, Ohio. 

Journal of Home Economics. American Home Economics Association, 620 Mills 
Building, Washington, D. C. 

Junior College Journal. American Association of Junior Colleges, 730 Jackson 
Place, N. W., Washington, D. C. 

Kentucky School Journal. Kentucky Education Association, 1423 Heyburn Build- 
ing, Broadway at 4th Avenue, Louisville, Kentucky. 
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Middle States Association of History and Social Science Teachers. Proceedings 
1940-41; A. E. Bestor, jr., ed., 2v. 66; 78p. The Association, Box 120, Teachers 
College, Columbia University, New York, New York. 

National Education Association Journal, 1201 16th Street, N. W., Washington, D. C. 

National Education Association Proceedings. (Annual). 1201 16th Street, N. W., 
Washington, D. C. 

Nation’s Business. Chamber of Commerce of the United States, 1615 H Street, 
N. W., Washington, D. C. 

Nation’s Schools. Nation’s Schools Publishing Company, 919 North Michigan 
Avenue, Chicago, Illinois. 

North Central Association Quarterly. North Central Association of Colleges and 
Secondary Schools, 4012 University High School Building, Ann Arbor, Michigan. 

Occupations. 425 West 123rd Street, New York, New York. 

Ohio Schools. Ohio Education Association, 213-215 East Broad Street, Columbus, 
Ohio. 

School (Secondary edition). Ontario College of Education, 371 Bloor Street, West, 
Toronto Five. 

School Activities. 1515 Lane Street, Topeka, Kansas. 

School and Society. The Science Press, Lancaster, Pennsylvania. 

School Executive. 470 4th Avenue, New York, New York. 

School Review. Department of Education, University of Chicago, 5835 Kimbark 
Avenue, Chicago, Illinois. 

Secondary Education. Department of Secondary Teachers, National Education 
Association, 1201 16th Street, N. W., Washington, D. C. 

Sierra Educational News. California Teachers Association, 155 Sansome Street, 
San Francisco, California. 

Teachers College Record. Bureau of Publications, Teachers College, Columbia 
University, 525 West 120th Street, New York, New York. 

Texas Outlook. Texas State Teachers Association, 410 East Weatherford Street, 
Fort Worth, Texas. 

Virginia Journal of Education. Virginia Education Association, 401 North Ninth 
Street, Richmond, Virginia. 

World Education. World Federation of Education Associations, 1201 16th Street, 
N. W., Washington, D. C. 


SUBJECT HEADINGS 


Accounting 

Administration and supervision 

Advertising 

Applications for positions 

Arithmetic 

Arithmetic, commercial 

Associations 

Bookkeeping 

Business and education 

Business education 

Business English 

Business law (See Commercial law) 

Business letters 

Business machines (See Office machines) 
Business schools 

Business teachers 

Business tests 

Civil service 

Clerical work 

Commercial arithmetic (See Arithmetic, commercial) 
Commercial education (See Business education) 
Commercial law 

Commercial teachers (See Business teachers) 
Consumer education 

Co-operative education 

Court stenographers (See Stenography—Court) 
Credit unions 

Curriculum 

Distributive education 

Distributive occupations 

Economic geography (See Geography, commercial) 
Economics 

Education and business (See Business and education) 
Educational associations (See Associations) 
English (See Business English) 

Extracurricular activities 

Follow-up studies 

Fountain pens 

Future business leaders of America 

General business subjects 

Geography, commercial 

Guidance (See Vocational guidance) 


Handwriting 

Insurance 

Job counseling (See Vocational guidance) 
Junior business training 

Law, commercial (See Commercial law) 
Libraries—Instruction 

Marketing 

Medical shorthand 

Merchandising (See Retail selling) 
Mimeograph (See Office machines) 
Moving pictures—Educational films 
National clerical-ability tests 

National council for business education 
National defense and business education 
Occupational adjustment 

Occupations 

Office machines 

Office practice 

Office work 

Personality 

Personnel service 

Placement 

Private business schools (See Business schools) 
Radio in education 

Retail selling 

Secretarial training 

Shorthand 

Social business subjects 

Social security (See Insurance) 
Stenographers 

Stenography 

Stenography—Court 

Student teachers 

Teachers (See Business teachers) 
Textbooks 

Transcription 

Typewriting 

Visual education 

Vocabularies 

Vocational education 

Vocational guidance 

Youth 


Key to Abbreviations 


Apr April 

Aug August 

auth author 

bul bulletin 

bur bureau 

bus business 

co company 

comp compiled, compiler 

Dec December 

dept department 

ed edited, edition 
education, editor 

Feb February 

Jan January 

Je June 


jr junior 


Vii 


jt joint 

Ju July 

Mar March 

misc miscellaneous 
nat national 

no number 

Nov November 
Oct October 

p pages 

pt part 

pub publishing, publisher 
sec secondary 
Sept September 
univ university 

v * volume 
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A 


ABNEY, Velma Overne 
| A girl with no experience. Gregg W 44: 62 Oct 
| "41 
ABRAHAMSON, Ruth M. 
Changing conditions affecting the teaching of 


geography in the high school curriculum. Four- 
teenth yearbook ECTA 115-18 ’41 


ABRAMS, Ray 
Business demands personality. Bal Sheet 23: 104-7 
Nov ’41; Review Bus Ed 38: 5-10 May "41 
Give youth a chance. Bus Ed World 21: 812-15 
May ’4! 
Personality development. See numbers Bal Sheet 
—See also Bourgeois, Lionel J. jt auth 


ABRAMSON, Albert 
‘ A device for teaching bookkeeping statements. Bus 
Ed World 21: 397-8 Jan °41 


ACCOUNTING 
The accounting laboratory and machine course. 
Meyer Waks. Eleventh yearbook CEANY 67-71 
"41 
The approach to accounting. George Thomas 
Walker and James T. Johnson. Bus Ed World 
21: 489-92 Feb °41 
Financial statements; what they mean. American 
institute of accountants. Bus Ed World 22: 
218-22 Nov ’41 
Revising the teaching of bookkeeping and ac- 
counting in a new accounting curriculum. 
Morris S. Goller. Fourteenth yearbook ECTA 
109-12 ‘41 
ADAMS, Elsie C. 
Teacher meets teletype. Bus Ed Observer 12: 27-9 
May °*41 


ADMINISTRATION and supervision 
The business school manager and his problems. 
Frank D. March. Bal Sheet 22: 260-1 Feb 41 
Department for administrators. Harl R. Douglass, 
ed. See numbers Bus Ed World 
The department head. Erwin Hall. Bus Ed Digest 
5: 23-5 Mar "41 
Lost motion in teaching. Samuel A. Nasrallah. 
Bal Sheet 22: 262-3 Feb ’41 
Problems and issues with reference to curriculum 
practices: practices of the newer type in New 
| Orleans, Louisiana; vocational business in the 
| postgraduate area. Lionel J. Bourgeois and Ray 
Abrams. Seventh yearbook NBTA 192-7 ’41 
Problems and issues with reference to organization 
and administration in business teacher educa- 
tion. Hamden L. Forkner. Seventh yearbook 
NBTA 46-54 °41 


ADMINISTRATION and supervision (cont’d.) 
Problems and issues with reference to organization 
and administration in collegiate schools of busi- 
ness. Raymond D. Thomas. Seventh yearbook 
NBTA 55-63 "41 
Problems and issues with reference to organization 
and administration in evening schools. M. Her- 
bert Freeman. Seventh yearbook NBTA 76-86 
4! 
~~ and issues with reference to organization 
and administration in junior colleges. Leland L. 
Medsker. Seventh yearbook NBTA 38-45 °41 
Problems and issues with reference to organiza- 
tion and administration in private business 
schools. C. I. Blackwood. Seventh yearbook 
NBTA 32-7 ’41 
Problems and issues with reference to organization 
and administration in private school placement. 
mn E. Elsea. Seventh yearbook NBTA 94-102 


a and issues with reference to organization 
and administration in public school placement. 
Robert A. White. Seventh yearbook NBTA 
87-93 "41 

Problems and issues with reference to organization 
and administration in public secondary schools. 
Harry I. Good and Bernard A. Shilt. Seventh 
yearbook NBTA 26—31 "41 

Problems and issues with reference to organiza- 
tion and administration in state departments of 
education. Ira W. Kibby and William R. Black- 
ler. Seventh yearbook NBTA 11-25 °41 

Problems and issues with reference to organization 
and administration in the supervision of busi- 
ness education. Earl P. Strong. Seventh year- 
book NBTA 103-9 ’41 

Problems and issues with reference to organiza- 
tion and administration in vocational schools. 
E. W. Alexander. Seventh yearbook NBTA 
64-75 °41 

Problems and issues with reference to relationships 
among the several business subjects. Byron L. 
Newton. Seventh yearbook NBTA 119-31 °41 

Problems and issues with reference to relationships 
with business. Paul A. Mertz. Seventh yearbook 
NBTA 113-18 ’41 

Problems and issues with reference to relationships 
with school administrators. Howard Dare White 
and Helen Reynolds. Seventh yearbook NBTA 
132-8 41 

Problems of supervision of business education in 
a large city. John N. Given. Bus Ed Digest 5: 
59-66 Mar ’41 

Some problems of supervision. John N. Given. 
Bus Ed World 22: 61-5 Sept ’41 

Trends in the objectives of the administration of 

_ business education. Eugene H. Hughes. Bus 

Ed Digest 5: 51-3 Mar ’41 
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ADVERTISING 

Adjusting the advertising to the community. George 
H. Hocker. Fourteenth yearbook ECTA 241-4 
’ 41 

The advertisers’ classroom. O. B. Paulsen. The 
Consumer Education Journal 3: 12-13 May 41 

Advertising the business school to the community. 
E. G. Purvis. Fourteenth yearbook ECTA 
418-27 °41 

Better buying through the teaching of advertising. 
Peter F. Coogan. Fourteenth yearbook ECTA 
135-9 "41 

Getting publicity for business education. Wiley 
B. Tonnar. Bus Ed World 21: 443-5 Jan '41 

AGNEW, Peter L. 

Office machines. 16p. (Vocational and profes- 
sional monographs no 25.) Bellman pub co Bos- 
ton, Mass. ’41 

AHLERING, Inez and Hemmer, Marion 

So you want a job. Bal Sheet 23: 116-17 Nov 

"41 
ALEXANDER, E. W. 

Problems and issues with reference to organiza- 
tion and administration in vocational schools. 
Seventh yearbook NBTA 64-75 °41 

ALLISON, Samuel P. ; 


The “I” factors in selecting employees. Fourteenth 
yearbook ECTA 245-53 °41 


AMERICAN Council on education 
Business education at college level. 36p. (Ameri- 
can Council on education studies v 3 no 7) 
The Council, 744 Jackson Pl., N. W., Wash- 
ington, D. C. 


AMERICAN institute of accountants 


Financial statements; what they mean. Bus Ed 
World 22: 218-22 Nov °41 


AMERICAN vocational association 
Proceedings of the Business education section of 
the American vocational association meeting in 
San Francisco, California, Dec 16-18, 1940. 
127p. Bureau of bus ed, California state depart- 
ment of education, Sacramento, Calif. ’41 


AMERSON, Vera Mignon 

Aids in developing typing speed. J Bus Ed 17: 
17-18 Sept ’41 

Bookkeeping should meet student needs. Ohio 
Schools 19: 384 Nov °41 

AMES, Newell S. and LeWitt, Nellie 

Our experience in teaching retailing at New Britain. 

Beacons on Bus Ed 9-12 Feb ’41 
ANDERSON, C. R. 

Problems and issues with reference to teaching 
procedures in business writing. Seventh year- 
book NBTA 232-7 °41 

ANDERSON, J. Russell 

Problems and issues with reference to teaching 
procedures in distributive education: salesman- 
ship. Seventh yearbook NBTA 276-8 °'41 

ANDERSON, Ross C. 

Factors in vocational guidance. M Bus Ed 8: 

11-15 Nov ‘41 


ANDREWS, Benjamin R. 

The calendar of consumer education. The Con- 

sumer Education Journal 3: 4-5 Jan "41 
ANDRUSS, Harvey A. 

Adapting learning experiences to the needs and 
abilities of students. Fourteenth yearbook ECTA 
311-18 "41 

Keeping bookkeeping instruction in step with 
actual practice. National Education Association 
Proceedings 1941: 377 

Teaching from the auditor’s point of view. N Bus 
Ed Q 10: 25-8 Oct "41 


APLIN, G. L. 
Last year’s graduates. Bus Ed World 21: 743-4 
Apr "41 
APPEL, Marguerite. See Cook, Walter W. 
jt auth 


APPLETON, C. L., jr. 
Business education and the army. Bus Ed Ob- 
server 12: 12-13 Feb °41 


APPLICATIONS for positions 

Getting a job: a manual of information, sugges- 
tions, and ideas for graduating high school 
seniors. Clarence W. Failor. Clearing House 
15: 403-8 Mar °41 

“I’m scared of that interview.” Harry B. Bauern- 
feind. Bus Ed World 11: 897-8 Je ’41 

Planning and practice for job-hunting students. 
Sidney and Mary Edlund. Bus Ed World 21: 
626-8 Mar °41 

Prelude to employment. John Jevons. J Bus Ed 
17: 25 Sept "41 

Selecting and preparing an applicant for an inter- 
view. Margaret Hutchinson. Fourteenth year- 
book ECTA 228-33 °41 

So you want a job. Inez Ahlering and Marion 
Hemmer. Bal Sheet 23: 116-17 Nov °41 

Students plan their job campaigns. Sidney and 
Mary Edlund. Bus Ed World 21: 685-7 Apr *41 

The successful job interview. Rhoda Tracy. Bus 
Ed World 21: 880-3 Je ’41 

A teacher writes to her boys. Inez M. Elder. Bus 
Ed World 21: 396 Jan ’41 

See also 
Occupations 
Vocational guidance 


ARELL, Ruth 
Shorthand proves shortcut for these girls. Gregg 
W 44: 64-6 Oct '41 
—See also Brennan, Lawrence David. jt auth 
ARITHMETIC 
Cross math puzzle. Ethel E. Beatty. Bal Sheet 
22: 211 Jan ‘41 
Teaching arithmetic. Rupert E. Lee Wixom. Bal 
Sheet 23: 14-16 Sept *41 
ARITHMETIC—Commercial 
Arithmetic, the big, bad wolf. Harold E. Cowan. 
Bal Sheet 22: 251-3 Feb °41 
Commercial arithmetic knowledge of students in 
a collegiate school of business. Jacob S. Orleans 
and Emanuel Saxe. 80p. (City college research 
studies in education no 1) School of Education, 
College of the City of New York °41 
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ARITHMETIC—Commercial (continued) 

The course content in commercial mathematics. 
Walter F. Cassidy. School Review 49: 436-44 

Implications of recent research related to the teach- 
ing of commercial mathematics. Walter F. 
Cassidy. N Bus Ed Q 9: 25-32; 57-60 May 41 

Let’s do something different. Irving Rosenblum. 
Eleventh yearbook CEANY 87-9 °41 

Need for business arithmetic. Jerome A. Kramer. 
Eleventh yearbook CEANY 80-2 °41 

Problems and issues with reference to teaching 
procedures in business arithmetic. W. S. Barn- 
hart. Seventh yearbook NBTA 227-31 °41 

Relating business arithmetic to the everyday needs 
of the future. Henry M. Smithline. Fourteenth 
yearbook ECTA 129-32 "41 

Teaching social security and unemployment in- 
surance. Jacob S. Seifman. J Bus Ed 16: 27-8 
Feb °41 

Unit organization in business mathematics. Harry 
A. Phillips. Bus Ed World 22: 123-5 Oct '41 

A validation of some commercial mathematics 
items. Walter F. Cassidy. M Bus Ed 7: 17-19 
Jan "41 


ARMSTRONG, Donovan R. 
Provision for distributive education in Louisiana. 
Louisiana Commerce T 3: 8-9 Jan ’41 


ARMSTRONG, J. Evan 
Clarifying objectives in training secretaries. 
Ed Digest 5: 129-32 Mar °41 


ARNOWITT, Leon 
The general high school trains for retailing. 
Eleventh yearbook CEANY 117-20 °41 


ASSOCIATIONS 

An abridged history of the high school commer- 
cial teachers association of New Jersey. Charles 
D. Clarkson. Bus Ed Observer 12: 31-3; 36-7; 
13: 20-2 Feb—Mar, Nov ’41 

Atlantic City echoes. A. Myrtle Hensor. Bus Ed 
Observer 12: 23-4 Feb ’41 

The cooperative study and business education. 
Charles W. Hamilton. Bus Ed Observer 12: 
20-1 Feb °41 

Regional conferences on business education. Irma 
Ehrenhardt. Bus Ed Digest 5: 200-6 May ‘41 

Relationships of business education organizations. 
Hamden L. Forkner. National Education Asso- 
ciation Proceedings 1941: 382 

The value of the state commercial association. 
C. W. Kammerer. Bal Sheet 22: 208-10 Jan 


"4 

Which shall be first? 
J Bus Ed 16: 9 Jan "41 

With the executive secretary. Carlton John Siegler. 
The Consumer Education Journal 3: 16 Jan °41 


ATKINSON, Earl W. 
Consumer education on the college level. The 
Consumer Education Journal 3: 5-6 Jan ’41 
A self-rating chart for business teachers. J Bus 
Ed 17: 32 Sept ‘41 


AURNER, R. R. 


Business correspondence. 


Bus 


Frederick G. Nichols. 


See numbers Bal Sheet 


B 


BADER, Louis 
Socio-economic trends and the businessman. J Bus 
Ed 16: 19-20 May °4!1 
BAIRD, Mildred 
Typing apprenticeship in training students at 
Homer high school. Louisiana Commerce T 3: 
8 Mar ‘41 
BAKER, Charles C. 
How private schools can increase placements. Bus 
Ed World 21: 711-13 Apr ‘41 
BAKER, Eleanor A. 


Organization of a placement department. Four- 
teenth yearbook ECTA 345-9 "4! 


BAKER, Harry J. 
Problems and issues with reference to curriculum 
practices: curriculum practices and less able 


students. Seventh yearbook NBTA 179-86 °41 


BAKER, W. Maurice 
Success factors in distributive education. Bus Ed 
World 21: 821-2 May 41 
Vocational education in distributive occupations. 
Kentucky School Journal 19: 21-3 Mar °41 
BALLARD, David 
Well, picture that! Bus Ed World 21: 696-8 Apr 
’ 41 
BALTOR, Nathan 
Experiment in secretarial practice. 
23: 37-9 Feb 41 
What should secretarial practice do? Eleventh 
yearbook CEANY 166-9 °41 


BANKER, Harriet P. 
ed The lamp of experience. See numbers Bus Ed 
World 


BANKS, R. Murray 
The business teacher can practice democracy. 
M Bus Ed 8: 19-20 Nov "41 
New York’s retailing course of study. Bus Ed 
World 21: 543-4 Feb °41 
Reviewing can be fun. M Bus Ed 7: 27-8 Mar °41 


BARBER, Anson B. 

Regional vocational business schools. 

62: 133-41 Nov ‘41 
BARGEN, Bernhard 

The job-shop method in office practice. Bus Ed 

World 22: 17-19; 131-3; 245-7 Sept-Nov ‘41 
BARNES, Mary D. 

Problems of maintaining the health and security 
of the teacher. Fourteenth yearbook ECTA 
391-6 *41 

BARNHART, W. S. 

Problems and issues with reference to teaching 
procedures in business arithmetic. Seventh year- 
book NBTA 227-31 °41 

State certification of teachers of business educa- 
tion. J Bus Ed 17: 13-14 Nov ‘41 

BARRETT, George H. 

Does the private business school curriculum meet 
the needs of business? Eleventh yearbook 
CEANY 179-83 "41 


High Points 


Education 








4 BUSINESS EDUCATION INDEX 


BARRINGER, Arthur C. 
School assemblies and the commercial department. 
Bal Sheet 22: 214 Jan *41 
BASHAW, Vernon. See Cassidy, Clara Cecil. 
jt auth 


BAUERNFEIND, Harry B. 
“I’m scared of that interview.” 
21: 897-8 Je ’41 
Points of difference and similarity in courses called 
office machines, office practice, and clerical prac- 
tice. Bus Ed Digest 5: 110-12 Mar °41 


BEACH, Erold B. 
Consumer education for the producer. J Bus Ed 
17: 25 Oct "41 
Pupils solve their own letter problems. Bus Ed 
World 22: 69-70 Sept ’41 
BEAHAN, Charles J. 
Teaching second semester typewriting. Fourteenth 
yearbook ECTA 85-6 °41 


BEATTY, Ethel E. 
Cross math puzzle. 


BEATTY, Willard W. 
What's done can’t be undone. (Prepared by Wm. 
R. Foster. Bus Ed Digest 5: 252-3 Oct 41) 
BECK, Mary 
Job preparation. Bulletin of the National Associa- 


tion of Secondary School Principals 25: 105-7 
Oct ’41 


BECKERT, R. F. 
Some developments in marketing education. J Bus 
Ed 17: 15-16 Sept ’41 


BELL, Ruth E. 
How are my avocations? 
739-40 Apr °41 


BENSON, Harold M. See Price, Ray G. jt auth 


BENTE, William G. and Hitchcock, Louise 
Cooperative retail selling at Hamden. Beacons 
on Bus Ed 5-8 Feb ’41 


BERG, Evelyn. See Brewington, Ann. jt auth 
BERLIN, Mary K. See Nunes, Belmira. it auth 


BERRIMAN, Jane 
Personalizing typewriting. Fourteenth yearbook 
ECTA 209-12 ’41 


BERRY, Alda T. See Dulac, E. Barton. jt 
auth 


Bus Ed World 


Bal Sheet 22: 211 Jan ‘41 


Bus Ed World 21: 


BILLINGSLEY, Leora 
Secretarial cadetship in Tyrone high school. TS 
Bus Educ 18-21 Spring ’41 
BINGHAM, L. M. 


Connecticut’s place in the world of business. Bea- 
cons on Bus Ed 3-9 May ’41 


BLACK, Nettie 
ed Quick looks at recent books. Bus Ed Digest 
5: 254-7; 332-4 Oct, Dec "41 


BLACKLER, William R. 

Implications of recent research related to dis- 
tributive education. N Bus Ed Q 9g: 17-20; 
48-52 May ’41 

—See also Kibby, Ira W. jt auth 


BLACKSTONE, Earl G. 

Manners in business. Review Bus Ed 38: 21-2 
May ’41 

Responsibilities of business toward the consumer. 
The Consumer Education Journal 3: 12 May 
"41 

Training for present-day teachers of business sub- 
jects. Bal Sheet 23: 19 Sept ’41 


BLACKWOOD, C. I. 
Problems and issues with reference to organization 
and administration in private business schools. 
Seventh yearbook NBTA 32-7 ‘41 


BLAIR, Waddington 
The salesmanship teacher says it with sound slides. 
Bal Sheet 22: 244-7 Feb °’41 
BLANCHARD, Clyde Insley 
Shorthand speed building in three acts. Eleventh 
yearbook CEANY 138-42 °41 


BLANCHARD, Lee Benham 
I didn’t know! See numbers Bus Ed World 


BLODGETT, May A. 
Modern technique in typewriting. J Bus Ed 17: 
29-30 Oct 41 


BLOWERS, Hughes M. See Kenealy, Willis M. 
jt auth 


BLUE, Josef S. 
A practical program in distributive education. 
Bal Sheet 22: 388-9 May ’41 


BONACCOLTA, Frank R. 
Kinesiology in typewriting. Bus Ed World 22: 
23-5 Sept 41 
BONNETT, Howbert B. 


“Paying” for mailable transcripts. Bus Ed World 
21: 735-6 Apr °41 


BONOM, Concetta 


Suggestions to the student secretary. High Points 
23: 59-66 May ’41 


BOOKKEEPING 

Advanced bookkeeping—what and where. William 
H. Wythes. Bus Ed Observer 13: 9-11 Nov ’41 
(Prepared by H. H. Green. Bus Ed Digest 5: 
312-3 Dec 41) 

Bookkeeping. Paul Carlson. 
Sheet 

Bookkeeping should meet student needs. Vera M. 
Amerson. Ohio Schools 19: 384 Nov °41 

Cadetship—Balancing the books. William L. 
Moore, ed. TS Bus Educ 67-80 Spring ’41 

The counting house. Milton Briggs and R. Robert 
Rosenberg. See numbers Bus Ed World Oct- 
Dec ’41 

Disposition of a single proprietor’s profit. P. O. 
Selby. Review Bus Ed 38: 21-3 Jan "41 


See numbers Bal 
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BOOKKEEPING (continued) 

Keeping bookkeeping instruction tuned to busi- 
ness. Milton Youngwood. Eleventh yearbook 
CEANY 59-62 °41 

Problems of teaching bookkeeping. Fayette H. 
Elwell. Bus Ed Digest 5: 100-5 Mar 41 

Profit from store records. (Prepared from Mer- 
chants Service National Cash Register by H. H. 
Green. Bus Ed Digest 5: 259-61 Oct '41) 

That elusive error. Clarence M. Conkling. Bal 
Sheet 22: 205-7 Jan *41 

Why not teach the bookkeeping used in busi- 
ness? James J. Weingarten. Bus Ed World 21: 
395-6 Jan 41 


BOOKKEEPING—Aims and objectives 

Bookkeeping aims—at what? Robert C. Sexton. 
Bal Sheet 23: 56-9; 100-3 Oct-Nov °41 

Bookkeeping for a complete business understand- 
ing. Arnold Turteltaub. Eleventh yearbook 
CEANY 72-6 ’41 

Bookkeeping for personal use. Harry I. Good. 
Fourteenth yearbook ECTA 213-18 ’41 

Meeting the need for vocational bookkeeping on 
a clerical level. Harold E. Cowan. Fourteenth 
yearbook ECTA 175-81 41 

Objectives of bookkeeping. Paul S. Lomax. Bus 
Ed Digest 5: 94-100 Mar °41 


BOOKKEEPING—Curriculum 

Revising the teaching of bookkeeping and ac- 
counting for the needs of tomorrow. Paul M. 
Boynton. Fourteenth yearbook ECTA 113-14 
"41 

Revising the teaching of bookkeeping and ac- 
counting in a new accounting curriculum. Mor- 
ris S. Goller. Fourteenth yearbook ECTA 109- 
12 "41 


BOOKKEEPING—Projects 
The accounting cadet in Antioch college. Dorothy 
Hall. TS Bus Educ 79-80 Spring °41 
The accounting cadet in Spencerian college. Wil- 
liam R. Murphy. TS Bus Educ 69-74 Spring 


41 

The bookkeeping cadet in John Hay high school. 
Howard E. Wheland. TS Bus Educ 68-9 Spring 
’ 41 

Bookkeeping projects. Roy W. Poe. Review Bus 
Ed 38: 23-4 May 41 

Bookkeeping students operate school savings de- 
partment. Rose B. Hoffmann. C Ed 26: 60-2 
May °41 

Bookkeeping units for a high school boy, a family, 
and high school funds as worked out in Brack- 
enridge high school, San Antonio, Texas. Lora 
Goodwin. 149p. Master’s Thesis. Southwest 
Texas State Teachers College °41 

How we use the B. E. W. bookkeeping projects. 
Sister M. Alexius. Bus Ed World 22: 118-19 
Oct °41 

Our pupils run a bank. Winifred Templeton. Bus 
Ed World 22: 315-17 Dec ’41 

Practice sets in bookkeeping. Virginia Weiss. 
J Bus Ed 17: 21-2 Oct ’41 

Ted’s haberdashery. Milton Briggs. Bus Ed World 
21: 718-19 Apr °4t 


BOOKKEEPING—Research 


Research shows how to keep the bookkeeping 
course practical. Paul A. Carlson. N Bus Ed Q 
Q: 21-4; 54-7 May °41 


BOOKKEEPING—Teaching methods 


A beginning lesson in bookkeeping. Dwight H. 
Dilley. Bus Ed World 21: 877-9 Je ’41 

Bookkeeping. Ruth Briggs, ed. TS Bus Educ 
57-64 Fall ’41 

Bridging the gap between the personal bookkeep- 
ing approach and the balance sheet approach. 
Arnold E. Schneider. Review Bus Ed 38: 11-14 
May ’4! 

A device for teaching bookkeeping statements. 
Albert Abramson. Bus Ed World 21: 397-8 
Jan °41 

The dissolution chart. Philip Kaplan. Bal Sheet 
22: 256-9 Feb °41 

Enriching the teaching of bookkeeping. Marc D. 
Gilbert. J Bus Ed 16: 25-6 Feb ’41 

A first lesson in bookkeeping. Ethel M. Doney. 
Bus Ed World 21: 593-5 Mar °41 

A first lesson in bookkeeping. Olga Bornestein. 
Bus Ed World 21: 690-1 Apr ’41 

Functional approach to bookkeeping. Alexander 
Lowenstein. High Points 23: 58-61 Feb ’41 

The group-unit plan in bookkeeping. Cecil Puck- 
ett. J Bus Ed 16: 17-18 May °41 

Improvement of instruction in machine bookkeep- 
ing. James R. Meehan. N Bus Ed Q 9: 21-4 
Mar ’41 

Keeping bookkeeping instruction in step with 
actual practice. Harvey A. Andruss. National 
Education Association Proceedings 1941: 377 

Keeping bookkeeping instruction in step with 
actual practice. Walter E. Leidner. National 
Education Association Proceedings 1941: 377-8 

A lesson on notes receivable. Rose De Veto. Bus 
Ed World 22: 26-30 Sept ’41 

Practical training in bookkeeping. Earl Clevenger. 
J Bus Ed 16: 25-7 Je 41 

Problems and issues with reference to teaching 
procedures in bookkeeping. A. J. Misner. 
Seventh yearbook NBTA 223-6 ’41 

Procedures and materials for bookkeeping meth- 
ods. Pt. Il. M. E. Studebaker and Eugene H. 
Hughes. J Bus Ed 16: 11-12 Jan "41 

Solving the bookkeeping problem. H. G. Enter- 
line. Bal Sheet 22: 254-5 Feb ’41 

Teaching analysis of financial statements. Norman 
B. Clark. Bal Sheet 22: 348-9 Apr ’41 

Teaching debit and credit to beginners. R. O. 
Skar. Bal Sheet 22: 352-3 Apr ’41 | 

Teaching from the auditor’s point of view. Harvey 
A. Andruss. N Bus Ed Q 1o: 25-8 Oct ’41 

Teaching the profit and loss statement. Elizabeth 
M. Kieffer. Bus Ed World 21: 773-5 May °41 

Teaching the work sheet. Harold D. Fasnacht. 
J Bus Ed 16: 17-18 Mar 41 

The variable assignment in bookkeeping. Earl 
Clevenger. Bus Ed World 22: 313-14 Dec "41 

We cut the learning time for bookkeeping in half. 


Harrison Trautman. Bus Ed World 22: 310-12 
Dec ’41 
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BORNESTEIN, Olga 
A first lesson in bookkeeping. Bus Ed World 21: 
690-1 Apr *41 


BOTSFORD, Frances R. 
Developing professional ideals, attitudes, and un- 
derstandings. Bus Ed Digest 5: 18-19 Mar ‘41 
First-semester typing. Ball State CJ 13: 15 Nov 41 


BOURGEOIS, Lionel J. and Abrams, Ray 
Problems and issues with reference to curriculum 
practices: practices of the newer type in New 
Orleans, Louisiana; vocational business in the 
postgraduate area. Seventh yearbook NBTA 
192-7 ‘41 


BOWERS, Hubert C. 
Why not organize a cooperative program in the 
business department of your school? Ball State 
CJ 13: 16-18 Nov °41 


BOWLE, Archibald A. 

How to conduct a shorthand contest. Gregg W 
43: 280-1 Feb ’41 

The new in office equipment. Gregg W 43: 386-7 
Apr *41 

On the lookout. See numbers Bus Ed World 

Reporter to the President of the United States. 
Gregg W 44: 59-62 Oct ‘41 


BOWSER, Harry M. 
How do you conduct practice sales talks? Bus 
Ed World 21: 864-6 Je ’41 


BOYD, Edna M. 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Los 
Angeles, California; introducing a new course 
in business guidance. Seventh yearbook NBTA 
187-92 °41 


BOYNTON, Paul M. 
Revising the teaching of bookkeeping and ac- 
counting for the needs of tomorrow. Fourteenth 
yearbook ECTA 113-14 °41 


BRANCH, Mary Sydney 
Consumer education for the low income group. 
The Consumer Education Journal 3: 7-8 May 
"41 
BRANDT, Philip A. 
Practical experience in office training. J Bus Ed 
16: 21-2 Mar °41 


BRAY, Alfred E. 
Consumer education and the future. Fourteenth 
yearbook ECTA 199-202 41 
High school pupils need consumer information 
now! Bus Ed World 21: 683-4 Apr 41: 


BRENNAN, Lawrence David 
Stenography meets the war. Gregg W 43: 373-6 
Apr ‘41 
—and Arell, Ruth 
Meet the marines. Gregg W 44: 167-73 Dec °41 


BREWINGTON, Ann 
A brief review of our general objectives. Bus Ed 
Digest 5: 9 Mar ’41 


BREWINGTON, Ann (continued) 

(ed) Proceedings of the fourteenth annual con- 
ference of the National association of business 
teacher-training institutions, Atlantic City, Feb 
21-22, 1941. (bul no 22) 42p. The Associa- 
tion "41 

—and Berg, Evelyn 

A study of women graduates of the school of busi- 
ness. 112p. Monograph (In Studies in business 
administration) Univ of Chic press '41 


BRIDGMAN, Donald S. 
Cultural elements in professional education. North 
Central Association Quarterly 15: 352-62 Apr 
"41 
BRIGGS, Milton 
Ted’s haberdashery. Bus Ed World 21: 718-19 
Apr °41 | 
—and Rosenberg, R. Robert 
The counting house. See numbers Bus Ed World 
Oct-Dec °41 
BRIGGS, Ruth 
(ed) Bookkeeping. TS Bus Educ 57-64 Fall ’41 


BRIGGS, Thomas H. 
Business education for tomorrow. Fourteenth year- 
book ECTA 1-9 ’41 


BRINKMAN, Albert R. 
Retailing for a low ability group. J Bus Ed 16: 
15-16 Je ’41 
BRISTOW, Marie T. 
Save and like it. Bal Sheet 22: 390-1 May ‘41 


BROWN, Ernest E. 
Business education and the curriculum. Review 
Bus Ed 38: 13-15 Jan 41 
BROWN, Henry Collins 
Do you want a wider vocabulary? Gregg W 44: 
11-13 Sept "41 
The stenographer of the elegant eighties. Gregg W 
43: 213-17 Jan "41 
BROWN, J. Stanley 


A personnel director looks at the school and the 
home. Eleventh yearbook CEANY 146-51 °41 


BROWNFIELD, Lelah 
Commercial teacher training and certification in 
Alabama. Second yearbook SBEA 1-16 ’40 


BRUMUND, Lina A. 
Summary on commercial clubs. Bal Sheet 22: 
302-4 Mar 41 


BRYAN, R. D. 
Minimum essentials of business employment com- 
petency in beginning office occupations. Eleventh 
yearbook CEANY 24-9 '41 


BUBOLTZ, Van A. 
Developing understanding and abilities in human 
relationships. Bus Ed Digest 5: 14-16 Mar °41 


BUCHER, K. Ezra 
How we put “practice” into office practice. Bal 
Sheet 23: 9-11 Sept "41 
Per-slam-ality—a group project in personality im- 
provement. Bus Ed World 22: 212-15 Nov °41 
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BUCKLEY, Harold B. 
Vitalizing the teaching of junior business training. 
Fourteenth yearbook ECTA 159-61 °41 


BUEGE, Marvin A. 
Applying psychology to typewriting. J Bus Ed 16: 
25 Apr *41 


BURNETT, Collins W. 
Problems of counseling the business education stu- 
dent. Ball State CJ 13: 9-12 Nov 41 


BURTON, William H. 
The classroom teacher as a consumer of research. 
N Bus Ed Q 9: 7-8; 43-4 May "41 


BUSINESS and education 

Attitudes of organized labor toward education. E. 
Barton Dulac. M Bus Ed 8: 15-17 Nov °41 

Business and business education; eleventh year- 
book, 1940-41. Commercial education associa- 
tion of New York and vicinity. James R. Mee- 
han, ed. 277p. 

Business and education. Willis A. Sutton. Na- 
tional Education Association Journal 30: 130-4 
May °41; Excerpts. Education Digest 6: 1-3 
May °*4! 

Business education for general use and the pro- 
gressive education movement. J Bus Ed 16: 
27-8 Apr '41 

Business expects cooperation. §S. Gertz. Eleventh 
yearbook CEANY 170-2 "41 

Business experience as a factor in the successful 
teaching of business subjects. Jessie C. Gustafson. 
172p. Master’s Thesis. University of Southern 
California ’40 

Business experience preferred. Arnold E. Schneider. 
Bus Ed World 21: 667-70 Apr °41 

Changes in the content of business courses of study 
for office workers to suit present and future 
needs. Edwin A. Swanson. N Bus Ed Q 9g: 
25-32; 61-7 Mar "41 

Connecticut’s place in the world of business. L. M. 
Bingham. Beacons on Bus Ed 3-9 May ’41 

The contribution of business education to general 
education. National Council for business edu- 
cation. Curriculum commission. J Bus Ed 16: 
13-14 Feb °41 

Contributions of schools and business to business 
education. Louise Green. Eleventh yearbook 
CEANY 222-35 ‘4! 

Cooperation between the schools and business. 
Ernest Esch. Eleventh yearbook CEANY 209-13 
’ 41 

Does business discriminate against women? Eliza- 
beth Lanham. Bus Ed World 21: 629-31 Mar 
"41 

Does the high school commercial department meet 
the needs of your local community? Byron M. 
Miller. Bal Sheet 22: 340-1 Apr °41 

Does the private business school curriculum meet 
the needs of business? George H. Barrett. 
Eleventh yearbook CEANY 179-83 °41 

Leadership problems in education for business. 
Paul S. Lomax. Eleventh yearbook CEANY 
1-6 "41 

Looking forward in office practice. Thelma M. 
Potter. M Bus Ed 7: 16-19 May °41 


BUSINESS and education (continued) 


Performance standards in commercial education. 
Stephen J. Turille. Education Digest 7: 36-8 
Nov ‘41 

A personne! director looks at the school and the 
home. J. Stanley Brown. Eleventh yearbook 
CEANY 146-51 °41 

Problems and issues with reference to relationships 
with business. Paul A. Mertz. Seventh yearbook 
NBTA 113-18 °41 

Public relations in business education. Dorothy D. 
Davidson. Education 62: 184-7 Nov ’41 

So you’re ready for business. Dorothy Neil Mair. 
Gregg W 43: 485-6 Je *41 

Standards in business education as viewed from the 
business office. Raymond B. Wilson. N Bus Ed 
Q 10: 17-20 Oct "41 

The student secretary in the high school program. 
Helen Nancolas. Bal Sheet 22: 295-7 Mar ’41 

Terminal education for supervisory positions in 
business. K. E. Norris. J Bus Ed 17: 21-2 
Nov 4! 

Testing and standards in business. David Cook. 
Eleventh yearbook CEANY 143-5 "41 

What the business man wants of the high school 
graduate. Henry B. Fernald. Eleventh yearbook 
CEANY 102-7 °4!1 


BUSINESS education 


Business courses multiply. Hamden L. Forkner. 
Nation’s Schools 27: 55-7 Feb °41 

Business education and the census. A. W. Von 
Struve. N Bus Ed Q 9: 39-42 May °41 

Business education for local needs. James E. Has- 
lam. Bus Ed World 21: 835-6 May °41 

Business education for what? Proceedings of the 
University of Chicago conference on business 
education, 1940. Arthur W. Kornhauser, ed. 
89p. Univ of Chic press ’41 

Business education in selected foreign countries. 
Sally F. Keown. 231p. Master’s Thesis. Uni- 
versity of Tennessee '41 

Business education in Virginia public schools. J. H. 
Dodd. Virginia Journal of Education 34: 222-3 
Mar 41 

The business of business education. Alonzo G. 
Grace. Beacons on Bus Ed 13-17 May 41 

Contributions of schools and business to business 
education. Louise Green. Eleventh yearbook 
CEANY 222-35 ‘41 

Contributions of the vocational schools to business 
education. Alexander S. Massell. Eleventh year- 
book CEANY 11-14 41 

Cooperative supervision in business education, 
William M. Polishook. J Bus Ed 17: 13-14 
Dec *41 

Creation, not routine, is the secret of learning. 
James L. Mursell. Bus Ed World 21: 663-6 
Apr ’41 

Cultural elements in professional education. Don- 
ald S. Bridgman. North Central Association 
Quarterly 15: 352-62 Apr °41 

Education Nov ‘41. Business education number. 
Frederick G. Nichols, ed. 

Grade placement of business education. Carolyn 
E. Chapman. Education 62: 142-52 Nov ‘41 
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BUSINESS education (continued) 

The implications of the regents’ inquiry for busi- 
ness education. Henry H. Graf. 42p. M.B.A. 
course report. University of Chicago ’40 

Instruction in education for business as a segment 
of the core curriculum. Louise Weyl. 212p. 
Master’s Thesis. University of Tennessee ’41 

Integration in business education. S. H. Moss. 
J Bus Ed 16: 11-12 May °41 

Is business education on the spot? Herbert A. 
Tonne. Ball State CJ 12: 3-6 May ’41 

Issues and problems: the concern of all. Frederick 
G. Nichols. Seventh yearbook NBTA 1-7 ’41 

Latent power. Foster W. Loso. Bus Ed Observer 
13: 23-5 Nov ‘41 

Let’s inspire. Fred Shultz. Bus Ed Digest 5: 32-7 
Mar °41 

Let us panelize our problems. Raymond Fisher. 
Bus Ed World 21: 819-20 May °41 

Minimum essentials of producer and consumer 
competency in relation to sound principles of 
business education. Colston E. Warne. Eleventh 
yearbook CEANY 43-8 ’41 

Muddled thinking a danger to business educa- 
tion. Frederick G. Nichols. J Bus Ed 17: 11 
Sept *41 . 

A need of standardization. Charles L. Saeger. M 
Bus Ed 7: 11-14 May ’41 

Problems and issues with reference to relationships 
among the several business subjects. Byron L. 
Newton. Seventh yearbook NBTA 119-31 ’41 

The rhythm of learning. James L. Mursell. Bus 
Ed World 22: 91-5 Oct ’41 

The role of speech education in a business educa- 
tion program. Ethel A. Kaump. C Ed 27: 
19-24 Dec °41 

Some harmful aspects of business education. Fred- 
erick G. Nichols. M Bus Ed 7: 3-11 Jan 41 

Supplementing deficiencies in background. Irving 
Edgar Chase. Eleventh yearbook CEANY 184-7 
"41 

Vocationalizing commercial education. Christo- 
pher Ryan. Eleventh yearbook CEANY 54-8 
"41 

What should a young man study? Karl Morrison. 
Bus Ed World 22: 337-8 Dec ’41 


BUSINESS education—Aims and objectives 

Aims for the commercial course in a small high 
school. Albert M. Lefler. Bal Sheet 23: 17 
Sept °41 

Commercial departments and the public relations 
program. Florence R. Provance. Bal Sheet 23: 
148-53 Dec *41 

Filling the customer’s orders. Harold Ruby. J Bus 
Ed 16: 15-16 Feb °41 

Function of business education in a democracy. 
ECTA Philadelphia committee. Fourteenth year- 
book ECTA 11-24 °41 

The justification of commercial education in our 
secondary schools from a nonvocational view- 
point. Elizabeth Stevenson. Bal Sheet 22: 298- 
301 Mar *41 

The objectives of business education in the junior 
high school. Paul M. White. Bus Ed Digest 5: 
28 Mar ’41 


BUSINESS education—Aims and objectives 
(continued ) 

Our own objectives in 1941. George F. Rowan. 
Bus Ed Digest 5: 121-5 Mar "41 

Performance standards in secondary school voca- 
tional commercial education. S. J. Turille. Bal 
Sheet 23: 4-8 Sept ’41 

Problems and issues in business education; seventh 
yearbook, 1941. National business teachers asso- 
ciation. McKee Fisk, ed. 330p. 

Problems and issues with reference to curriculum 
practices: concerning the objectives of business 
education. J. Marshall Hanna. Seventh year- 
book NBTA 167-74 ’41 

The purposes of secondary business education. 
Ray G. Price and Harold M. Benson. School 
Review 49: 42-7 Jan °41; Bus Ed Digest 5: 
167-9 May ’41 

A qualitative evaluation of commercial education 
in secondary schools. Vance T. Littlejohn. The 
High School Journal 24: 33-44 Jan °41 

Standards in business education. Frederick G. 
Nichols. N Bus Ed Q 10: 13-16 Oct °’41; Na- 
tional Education Association Proceedings 1941: 
384-5 

Why business graduates fail or succeed. Violette I. 
Donlan. J Bus Ed 17: 29-30 Nov ’41 


BUSINESS education and national defense 
See National defense and business education 


BUSINESS education—Associations 
See Associations 


BUSINESS education—Bibliography 

Bibliography of research studies in business edu- 
cation in the south during the past two years. 
G. H. Parker. M Bus Ed 7: 26-32 May ’41 

Books of interest to business educators. Lempi S. 
Talvensaari, ed. See numbers J Bus Ed 

Quick looks at recent books. Henry Thomas. Bus 
Ed Digest 5: 197-9 May °41 

Quick looks at recent books. Nettie Block, ed. 
Bus Ed Digest 5: 254-7; 332-4 Oct, Dec ’41 

Reference books for the business education teachers. 
F. W. Loso, ed. Fourteenth yearbook ECTA 
397-9 ‘41 

Selected references on secondary-school instruc- 
tion; business education. Frederick J. Weersing, 
comp. School Review 49: 219-20 Mar 41 

Teaching materials for selling classes. C. A. Nolan. 
Ball State CJ 12: 10-12 May ’41 

What to read in business education. Eugene H. 
Hughes, ed. Ball State CJ] 12: 16-17 Feb; 7-8 
May; 13: 13-14 Nov ’41 

Your professional reading. Marion M. Lamb, ed. 
See numbers Bus Ed World Jan-Je 41; Jessie 
Graham, ed. Bus Ed World Sept—Dec ’41 


BUSINESS education—Colleges and universi- 
ties 
Accredited college training for a secretarial career. 
O. N. Wing. Bus Ed Digest 5: 25-8 Mar °41 
Business education at college level. 36p. (Ameri- 
can Council education studies v 3 no 7) The 
ore 744 Jackson Pl., N. W., Washington, 
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BUSINESS education—Colleges and universities 
(continued ) 

Business education in junior colleges. Beulah 
Nunamaker. Junior College Journal 12: 90-4 
Oct *41 

Commercial education. Bessie Elliott and Effie 
Dossey. Junior College Journal 11: 467-8 Apr 
’ 41 

Commercial teacher-training curricula in 94 ac- 
credited teachers colleges and normal schools in 
1938. An abstract of an Ed. D. dissertation, 
Indiana University, June, 1941. John Marvin 
Sipe. Ann Brewington, ed. NABTTI 23: 1-39 
Ju 41 

Homogeneous-ability grouping. A study of 1,076 
homogeneously and ability grouped collegiate 
business students. Thomas Willicnm Noel. Doc- 
tor’s Thesis. New York University °*40 

Junior college terminal education as I see it—from 
the standpoint of commercial life. Paul A. 
Mertz. Junior College Journal 11: 533-7 May 
*41 (Prepared by McKee Fisk. Bus Ed Digest 
5: 224-5 Oct °41) 

Problems and issues with reference to organiza- 
tion and administration in junior colleges. Le- 
land L. eee Seventh yearbook NBTA 
38-45 °4 

A study of ‘amattinns and policies in relation to the 
conduct of directed teaching in business sub- 
jects in state teachers colleges and state universi- 
ties. Harold Gilbreth. Doctor’s Thesis. New 
York University °41 

A survey of business education offered in Catholic 
colleges and universities. Sister M. Alexius 
Wagner. 167p. Master’s Thesis. Colorado State 
College of Education ’40 : 

Terminal business education at Northeast junior 
college. Alvin B. Pitts. Louisiana Commerce 
T 3: 12 Jan *41 


BUSINESS education—Curriculum 
see Curriculum 


BUSINESS education—Equipment and supplies 

Equipment needs in junior college business educa- 

tion. McKee Fisk. In American school and 
university, 1941. 372-80 


BUSINESS education—High schools 

Adult education in the Douglass evening high 
school. S. Leroy Taylor and Howard L. Hucles. 
Baltimore Bulletin of Education 19: 12-16 Sept 
"41 

Baltimore city college evening high school. Ben- 
jamin F. Emenheiser and Julius G. Hlubb. 
Baltimore Bulletin of Education 19: 9-12 Sept 
"41 

Begin commercial studies in junior high school. 
W. T. Harper. Ohio Schools 19: 307 Sept ’41 

Better business training. H. B. Hanes. Nation’s 
Schools 28: 23-4 Dec '41 

Business education for tomorrow. Thomas H. 
Briggs. Fourteenth yearbook ECTA 1-9 ’41 

Business education in Negro public high schools 
in twelve southern states. Norman H. Cameron. 
M Bus Ed 7: 11-13 Mar ’41 

Business education in Pennsylvania high schools. 
Clinton M. File. J Bus Ed 16: 21-2 Je '41 
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BUSINESS education—High schools (continued) 
Business education in Virginia high schools. Fred 
E. Miller. M Bus Ed 7: 14-16 Mar ’41 
The business education program in New York 
City high schools. John V. Walsh. Eleventh 
yearbook CEANY 7-10 41 
Commercial education in Iowa. Lucas Sterne. 
Junior College Journal 11: 328-30 Feb °41 
The cooperative study and business education. 
Charles W. Hamilton. Bus Ed Observer 12: 
20-1 Feb ’41 
The department head. Erwin Hall. Bus Ed Digest 
5: 23-5 Mar "41 
A direction for business education in the secondary 
school. Paul F. Muse. Bal Sheet 22: 396 May 
"4 
Do high schools prepare youth only for college? 
J. M. Levelle. Prepared from Occupations Mar 
’41 by S. J. Wanous. Bus Ed Digest 5: 171 
May °41 
Has commercial education seen its peak high school 
enrollment? Joseph J. Romoda. N Contest J 9: 
20-1 Oct ’41 
Here and there in business education. Vernal H. 
Carmichael. Ball State CJ 12: 11-12 Feb; 13-14 
May; 13: 7-8 Nov 41 
High school business program in relation to the 
state department of education. Frank Fuller. 
Review Bus Ed 38: 8-9 Jan ’41 
The high school commercial club. Leo S. Korn- 
hauser. Bus Ed Observer 12: 27-8 Feb 41 
High school seniors should study general business. 
Stella M. Smith. Bus Ed World 22: 321-4 Dec 
"41 
Is business practice meeting the community needs? 
J. L. Jose. School (Sec ed) 29: 389-91 Jan °41 
The modern high school program. William R. 
Odell. Bus Ed World 21: 399-403; 493-6 
Jan-Feb ’41 
Must have experience. Harry J. Hunt. Occupa- 
tions 19: 578-80 May °41 
A new pattern in commercial education. Nellie 
Chase. J Bus Ed 16: 13-14 Je "41 
The objectives of business education in the junior 
high school. Paul M. White. Bus Ed Digest 5: 
28 Mar ’41 
The place of business education in fulfilling the 
functions and purposes of secondary education. 
Byron L. Newton. Review Bus Ed 38: 5-7 
Jan *41 
Presentation of the program of business education 
in the public secondary schools of Long Island. 
Lyle L. hee Eleventh yearbook CEANY 
15-17 "4 
The ion of the low-ability student. Helen S. 
Gahimer. Education 62: 172-9 Nov °41 
Problems and issues with reference to organization 
and administration in evening schools. M. Her- 
bert Freeman. Seventh yearbook NBTA 76—86 
41 
Problems and issues with reference to organization 
and administration in public secondary schools. 
Harry I. Good and Bernard A. Shilt. Seventh 
yearbook NBTA 26-31 °41 
Problems of the suburban business teacher. H. G. 
Enterline and George H. Webster. Eleventh 
yearbook CEANY 49-52 41 
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BUSINESS education—High schools (continued) 
The purposes of secondary business education. Ray 
G. Price and Harold M. Benson. School Review 
49: 42-7 Jan ’41; Bus Ed Digest 5: 167-9 May 
AT 
Status of business education in the publicly sup- 
ported secondary schools in the state of Iowa. 
Myrtle M. Stone. 311p. Doctor’s Thesis. New 
York University °41 
The status of commercial education in our city’s 
high schools. David Satlow. High Points 23: 
32-5 Oct *41 
Student opinion of the values of business educa- 
tion in high school. J. R. Huffman. M Bus 
Ed 7: 23-5 May ’41 
A study of business education in the public sec- 
ondary schools of Pennsylvania. Clinton M. File. 
295p. Doctor’s Thesis. New York University ’40 
A survey of business education in the public schools 
of the state of Utah. Clarence S. Boyle. Doctor’s 
Thesis. New York University ’41 
Teaching combinations assigned to teachers of 
business in the secondary school. Grace Turner. 
140p. Master’s Thesis. University of Tennessee 
"41 
BUSINESS education—History 
Business training in medieval Oxford. Henry G. 
Richardson. American Historical Review 46: 
259-80 Jan ’41 
History of business education in the United States. 
Edwin G. Knepper. 221p. The Author, Bowling 
Green State University, Bowling Green, Ohio 
"41 
See also Business education—Trends 
BUSINESS education—Junior colleges 
See Business education—Colleges and universities 
BUSINESS education—Junior high schools 
See Business education—High schools 
BUSINESS education—Projects 
Business education in assembly programs. Mary C. 
Kuhlthau. Bus Ed Observer 12: 17-22 May 41 
Business plays and mock trials; a series of short 
plays and mock trials that can be sponsored by 
the business department. 4op. Monograph 52. 
South-Western ’41 
Business training for young people employed on 
National youth administration work projects. 
Prepared by the Business education service. 13p. 
(misc 2711) U. S. Office of education °41 
The commercial department presents. Ralf J. 
Thomas. School Activities 13: 79-80 Oct ’41 
Nine areas in which the high school can offer busi- 
ness-experience activities to commercial pupils. 
John R. Craf and Maurice P. Moffatt. Clearing 
House 15: 289-91 Jan ’41 
Save and like it. Marie T. Bristow. Bal Sheet 22: 
390-1 May 41 
Suggestions for teachers of classes in business edu- 
cation for youth employed on NYA _ work 
projects. 5p. (misc 2723) U. S. Office of 
education ’41 
BUSINESS education—Research 
Are graduates using skills learned in school? 
Pearl Pond Rittenhouse. J Bus Ed 16: 17-18 
Apr 41 


BUSINESS education—Research (continued) 

The classroom teacher as a consumer of research. 
William H. Burton. N Bus Ed Q 9g: 7-8; 43-4 
May ‘41 

Delta Pi Epsilon contest in business research. 
School and Society 53: 307 Mar 8 °41 

The meaning of significant research studies in the 
secretarial subjects field. Harold H. Green. Bus 
Ed Digest 5: 80-7 Mar °41 

Public relations and business education: a survey 
of parent opinion. Gamma Rho Tau fraternity, 
Univ of Southern Calif. John N. Given, ed. 
24p. Monograph 53. South-Western °41 

Research projects in business education. Herbert 
A. Tonne. Bus Ed Observer 12: 25-6 Feb '41 

Research studies in business education. Delta Pi 
Epsilon fraternity, Beta chapter. 69p. Mono- 
graph 2. Oklahoma A. & M., Stillwater, Okla. 
"41 

Student opinion on business education. Frederick 
G. Fox. J Bus Ed 16: 29 Mar ’41 

A study of business education in the public schools 
of St. Louis, Missouri and Pittsburgh, Pennsyl- 
vania. Hamden L. Forkner. 45 p. Monograph 
54. South-Western ’41 

A survey of commercial education in the secondary 
schools of South Dakota, 1940-1941. Ivan R. 


Larson. 55p. Master’s Thesis. University of 
Nebraska °41 
The typewriting, shorthand, and bookkeeping 


courses in Harding (Marion, Ohio) high school 
as evaluated by recent graduates and their em- 
ployers. Martha Rheuba Mouser. 64p. Master’s 
Thesis. Ohio State University °41 

What constitutes research in business education? 
John C. Crouse. N Bus Ed Q 9g: g-12 May ’41 


BUSINESS education—Teacher training 
See Business teachers—Training 


BUSINESS education—Teaching methods 
A commercial program for small town needs. Virgil 
A. Kirste. Bal Sheet 22: 248-50 Feb '41 
Criteria to be used in the selection of teaching 
materials. Don T. Deal. Bal Sheet 22: 202-4 
Jan ’ 
English teaching simplified. Rosalie Winslow 
Johnson. Bus Ed Digest 5: 187-92 May ‘41 
Problems of getting teachers to use all available 
tools for presenting subject-matter. Howard E. 
Wheland. Secondary Education 10: 18-20 Feb 
41 

Reviewing can be fun. Murray Banks. M Bus Ed 
7: 27-8 Mar ’41 

Teaching business management and law in a 
world economically unsound and at war with 
law and order. Lisette F. Henderson. Four- 
teenth yearbook ECTA 119-25 "41 

Teaching problems in commercial education. F. H. 
Morrow. School (Sec ed) 29: 893-6 Je '41 

The use of rating scales in business education. 
William Landis. Bal Sheet 22: 292—4 Mar ’41 


BUSINESS education—Trends 
Business education for tomorrow; fourteenth year- 
book, 1941. Eastern commercial teachers asso- 
ciation. Foster W. Loso, ed. 433p. 
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BUSINESS education (continued) 

A comparative survey of the growth of business 
education in Tennessee, 1929-30 and 1939-40. 
Lucy Sutton Larrabee. M Bus Ed 7: 29-31 
Jan ’41 

A digest of changing laws and business education. 
Earl Tharp. Bus Ed Observer 12: 31—3 May °41 

The future of business education in the public 
schools. J. H. Dodd. M Bus Ed 7: 25-8 Jan 


41 

Trends and factors affecting curriculum revision 
in business education. ECTA New York com- 
mittee. Fourteenth yearbook ECTA 25-57 °41 

Trends in the objectives of the administration of 
business education. Eugene H. Hughes. Bus Ed 
Digest 5: 51-3 Mar ’41 

Trends of thought in business education. J. M. 
Hanna. Bus Ed World 21: 377-80; 473-6; 
577-80; 693-5 Jan-Apr °41 


BUSINESS English 

Can you spot the misstatements made here? E. 
Lillian Hutchinson. Gregg W 44: 66 Oct ’41 

Combining oral with written business English. 
Carl Naether. J] Bus Ed 17: 31-2 Sept ’41 

Do they mean the same thing? E. Lillian Hutchin- 
son. Gregg W 43: 331 Mar ‘41 

English teaching simplified. Rosalie Winslow 
Johnson. Bus Ed Digest 5: 187-92 May °41 

It’s not only what you say—but how you say it. 
Louis Foley. (Prepared from Sales Management 
48: 4 by J. Marshall Hanna. Bus Ed Digest 5: 
340-1 Dec ’41) 

Just how good a stylist are you? E. Lillian Hutch- 
inson. Gregg W 43: 440 May ’41 

Making business English function in college. 
Regina Myers. M Bus Ed 7: 19-21 Jan ’41 

Problems and issues with reference to teaching 
procedures in business writing. C. R. Anderson. 
Seventh yearbook NBTA 232-7 °41 

A report on a fused typewriting-English course. 
Helen M. Meier. 43p. M.B.A. course report. 
University of Chicago *40 

We've defined them—now you name them. E. 
Lillian Hutchinson. Gregg W 44: 184 Dec ’41 

What’s wrong with English teaching? Willie 
Hudson. Bus Ed World 21: 699-701 Apr °41 

Which word would you choose? E. Lillian Hutch- 
inson. Gregg W 43: 238-9 Jan 41 

Wondering and wandering. Louis A. Leslie. Bus 
Ed World 22: 265 Nov °41 


BUSINESS law 
See Commercial law 


BUSINESS letters 

Business correspondence. R. R. Aurner. See num- 
bers Bal Sheet 

How much does it cost to write letters? Benjamin 
R. Haynes and Harry T. Miller. Bus Ed World 
21: 807-11: 891-5 May-—Je °41 

Objectives of class instruction in letter writing. 
Mildred Elam. Bus Ed Digest 5: 137-40 Mar 
"41 

Pupils solve their own letter problems. Erold B. 
Beach. Bus Ed World 22: 69-70 Sept ’41 | 


. + 


BUSINESS letters (continued) 
Vitalizing business letter writing. Norman L. 
Wittkop. Bal Sheet 22: 395 May °41 
Write us a letter. Karl Morrison. J Bus Ed 17: 
25 Nov 41 
BUSINESS machines 
See Office machines 


BUSINESS plays and mock trials: a series of 
short plays and mock trials that can be sponsored 
by the business department. 4o0p. Monograph 52. 
Southwestern ’41 


BUSINESS schools 
Adjusting the advertising to the community. George 
H. Hocker. Fourteenth yearbook ECTA 241-4 
"41 
Advertising the business school to the community. 
E. G. Purvis. Fourteenth yearbook ECTA 418-27 


"41 

Building good will for business colleges. W. M. 
Roberts. Bus Ed Digest 5: 37-8 Mar ’41 

The contribution of private business school educa- 
tion to the program of education in New York 
City. Hamden L. Forkner. Eleventh yearbook 
CEANY 18-23 ’41 

Creating good will through the follow-up of pri- 
vate business school graduates. Virginia Drew 
Munson. Fourteenth yearbook ECTA 234-6 ’41 

Determining the business school needs of a com- 
munity. Jay W. Miller. Fourteenth yearbook 
ECTA 401-5 ‘41 

Does the private business school curriculum meet 
the needs of business? George H. Barrett. 
Eleventh yearbook CEANY 179-83 ’41 

Establishing a program of courses, methods, and 
standards in a private business school. Sadie L. 
Ziegler. Fourteenth yearbook ECTA 406-17 ’41 

The guidance program in the private business 
school. Harless Wenborne. Eleventh yearbook 
CEANY 188-92 41 

National schools of commerce in Argentina. World 
Education 6: 69-70 Jan °41 

The place of the private business college in the 
general scheme of education. J. Lyle Tucker, jr. 
Bus Ed Digest 5: 29-32 Mar 41 

The placement department in the private business 
school—how can it best maintain its contacts 
with business? Florence J. Pettinger. Eleventh 
yearbook CEANY 193-6 ’41 

Problems and issues with reference to curriculum 
practices: practices of the newer type at the 
Packard School in New York City; teaching 
personality. F. Blair Mayne. Seventh yearbook 
NBTA 197-200 ’41 

Problems and issues with reference to organization 
and administration in collegiate schools of busi- 
ness. Raymond D. Thomas. Seventh yearbook 
NBTA 55-63 ’41 

Problems and issues with reference to organization 
and administration in private business schools. 
C. I. Blackwood. Seventh yearbook NBTA 32-7 
"41 

Problems and issues with reference to organization 
and administration in private school placement. 
Ray E. Elsea. Seventh yearbook NBTA 94-102 
"41 
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BUSINESS schools (continued) 

Selling the value of a private business school edu- 
cation in the community. Katherine B. Dunbar. 
Fourteenth yearbook ECTA 237-40 '41 

State supervision of private commercial schools in 
North Carolina. C. A. Croft. M Bus Ed 7: 4-6 
Mar °41 

A study of supervision, regulation, and recognition 
of private schools. Edith M. Sundell. 164p. 
Master’s Thesis. University of Tennessee °41 

Vocational and psychological testing of applicants 
in a progressive business school. Harless Wen- 
borne. Fourteenth yearbook ECTA 254-9 °41 


BUSINESS teachers 


Advantages and disadvantages of being a teacher 
of business subjects. Bal Sheet 23: 52-5 Oct '41 

Are business teachers economic illiterates? Solon 
Gentry. M Bus Ed 8: 5-7 Nov 41 

Business education and the national teacher exami- 
nations. Ben D. Wood. Bus Ed Observer 12: 
34-5 May °41 

The business teacher can practice democracy. Mur- 
ray Banks. M Bus Ed 8: 19-20 Nov ’41 

The challenge of in-service training. Irene C. 
Hypps. Bus Ed World 21:. 470-2 Feb °41 

Classroom problems and the teachers of tomorrow. 
Earle F. Wingate. Fourteenth -yearbook ECTA 
379-82 *41 

Commercial teacher and travel. Mayme V. John- 
ston. Ohio Schools 19: 22-3 Jan ’41 

A comparative study of commercial and non-com- 
mercial teachers in the high schools of Essex 
County, New Jersey. Louis C. Nanassy. 123p. 
Master’s Thesis. Ohio State University °41 

Extra-class work done by commercial teachers in 
the schools of New York State located in com- 
munities of from 2,500 to 10,000 inhabitants. 


Gladys Vadney. 65p. Master’s Thesis. New 
York State College for Teachers °41 
The first year. Bus Ed Observer 12: 13-14 May 


"41 

Give and take in learning and teaching. James L. 
Mursell. Bus Ed World 21: 769-72 May ’41 

If you would grow in the teaching profession. 
George A. Kirby. Louisiana Commerce T 3: 
7 Mar ’41 

Issues and problems: the concern of all. Frederick 
G. Nichols. Seventh yearbook NBTA 1-7 °41 

A method of self-evaluation for teachers of busi- 
ness education. Lyle O. Willhite. Bal Sheet 22: 
346-7 Apr ’41 

The modern business teacher, her principal and 
her supervisor. Stanton A. Ralston. Fourteenth 
yearbook ECTA 387-90 °41 

My experiences as a beginning eencher. Marjory 
Chronos. Review Bus Ed 38: 25-6 May °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Wil- 
mington, Delaware; the employer-teacher con- 
ference. William E. Haines. Seventh yearbook 
NBTA 215-19 41 

Problems of maintaining the health and security 
of the teacher. Mary D. Barnes. Fourteenth 
yearbook ECTA 391-6 ’41 


BUSINESS teachers (continued) 

Problems of the suburban business teacher. H. G. 
Enterline and George H. Webster. Eleventh 
yearbook CEANY 49-52 °41 

Proceedings of the fourteenth annual conference. 
NABTTI (bul no 22) 42p. The association ’41 

A self-rating chart for business teachers. E. W. 
Atkinson. J Bus Ed 17: 32 Sept ’41 

Student teachers’ department. Marion M. Lamb. 
See numbers Bus Ed World 

A study of the reading and reading preferences 
of some Chicago area and down-state Illinois 
teachers of business subjects. Lillian L. Hay- 
man. 137p. M.B.A. report. University of 
Chicago 41 

Typing teachers’ intelligence test. Samuel J. Wa- 
nous. Bus Ed Digest 5: 175-7 May °41 

What beginning teachers teach. Robert E. Schul- 
theis. C Ed 26: 58-60 May ’41 

What’s done can’t be undone. Willard W. Beatty. 
(Prepared by Wm. R. Foster. Bus Ed Digest 5: 
252-3 Oct ’41) 

BUSINESS teachers—Certification 

Commercial teacher training and certification in 
Alabama. Lelah Brownfield. Second yearbook 
SBEA 1-16 ’40 

Commercial teacher training and certification in 
Arkansas. Pearl E. Green. Second yearbook 
SBEA 17-27 ’40 

Commercial teacher training and certification in 
Florida. Roland B. Eutsler. Second yearbook 
SBEA 29-36 ’40 

Commercial teacher training and certification in 
Kentucky. L. C. Fowler. . Second yearbook 
SBEA 37-57 '40 

Commercial teacher training and certification in 
Louisiana. Joseph M. Rogers. Second yearbook 
SBEA 59-69 ’40 

Commercial teacher training and certification in 
Mississippi. Odessa Rushing. Second yearbook 
SBEA 71-6 ’40 

Commercial teacher training and certification in 
North Carolina. Vance T. Littlejohn. Second 
yearbook SBEA 77-87 ’40 

Commercial teacher training and certification in 
South Carolina. Harold Gilbreth. Second year- 
book SBEA 89-100 ’40 

Commercial teacher training and certification in 
Tennessee. C C. Steed. Second yearbook SBEA 
101-6 °40 

Commercial teacher training and certification in 
Virginia. W. H. Dodd. Second yearbook SBEA 
107-12 *40 

Commercial teacher training and certification in 
West Virginia. T. H. Coates. Second yearbook 
SBEA 113-21 °40 

State certification of teachers in business educa- 
tion. W. S. Barnhart. J Bus Ed 17: 13-14 
Nov °41 

BUSINESS teachers—Tests 

Examinations for teachers of business education. 
Ben D. Wood. NABTTI 22: 3-10 May ’41 

Implications of the national teacher examinations 
for the business teacher-training curriculum. 
Benjamin R. Haynes. NABTTI 22: 10-14 May 
"41 
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BUSINESS teachers—Training 


A brief review of our general objectives. Ann 
Brewington. Bus Ed Digest 5: 9 Mar 41 

Commercial teacher training and certification in 
Alabama. Lelah Brownfield. Second yearbook 
SBEA 1-16 ’40 

Commercial teacher training and certification in 
Arkansas. Pearl E. Green. Second yearbook 
SBEA 17-27 °40 

Commercial teacher training and certification in 
Florida. Roland B. Eutsler. Second yearbook 
SBEA 29-36 ’40 

Commercial teacher training and certification in 
Kentucky. L. C. Fowler. Second yearbook 
SBEA 37-57 40 

Commercial teacher training and certification in 
Louisiana. Joseph M. Rogers. Second yearbook 
SBEA 59-69 ’40 

Commercial teacher training and certification in 
Mississippi. Odessa Rushing. Second yearbook 
SBEA 71-6 ’40 

Commercial teacher training and certification in 
North Carolina. Vance T. Littlejohn. Second 
yearbook SBEA 77-87 ’40 

Commercial teacher training and certification in 
South Carolina. Harold Gilbreth. Second year- 
book SBEA 89-100 ’40 

Commercial teacher training and certification in 
Tennessee. C. C. Steed. Second yearbook SBEA 
101-6 *40 

Commercial teacher training and certification in 
Virginia. W. H. Dodd. Second yearbook SBEA 
107-12 °40 . 

Commercial teacher training and certification in 
West Virginia. T. H. Coates. Second yearbook 
SBEA 113-21 °40 

Commercial teacher-training curricula in 94 ac- 
credited teachers colleges and normal schools in 
1938. An abstract of an Ed. D. dissertation 
Indiana University, June, 1941. John Marvin 
Sipe. Ann Brewington, ed. NABTTI 23: 1-39 
Ju ’41 

The content and significance of general education 
in the business teacher education curriculum. 
William L. Einolf. NABTTI 22: 17-27 May ’41 

The content and significance of general professional 
education in the business teacher education 
curriculum. Paul S. Lomax. NABTTI 22: 28-33 
May °41 

Developing professional ideals, attitudes, and un- 
derstandings. Frances R. Botsford. Bus Ed Di- 
gest 5: 18-19 Mar "41 

Developing teaching skill. J. Frances Henderson. 
Bus Ed Digest 5: 16-18 Mar °41 

Developing understanding and abilities in human 
relationships. Van A. Buboltz. Bus Ed Digest 
5: 14-16 Mar ’41 

Developing vocational business skills. O. R. Wes- 
sels. Bus Ed Digest 5: 12-14 Mar ’41 

The education, background and improvement of 
the teachers in the business field for the future. 
Michael Arthur Travers. Fourteenth yearbook 
ECTA 383-6 °41 

Graduate work—what’s the use? McKee Fisk. 
Bus Ed Digest 5: 67—71 Mar ’41 


BUSINESS teachers—Training (continued) 


Problems and issues with reference to organization 
and administration in business teacher education. 
Hamden L. Forkner. Seventh yearbook NBTA 
46-54 °41 

Problems and issues with reference to relationships 
with business. Paul A. Mertz. Seventh yearbook 
NBTA 113-18 ’41 

The role of special methods courses and student 
teaching in the business teacher-training curricu- 
lum. M. E. Studebaker. NABTTI 22: 33-6 
May °41 

The role of specialized subject matter in business 
teacher education. McKee Fisk. NABTTI 22: 
36-42 May ’41 

Significant contributions of business education. 
Hilton D. Shepherd. Texas Outlook 25: 42-3 
Jan *41 

State and institutional cooperation in the prepara- 
tion of business teachers. Richard E. Jaggers. 
NABTTI 22: 14-17 May 41 

A study of the preparation of teachers of elemen- 
tary business training. Mable T. Flum. 62p. 
Master’s Thesis. University of Chicago ’40 

Summer sessions offer wide range of business 
education subjects. Rosa Scally. Bus Ed Ob- 
server 12: 38-9 May 41 

A survey of requirements for the master’s degree. 
Pi Omega Pi fraternity. C Ed 26: 51-7 May 41 

Teacher education in consumer business education. 
Herman A. Ellis. M Bus Ed 7: 23-4 Jan ’41 

Training for present-day teachers of business sub- 
jects. E. G. Blackstone. Bal Sheet 23: 19 Sept 
"41 

What the practice teacher asks. George Van Der- 
ven. Bus Ed World 21: 584 Mar ’41 

Work-experience, an essential of commercial teacher 
training. Alice C. Wynne. Education 62: 180-3 
Nov °4!1 


BUSINESS tests 


Are predictive tests reliable? P. O. Selby. J Bus 
Ed 17: 13-15 Oct "41 

Business education and the national teacher ex- 
aminations. Ben D. Wood. Bus Ed Observer 
12: 34-5 May ’41 

The commercial contest. Viona Hansen. Bus Ed 
Digest 5: 22 Mar 41 

A commercial teacher looks at prognosis. Kaiser 
Gordon. Bus Ed World 21: 409-11 Jan ’41 

A defense of aptitude tests. P. L. Turse. J Bus Ed 
17: 19-20 Dec ’41 

Indices to mastery in business courses. Fred G. 
Forsgard. J Bus Ed 16: 17-18; 13-14 Feb- 
Mar *41 

Interviewing applicants for office positions. Ade- 
laide Hayes. Eleventh yearbook CEANY 214-19 
"41 

Minimum essentials of business employment com- 
petency in beginning office occupations. R. S. 
Bryan. Eleventh yearbook CEANY 24-9 °41 

Motivating influences of the contest. M. E. Stude- 
baker. N Contest J 8: 3-4 Apr ’41 

See also 
Clerical work—Tests 
National clerical-ability tests 
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Cc 


CALLAHAN, J. P. 

Let’s work in Washington! J Bus Ed 17: 31 Nov 

41 
CAMERON, Norman H. 

Business education in negro public high schools 
in twelve southern states. M Bus Ed 7: 11-13 
Mar °41 

CARD, Bert 

Keeping instruction in office practice and clerical 
skills in step with actual practice. National 
Education Association Proceedings 1941: 378 


CARLSON, Paul A. 
An adjusted commercial curriculum. Ball State 
CJ 12: 15 May ’41 
Bookkeeping. See numbers Bal Sheet 
Research shows how to keep the bookkeeping 
course practical N Bus Ed Q 9: 21-4; 54-7 
May ‘41 
CARMICHAEL, Vernal H. 
Business education and national defense. Bal 
Sheet 22: 195 Jan °41 
Here and there in business education. Ball State 
CJ 12: 11-12 Feb; 13-14 May; 13: 7-8 Nov °41 
CASSIDY, Clara Cecil and Bashaw, Vernon 
Why not publish a shorthand newspaper? Bus Ed 
World 22: 5-7 Sept °41 
CASSIDY, Walter F. 
The course content in commercial mathematics. 
School Review 49: 436-44 Je °41 
Implications of recent research related to the 
teaching of commercial mathematics. N Bus 
Ed Q 9: 25-32; 57-60 May °41 
A validation of some commercial mathematics 
items. M Bus Ed 7: 17-19 Jan ’41 


CHAPMAN, Carolyn E. 
Grade placement of business education. Educa- 
tion 62: 142-52 Nov ’41 


CHASE, Irving Edgar 


Supplementing deficiencies in background. Eleventh 
yearbook CEANY 184-7 41 


CHASE, Nellie 
A new pattern in commercial education. J Bus 
Ed 16: 13-14 Je °41 
CHICAGO University. School of business 
Business education for what? Proceedings of the 
University of Chicago conference on business 


education, 1940. Arthur W. Kornhauser, ed. 
89p. Univ of Chic press *41 | 


CHOPLIN, Ralph I. 
We teach retailing in a laboratory. Bus Ed World 
22: 318-20 Dec ’41 


CHRONOS, Marjory 
My experiences as a beginning teacher. Review 
Bus Ed 38: 25-6 May °41 


CIVIL service 


Civil service offers opportunities. Helen Waterman. 


Gregg W 44: 116 Nov "41 


CIVIL service (continued) 

Job analyses of governmental positions in secre- 
tarial work. Dorothy H. Veon. J Bus Ed 17: 
13-14 Sept 41 

Let’s work in Washington! J. P. Callahan. J Bus 
Ed 17: 31 Nov ‘41 

Selecting stenographers and typists for civil serv- 
ice. Edmund F. Fuchs. High Points 23: 45-51 


Je *41 
Shall I try for civil service? Estelle L. Popham. 
Gregg W 44: 123-5 Nov ‘41 


CLARK, Harold F. 

A comprehensive program of consumer education 
in the school. Curriculum Journal 12: 253-6 
Oct °41; excerpts, National Education Associa- 
tion Proceedings 1941: 448-9 (Abstracted by 
J. Marshall Hanna. Bus Ed Digest 5: 336-8 
Dec *41) 

Consumers and total defense. (Prepared from 
Teachers College Record Oct 41 by Irma Ehren- 
hardt. Bus Ed Digest 5: 318-19 Dec 41) 


CLARK, Norman B. 
Teaching analysis of financial statements. Bal 
Sheet 22: 348-9 Apr ’41 
What’s wrong with this picture? Bus Ed World 
21: 884-7 Je °41 


CLARKSON, Charles D. 

An abridged history of the high school commercial 
teachers association of New Jersey. Bus Ed Ob- 
server 12: 31-3; 36-7; 13: 20-2 Feb—Mar, Nov 
"41 

CLERICAL work 

An analysis of the office services performed by 
office workers in small communities. Catherine 
Santamaria. 205p. Master’s Thesis. Boston Uni- 
versity *41 

Clerical projects. 8p. (Technical information cir- 
cular no 19) National youth administration °41 

General clerical positions—what are they? Irene 
Glazik. Bal Sheet 23: 159-60 Dec ’41 

How office employees spend their time. Richard 
B. Lockwood. J Bus Ed 16: 17-18 Je ’41 

Job efficiency in clerical work. Mary Jaretta Scott. 
J Bus Ed 16: 25-6 Jan '41 

Performance standards in office operations. Fred- 
erick G. Fox. N Bus Ed Q 9g: 15-16; 33-5 
Mar 41 

Putting first things first. Harriet May Wilson. 
Gregg W 43: 490 Je '41 

Qualifications for junior clerks, typists, and stenog- 
raphers required by New York City office man- 
agers. Christopher M. Ryan. Eleventh yearbook 
CEANY 34-42 ’41 

Selecting a secretary. Louise H. Henderson. School 
Executive 60: 28-9 Ju °41 

What the retailer likes in the beginning clerical. 
Kate Lewis. Eleventh yearbook CEANY 174-8 
"41 

CLERICAL work—Tests 

Tests used and standards established for employ- 
ing office workers. S. J. Wanous. N Bus Ed Q 
9: 17-20; 58-60 Mar °41 

See also 
Business tests 
National clerical-ability tests 
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CLERICAL work—tTraining 

Advancing clerical training into the high school 
through the teaching of business principles. 
George E. Mumford. Fourteenth yearbook ECTA 
169-74 "41 

Bridging the gap between the general clerical cur- 
riculum and business by teaching clerical prac- 
tice. Vern A. Frisch. Fourteenth yearbook 
ECTA 183-90 ’41 

Meeting the need for vocational bookkeeping on 
a clerical level. Harold E. Cowan. Fourteenth 
yearbook ECTA 175-81 ’41 

Points of difference and similarity in courses called 
office machines, office practice, and clerical prac- 
tice. H. B. Bauernfeind. Bus Ed Digest 5: 110- 
12 Mar ‘41 

Problems and issues with reference to teaching 
procedures in clerical practice. Rufus Stickney. 
Seventh yearbook NBTA 244-9 "41 


CLEVENGER, Earl 
Practical training in bookkeeping. J Bus Ed 16: 
25-7 Je "41 
The variable assignment in bookkeeping. Bus Ed 
World 22: 313-14 Dec "41 
CLOVER, Nina 
Distributive education program developed in Akron 
public schools. Ohio Schools 19: 205 May 41 
COATES, T. H. 
Commercial teacher training and certification in 
West Virginia. Second yearbook SBEA 113-21 
40 
COFFEY, E. P. 
“What's your name?” Gregg W 43: 489-90 Je ’41 


COHEN, George 


Shorthand for lawyers. Bus Ed World 21: 805-6 
May ’41 


COLES, Jessie V. 
Problems and issues with reference to teaching 


procedures in consumer education. Seventh 
yearbook NBTA 250-9 °41 


COLVIN, A. O. 


A course in cousumer business problems. The 
Consumer Education Journal 3: 7 Jan ’41 


COMMERCIAL arithmetic 
See Arithmetic, commercial 


COMMERCIAL education 


See Business education 


COMMERCIAL education association of New 
York and vicinity 
Business and business education; eleventh year- 
book, 1940-41. James R. Meehan, ed. 277p. 


COMMERCIAL law 

An appraisal of methods of teaching commercial 
law. Frank B. Orrico. 30p. M.B.A. course re- 
port. University of Chicago °40 

Commercial law crossword puzzle. Raymond Har- 
ris. J Bus Ed 17: 33 Sept 'q1 

The construction of a standardized test in business 
law. Earl S. Dickerson. 187p. Doctor’s Thesis. 
New York University °41 


COMMERCIAL law (continued) 

Problems and issues with reference to teaching 
procedures in business law. Kennard E. Good- 
man. Seventh yearbook NBTA 238-43 41 

Suggestions for teaching commercial law. C. C. 
Miller. Bal Sheet 23: 64 Oct ’41 

Take your law class to court. H. G. Enterline. 
Bus Ed World 22: 54-5; 126-7; 228 Sept—Nov 
"41 

‘Teaching business management and law in a world 
economically unsound and at war with law and 
order. Lisette F. Henderson. Fourteenth year- 
book ECTA 119-25 °41 

The teaching of business law in Wisconsin high 
schools. R. G. Foland. C Ed 26: 35-46 Mar '41 


COMMERCIAL law—Tests 
Achievement tests in American business law. R. 
Robert Rosenberg. Bus Ed World 21: 534-6; 
22: 120-2; 223-5; 307-9 Feb, Oct-Dec ’41 


COMMERCIAL teachers 
See Business teachers 


CONKEY, Phyllis M. 
Secretarial training at Woodrow Wilson. Junior 
College Journal 11: 257-9 Jan °41 


CONKLING, Clarence M. 
That elusive error. Bal Sheet 22: 205-7 Jan °41 


CONNELLY, Eva L. 
The format of legal documents. Pt I. Bus Ed 
World 22: 334-6 Dec "41 


CONNER, Pear! C. 


Court reporters and reporting. M Bus Ed 8: 7-10 
Nov °41 


CONSUMER education 

Approach to consumer education. Kathleen W. 
Wilson. Virginia Journal of Education 35: 13 
Sept °41 

Are we misdirecting consumer education? E., J. 
McLuckie. Bal Sheet 22: 305 Mar 41 

Budgeting is fun: a student consumer clinic. Rufie 
Lee Williams and Louisa Frost. Clearing House 
15: 352-55 Feb "41 

The calendar of consumer education. Benjamin R. 
Andrews. The Consumer Education Journal 3: 
4-5 Jan "41 

Comprehensive program of consumer education in 
the schools. Harold F. Clark. Curriculum Jour- 
nal 12: 253-6 Oct °41; excerpts, National Edu- 
cation Association Proceedings 1941: 448-9 
(Abstracted by J. Marshall Hanna. Bus Ed Digest 
5: 336-8 Dec *41) 

The consumer and his insurance problems. F. Dar- 
win Smith. J Bus Ed 16: 21-2 Jan "41 

Consumer education. Lloyd H. Jacobs. In Mid- 
dle states association of history and social sci- 
ence teachers. Proceedings, 1940-41 p 33-6 

Consumer education for life problems; proceedings 
of the third conference held at Stephens College, 
Columbia, Mo., Apr 7-9, 1941, sponsored by the 
Institute for consumer education. 2o01p. (bul 
no 3) Institute for Consumer Education *41 
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CONSUMER education (continued) 

Consumer education for the low income group. 
Mary Sydney Branch. The Consumer Educa- 
tion Journal 3: 7-8 May ’41 

Consumer education for the producer. Erold B. 
Beach. J Bus Ed 17: 25 Oct 41 

Consumer education in action. Jessie Graham. 
National Education Association Proceedings 
1941: 380 

Consumer education on the college level. Earl W. 
Atkinson. The Consumer Education Journal 3: 
5-6 Jan *41 

Consumer education values in economics. E. J. 
McLuckie. Bus Ed World 21: 789-92 May ’41 

Consumer education—whose territory? Harold 
Gluck. J Bus Ed 17: 21-2 Dec "41 

Consumer education; with special emphasis on its 
application to the field of mathematics. Hubert 
B. Risinger. 72p. (Studies in education no 13) 
Rutgers University, School of education ’41 

Consumer mathematics and its teaching in the high 
school. Hubert B. Risinger. American School 
Board Journal 102: 29-30 May ’41 

Consumers and total defense. Harold F. Clark. 
(Prepared from Teachers College Record Oct 
’41 by Irma Ehrenhardt. Bus Ed Digest 5: 
318-19 Dec ’41) , 

A course in consumer business problems. A. O. 
Colvin. The Consumer Education Journal 3: 
7 Jan "41 

Current problems in consumer education. James 
E. Mendenhall. National Education Association 
Proceedings 1941: 447-8 

Departmental relationships in consumer education. 
W. Harmon Wilson. Review Bus Ed 38: 16-20 
Jan °41 

The Detroit public evening schools’ institute on 
consumer problems. Samuel Jacobs. The Con- 
sumer Education Journal 3: 10-11 May ’41 

Educating the consumer for life problems; a re- 
port of the third National conference on con- 
sumer education. Henry Harap. Bus Ed World 
21: 859-63 Je *41 

55 questions in secondary school consumer educa- 
tion. Prepared for the National conference on 
consumer education. The Consumer Education 
Journal 3: 8-9 May ’41 

Forty years of consumer education. Edna Van 
Horn. Journal of Home Economics 33: 377-81 
Je 41 (Prepared by McKee Fisk. Bus Ed Digest 
5: 338-9 Dec ’41) 

High school pupils need consumer information 
now! Alfred E. Bray. Bus Ed World 21: 
683-4 Apr ’41 

High school students’ and parents’ knowledge of 
consumer economics in Plainville, and Goodland, 
Kansas. Paul Whitmer. 133p. Master’s Thesis. 
Colorado State College of Education ’40 

How a better business bureau can be of service to 
the consuming public. Robert N. Smiley. Bus 
Ed Digest 5: 41-2 Mar ’41 

How can I manage my income? A source unit in 
general education. Theodore W. Coover. 126p. 
M.B.A. course report. University of Chicago ’40 

Implications of consumer education for distribu- 
tive occupational training. Edward J. Rowse. 
J Bus Ed 16: 31-3 Feb ’41 
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CONSUMER education (continued) 


The implications of marketing surveys for con- 
sumer education. Kenneth R. Baldus. 35p. 
M.B.A. course report. University of Chicago ’41 

An interpretation of the consumer movement. 
William G. Sutcliffe. Bus Ed World 21: 413-14 
Jan *41 

Mathematics and consumer education. Hubert B. 
Risinger. The Consumer Education Journal 3: 
Q-11 Jan ’41 

Minimum essentials of producer and consumer 
competency in relation to sound principles of 
business education. Colston E. Warne. Eleventh 
yearbook CEANY 43-8 ’41 

One commercial teacher looks at consumer edu- 
cation. A. Sidney Galper. The Consumer Edu- 
cation Journal 3: 15 Jan °*41 

Place of economics and business in consumer edu- 
cation. Hazel Kyrk. Journal of Home Economics 
33: 302-4 May °41 

The producer looks at consumer education. C. B. 
Larrabee. Bus Ed Observer 12: 7-9 May ’4r 
(Abstracted by Eugene H. Hughes. Bus Ed 
Digest 5: 261-2 Oct ’41) 

The public be soothed. An innocent bystander. 
Bus Ed World 22: 327-8 Dec ’41 

Responsibilities of business toward the consumer. 
E. G. Blackstone. The Consumer Education 
Journal 3: 12 May °41 

The retailer and the consumer. Roger Wolcott. 
Eleventh yearbook CEANY 128-32 ’41 

Socio-economic trends and the businessman. Louis 
Bader. J Bus Ed 16: 19-20 May ’41 

Standardization, grading and testing in consumer 
goods. E. Barton Dulac. J Bus Ed 17: 17-18 
Nov ’4!1 

The status and future of consumer education. 
Joseph DeBrum and W. Harmon Wilson, eds. 
37p. Monograph 51. South-Western °41 

Suggestions for 9 tentative procram in consumer 
education. Sister Mary de Paul. Education 62: 
103-6 Oct ’41 

A summary of research on the use of advertise- 
ments in the classroom. David E. Moser. 
Eleventh yearbook CEANY r1ro—16 ’41 

A survey of consumer economic information and 
knowledge among adults and secondary school 
students in Franklin County, Nebraska. Ken- 
neth Romey. 149 p. Master’s Thesis. Colorado 
State College of Education °40 

A survey of consumer knowledge and information 
known by high school students and _ their 
parents in Seneca, Sabetha, and Golf, Kansas. 
Alice Marian Campbell. 1180. Master’s Thesis. 
Colorado State College of Education °40 

A survey of consumer knowledge and information 
of parents and senior high school students of 
the tenth, eleventh, and twelfth erade levels in 
Humboldt, Kansas. George William McCreary. 
148p. Master’s Thesis. Colorado State College 
of Education *40 

Survey of opinion on consumer education. Clyde 
B. Edgeworth. Bal Sheet 22: 212-13 Jan "41 

What colleges emphasize consumer problems? 
Alpheus R. Marshall. Journal of Higher Educa- 
tion 12: 311-17 Je "41 
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CONSUMER education (continued) 
When is a consumer adequately educated? James 
E. Mendenhall. The Consumer Education Jour- 
nal 3: 5-6 May ’41 
Young consumers want to know. Ray G. Price. 
Bus Ed World 22: 14-16 Sept °41 


CONSUMER education—Aims and objectives 

What can we hope to achieve in consumer-business 
education? Clyde R. Spitzner. Bus Ed Digest 
5: 42-6 Mar ’41 

CONSUMER education—Curriculum 

Consumer education in Iowa schools. Ralph Le- 
moine. J Bus Ed 16: 24-5 May 41 

Consumer education in the business curriculum. 
Henry Harap. M Bus Ed 7: 11-13 Jan 41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Ponca 
City, Oklahoma; a course in consumer-economic 
problems. E. J. Silverthorne. Seventh yearbook 
NBTA 205-8 ’41 

The purpose and place of consumer education in 
the curriculum. Mabel M. Leidy. Fourteenth 
yearbook ECTA 191-8 ’41 

What can we hope to achieve in consumer-business 
education? Clyde R. Spitzner. Bus Ed Digest 
5: 42-6 Mar ’41 


CONSUMER education—High schools 
An analysis and appraisal of some consumer edu- 
cation programs in secondary schools. Leonard 
Kent. 104p. M.B.A. report. University of 
Chicago 40 


CONSUMER education—Research 
Research in consumer education. Jessie Graham. 
N Bus Ed Q 9g: 13-16 May ’41 


CONSUMER education—Teacher training 
See Business teachers—Training 


CONSUMER education—Teaching methods 

Consumer education and the future. Alfred E. 
Bray. Fourteenth yearbook ECTA 199-202 41 

Developing consumer education for individual 
needs. Edward Reich. Fourteenth yearbook 
ECTA 203-8 ’41 

Methods and procedures in consumer education. 
Ralph A. Lucas. M Bus Ed 7: 19-23 May ’41 

Model consumer education lesson plans. (Re- 
printed from Consumers Union) The Consumer 
Education Journal 3: 13 Jan ’41 

Problems and issues with reference to teaching 
procedures in consumer education. Jessie V. 
Coles. Seventh yearbook NBTA 250-9 °41 

A project method in teaching consumer problems. 
Alpheus R. Marshall. The Consumer Education 
Journal 3: 8-9 Jan ’41 

Teaching consumer economics. Proctor W. May- 
nard. (Prepared from Social Studies Oct '40 by 
Vance T. Littlejohn. Bus Ed Digest 5: 207-9 
May °41) 


COOGAN, Peter F. 
Better buying through the teaching of advertising. 
Fourteenth yearbook ECTA 135-9 ’41 
COOK, David 


Testing and standards in business. Eleventh year- 
book CEANY 143-5 "41 


COOK, Walter W. and Appel, Marguerite 
New bases for predicting typing success. J Bus Ed 
16: 17-18 Jan 41 


CO-OPERATIVE education 


Behind the counter they go to college. Edward F. 
Mason. Nation’s Business 29: 66 May °41 

Cooperative business training. Frederick G. Nichols. 
J Bus Ed 16: 11 Mar "41 

The cooperative plan at work. G. Edward Mc- 
Comsey. Bus Ed Observer 13: 27-9 Nov ’41 

A cooperative program for business students in an 
experimental high school. Myrtis M. Keels. 
120p. Master’s Thesis. University of Tennessee 
"40 

Co-operative secretarial training. William E. 
Haines. See numbers Bus Ed World 

Cooperative secretarial training in action. Rhoda 
Tracy. National Education Association Proceed- 
ings 1941: 376 

A cooperative training program for clerical and 
secretarial positions in a school system. John W. 
Edgemond. The American School Board Jour- 
nal 103: 42-3 Nov ’41 

Diversified occupation plans in the schools of the 
southeast. Alonzo D. Kornegay and Harl R. 
Douglass. The High School Journal 24: 177- 
83 Apr ’41 

Do high school commercial students make good 
business workers? Opal DeLancey. Ball State 
CJ 13: 3-6 Nov ’41 

Interpreting the George-Deen act as it relates to a 
part-time cooperative program. Earl B. Webb. 
Fourteenth yearbook ECTA 261-8 °41 

Let the employer be pleased. William E. Haines. 
Eleventh yearbook CEANY 134-7 ’41 

Organizing a cooperative part-time business edu- 
cation program for the secondary school. Wil- 
liam E. Haines. Fourteenth yearbook ECTA 
279-84 *41 

Organizing a cooperative retail program in a school 
system. Jennie S. Graham. Fourteenth yearbook 
ECTA 269-73 41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Barbara, California; a thirteenth-year cooperative 
merchandising class. Gene S. Hall. Seventh 
yearbook NBTA 211-15 ’41 

Problems and issues with reference to teaching 
procedures in distributive education: cooperative 
training. Willis M. Kenealy and Hughes M. 
Blowers. Seventh yearbook NBTA 266-75 ’41 

Scheduling, controlling, and analyzing the effective- 
ness of cooperative assignments. A. Myrtle 
Hensor. Fourteenth yearbook ECTA 285-92 41 

School plus experience. D. L. Heinemeyer. J Bus 
Ed 17: 16 Oct 41 

Standards for cooperative part-time classes in re- 
tailing. B. Frank Kyker. Fourteenth yearbook 
ECTA 274-8 ’41 

A study of cooperative business education in cer- 
tain public secondary schools. William von- 
Reichbauer. 77p. Master’s Thesis. Ohio State 
University ’41 

White-collar apprentices. F. Remington Furlong. 
School Executive 60: 32-3 Jan °41 
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CO-OPERATIVE education (continued) 

Why not organize a cooperative program in the 
business department of your school? Hubert C. 
Bowers. Ball State CJ 13: 16-18 Nov °41 

See also 

Distributive education 

Retail selling 


CORRELL, O. M. 
The place of the business school in the defense 
program. Bal Sheet 23: 65 Oct °41 
COURT stenographers 
See Stenography—Court 


COWAN, G. W. 
Education in the Canadian army. Bus Ed World 
22: 162 Oct ’41 


COWAN, Harold E. 

—— the big, bad wolf. Bal Sheet : 22: 251-3 
Feb °4 

helen “~ need for vocational bookkeeping on 
a clerical level. Fourteenth yearbook ECTA 
175-81 ’41 

CRAF, John R. 

Counsel students about employment. J Bus Ed 16: 

23-4 Mar °41 
——and Moffatt, Maurice P. 

Nine areas in which the high school can offer 
business-experience activities to commercial 
pupils. Clearing House 15: 289-91 Jan ‘41 

CREDIT unions 

Are we neglecting the study of the credit union? 
Sister Marie Frances. Bus Ed World 22: 255-7 
Nov *41 

CROFT, C. A. 


State supervision of private commercial schools in 
North Carolina. M Bus Ed 7: 4-6 Mar ’41 


CROUSE, John C. 
What constitutes research in business education? 
N Bus Ed Q 9g: 9-12 May ’41 


CUNNINGHAM, Grace 
Methods and techniques of teaching transcription. 
Ball State CJ 12: 19-22 Feb 41 


CUNNINGHAM, William J. 

Placing the proper emphasis on salesmanship in a 
retailing curriculum. Fourteenth yearbook ECTA 
141-5 ‘41 

CURRICULUM 

Ability grouping as a factor of guidance in cur- 
riculum selection. Frank C. Phillips. Fourteenth 
yearbook ECTA 293-301 ‘41 

Adapting learning experiences to the needs and 
abilities of students. Harvey A. Andruss. Four- 
teenth yearbook ECTA 311-18 °41 

Business education and the curriculum. Ernest E. 
Brown. Review Bus Ed 38: 13-15 Jan 41 

Determining the business school needs of a com- 
munity. Jay W. Miller. Fourteenth yearbook 
ECTA 401-5 '41 

Does the private business school curriculum meet 
the needs of business? George H. Barrett. 
Eleventh yearbook CEANY 179-83 ’41 


CURRICULUM (continued) 

The education which business employees need. 
Geneva M. Marsh. Eleventh yearbook CEANY 
Q5-I101 "41 

Establishing a program of courses, methods, and 
standards in a private business school. Sadie L. 
Ziegler. Fourteenth yearbook ECTA 406-17 °41 

Faculty responsibility for student development. 
Stanley W. Preston. Louisiana Commerce T 4: 
5-6 Nov 41 

Maybe soon, maybe late, maybe not. Harl R. 
Douglass. Bus Ed World 21: 403-4 Jan 41 

The modern high school program. William R. 
Odell. Bus Ed World 21: 399-403; 493-6 Jan- 
Feb °41 

Need for multiplicity of skills. Monroe J. Huber. 
Eleventh yearbook CEANY 77-9 ’41 

Principles, procedures, and methods of curriculum 
construction. ECTA Boston committee. Four- 
teenth yearbook ECTA 59-74 °41 

Problems and issues with reference to curriculum 
practices: curriculum practices in general. Henry 
Harap. Seventh yearbook NBTA 157-66 ’41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Pitts- 
burgh, Pennsylvania; a laboratory course in per- 
sonality development. ‘Dorothy C. Finkelhor. 
Seventh yearbook NBTA 200-5 ’41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Ana, California; a one-year intensive secretarial 
curriculum. Genevieve Humiston. Seventh year- 
book NBTA 208-11 °41 

A progressive commercial curriculum. 
Hypps. Bal Sheet 23: 113 Nov ’41 

A study of curriculum reorganization in the de- 
partment of secretarial science and business at 
Cedar Crest College. Ada K. Wernett. 85p. 
Master’s Thesis. Lehigh University °41 

Towards a new philosophy in curriculum revision. 
Edward Reich. Eleventh yearbook CEANY 126- 
7 “41 

What is a sound curriculum guidance program for 
secondary schools? Paul S. Lomax. Louisiana 
Commerce T 3: 6—7 Jan "41 


CURRICULUM—High schools 

An adjusted commercial curriculum. Paul A. 
Carlson. Ball State CJ 12: 15 May ’41 

Adjusting the business curriculum of Emporia 
high school to the needs of the community. 
Hugh Brogan. 93p. Master’s Thesis. Colorado 
State College of Education '40 

Adjusting the business curriculum of Pekin com- 
munity high school, Pekin, Illinois, to the needs 
of the community. Harold Franklin Hall. g4p. 
Master’s Thesis. Colorado State College of Edu- 
cation ’40 

Adjustments teachers must make to the changing 
curriculum. H. A. Tonne. Ball State CJ 12: 
15-17 May °41 

Employers’ evaluation of the Dover, Ohio, high 
school business curriculum. Albert J. Senft. 
93p. Master’s Thesis. Ohio State University '41 

The general high school trains for retailing. Leon 
Arnowitt. Eleventh yearbook CEANY 117-20 
"41 
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CURRICULUM—High schools (continued) 

Problems and issues with reference to curriculum 
practices: concerning the objectives of business 
education. J. Marshall Hanna. Seventh year- 
book NBTA 167-74 ’41 

Problems and issues with reference to curriculum 
practices: curriculum practices and less able 
students. Harry J. Baker. Seventh yearbook 
NBTA 179-86 "41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Los 
Angeles, California; introducing a new course 
in business guidance. Edna M. Boyd. Seventh 
yearbook NBTA 187-92 41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in New 
Orleans, Louisiana; vocational business in the 
postgraduate area. Lionel J. Bourgeois and Ray 
Abrams. Seventh yearbook NBTA 192-7 °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Ponca 
City, Oklahoma; a course in consumer-economic 
problems. E. J. Silverthorne. Seventh yearbook 
NBTA 205-8 °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Barbara, California; a thirteenth-year cooperative 
merchandising class. Gene S. Hall. Seventh 
yearbook NBTA 211-15 ‘41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Wil- 
mington, Delaware; the employer-teacher con- 
ference. William E. Haines. Seventh yearbook 
NBTA 215-19 '41 

Problems and issues with reference to curriculum 
practices: the basic business subjects. Harald G. 
Shields. Seventh yearbook NBTA 175-8 41 

Problems and issues with reference to relationships 
among the several business subjects. Byron L. 
Newton. Seventh yearbook NBTA 119-31 ’41 

Survey of jobs in Schenectady. B. Murray Gray. 
(Prepared from School Executive Sept °41 by 
Irma Ehrenhardt. Bus Ed Digest 5: 221-3 Oct 


41) 

What youth expects of education. W. W. Theisen. 
(Prepared from Secondary Education Oct °’40 
by Irma Ehrenhardt. Bus Ed Digest 5: 160-2 
May *41) 

CURRICULUM making 

Building a commercial curriculum to meet com- 
munity needs. Halbert E. White. Ohio Schools 
19: 302-3 Sept ’41 


D 


DAMON, G. E. 


A critique of personal use shorthand. J Bus Ed 17: 
15-16 Dec '41 

A critique of personal use typewriting. J Bus Ed 
16: 19-20 Je "41 


DAVIDSON, Dorothy D. 
Preparing for that first job. J Bus Ed 17: 21-2 
Sept "41 
Public relations in business education. Education 
62: 184-7 Nov °41 


DAVIDSON, Judith 
Secretaries who made the executive grade. Gregg 
W 43: 427-9 May ‘41 
DAVIS, Frances C. 
Test on office manners and procedures. Bal Sheet 
23: 254-5 Dec '41 


DAVIS, Marilyn Parks 
Using scientific research as an aid to personality 
study. Fourteenth yearbook ECTA 355-62 °41 


DEAL, Don T. 
Criteria to be used in the selection of teaching 
materials. Bal Sheet 22: 202-4 Jan ‘41 
Visual aids in business education. N Bus Ed Q 
10: 33-6 Oct °41; National Education Associa- 
tion Proceedings 1941: 385 


DeBRUM, Joseph and Wilson, W. Harmon 
(eds) The status and future of consumer educa- 
tion. 37p. Monograph 51. South-Western ’41 


DeLANCEY, Opal H. 
Do high school commercial students make good 
business workers? Ball State CJ 13: 3-6 Nov 
"41 
DeLAURENTI, John C. 


A statement of standards for merchandising stu- 
dents. Bus Ed World 21: 703-4 Apr ’41 


DELL, Thomas M. 
Left-handedness in shorthand education. 
and Society 53: 481-7 Apr 12 ’41 


DELTA Pi Epsilon Fraternity 
Contest in business research. School and Society 
53: 307 Mar 8 °41 


DELTA Pi Epsilon Fraternity—Beta chapter 
Research studies in business education. 69p. 
D P E Monograph 2. Oklahoma A & M, Still- 
water, Okla. *41 


DE VETO, Rose 
A lesson on notes receivable. 
26-30 Sept °41 


DILLEY, Dwight H. 
A beginning lesson in bookkeeping. Bus Ed World 
21: 877-9 Je "41 


DISTRIBUTIVE education 

Administration of distributive education program. 
Kenneth B. Haas. Bal Sheet 22: 314-15 Mar '41 

An analysis of distributive education programs as 
developed in Iowa under provisions of the 
George-Deen and Smith-Hughes Acts. Harold 
W. Corder. 99p. Master’s Thesis. University of 
Iowa *40 

An annotated bibliography in distributive educa- 
tion. Earl P. Strong. 60p. New York Uni- 
versity, School of Retailing ’41 

Basic aspects of a citywide program for education 
in the distributive fields. Edward Reich. High 
Points 23: 42-7 Mar ’41 

Basic aspects of citywide or statewide organizations 
and administration for distributive education. 
Edward Reich. Eleventh yearbook CEANY 
121-5 ‘4! 


School 


Bus Ed World 22: 
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DISTRIBUTIVE education (continued) 

Business education. In Digest of annual reports 
of state boards for vocational education, fiscal 
year ended June 30, 1940. p. 55-63 U. S. 
Office of education. Vocational division °41. 
(Abstracted by Eugene H. Hughes. Bus Ed 
Digest 5: 239-40 Oct ’41) 

The co-operative part-time distributive education 
program in Painesville, Ohio. M. Bernadine Bell. 
Sop. Master’s Thesis. Ohio State University ’41 

Distributive education for adults. Carlton J. 
Siegler. Bus Ed World 21: 776-8 May ’41 

Distributive education from the viewpoint of the 
schools. Kathryn Judkins. Bus Ed Digest 5: 
140-5 Mar ’41 

Distributive education in smaller cities. 
Hallam. J Bus Ed 16: 21-2 Feb ’41 

Distributive education on the march. Kenneth B. 
Haas. N Bus Ed Q 10: 29-32 Oct ’41; National 
Education Association Proceedings 1941: 380-2 

Distributive education organization and adminis- 
tration. U. S. Office of education, Vocational 
division. Prepared by Kenneth B. Haas (Bul 
no 211; bus ed series no 13) 5o0p. Supt of doc 
"40. Summary, World Education 6: 228-32 
May °4I 

Distributive education program developed in Akron 
public schools. Nina Clover. Ohio Schools 19: 
205 May ’41 

Growth of distributive education. Washington 
news letter. J Bus Ed 17: 38 Sept ’41 

How distributive education program is admin- 
istered. Washington news letter. J Bus Ed 16: 
41 Feb ’41 

Implications of recent research related to distribu- 
tive education. William R. Blackler. N Bus Ed 
Q 9: 17-20; 48-52 May °41 

Interpreting the George-Deen Act as it relates to a 
part-time cooperative program. Earl B. Webb. 
Fourteenth yearbook ECTA 261-8 °41 

The job ahead in distributive education. J. E. Mc- 
Dowell. J Bus Ed 17: 28-30 Sept ’41 

Marching along together. Kenneth B. Haas. Bus 
Ed World 21: 387-90; 537-40 Jan—Feb °41 

A practical program in distributive education. 
Josef S. Blue. Bal Sheet 22: 388-9 May ’41 

Problems and issues with reference to curriculum 
practices: curriculum practices and less able stu- 
dents. Harry J. Baker. Seventh yearbook NBTA 
179-86 °41 

Problems and issues with reference to teaching 
procedures in distributive education: adult dis- 
tributive subjects. Jack Milligan. Seventh year- 
book NBTA 260-5 ’41 

Problems and issues with reference to teaching 
procedures in distributive education: cooperative 
training. Willis M. Kenealy and Hughes M. 
Blowers. Seventh yearbook NBTA 266-75 °41 

Problems and issues with reference to teaching 
procedures in distributive education: salesman- 
ship. J. Russell Anderson. Seventh yearbook 
NBTA 276-8 ’41 

Problems of planning an effective program in 
teacher training for distributive occupations. 
Eugene H. Hughes. TS Bus Educ 58-62 Spring 


"41 


Clark 


DISTRIBUTIVE education (continued) 
Provision for distributive education in Louisiana. 
Donovan R. Armstrong. Louisiana Commerce 
T 3: 8-9 Jan '41 
Realism in distributive education. Edwina B. 
Hogadone. J Bus Ed 17: 23-4 Oct °41 
Standards for cooperative part-time classes in re- 
tailing. B. Frank Kyker. Fourteenth yearbook 
ECTA 274-8 41 
A study of the duties of retail salespeople of Pekin, 
Illinois, for the purpose of building a curriculum 
in distributive education for Pekin community 
high school. Almalee Puckett Hacker. 73p. 
Master’s Thesis. University of Iowa ’40 


Success factors in distributive education. W. 
Maurice Baker. Bus Ed World 21: 821-2 May 
"41 

See also 


Co-operative education 
Distributive occupations 
Retail selling 


DISTRIBUTIVE occupations 

Core courses in distributive occupations. Edward 
Reich. J Bus Ed 16: 19-20 Mar ’41 

Implications of consumer education for distributive 
occupational training. Edward J. Rowse. J Bus 
Ed 16: 31-3 Feb ’41 

Vocational education in distributive occupations. 
W. Maurice Baker. Kentucky School Journal 19: 
21-3 Mar ’41 

What about the distributive occupations, anyway? 
McKee Fisk. N Contest J 8: 17-20 Apr ’41 

See also 

Co-operative education 

Distributive education 

Retail selling 


DODD, J. H. 

Business education in Virginia public schools. Vir- 
ginia Journal of Education 34: 222-3 Mar ’41 

Commercial teacher training and certification in 
Virginia. Second yearbook SBEA 107-12 ’40 

Economics. See numbers Bal Sheet 

The future of business education in the public 
schools. M Bus Ed 7: 25-8 Jan °41 


DONALDSON, Ernestine C. 
What becomes of your secretarial graduates? Bus 
Ed World 21: 677-8 Apr ’41 
DONEY, Ethel M. 
A first lesson in bookkeeping. Bus Ed World 21: 
593-5 Mar "41 
DONLAN, Violette I. 
Why business graduates fail or succeed. J Bus Ed 
17: 29-30 Nov ‘41 
DORCUS, Roy M. See Dunlap, Knight. jt auth 
DOSSEY, Effie. See Elliott, Bessie. jt auth 
DOUGLASS, Harl R. 
(ed) Department for administrators. See numbers 
Bus Ed World. Maybe soon, maybe late, maybe 
not. Bus Ed World 21: 403-4 Jan ’41 
See also Kornegay, Alonzo D. jt auth 
DULAC, E. Barton 


Attitudes of organized labor toward education. M 
Bus Ed 8: 15-17 Nov ‘41 
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DULAC, E. Barton (continued) 
Standardization, grading and testing consumer 
goods. J Bus Ed 17: 17-18 Nov 41 
——and Berry, Alda T. 
An office practice course using minimum equip- 
ment. J Bus Ed 16: 19-20 Feb 41 


DUNBAR, Katharine B. 

Selling the value of a private business school edu- 
cation in the community. Fourteenth yearbook 
ECTA 237-40 ’4!1 

DUNLAP, Knight and Dorcus, Roy M. 

Habits, good and bad. Bus Ed World 21: 467-9 
Feb ’41 

To teach a goal, forget it. Bus Ed World 21: 
573-6 Mar ’41 


DVORAK, August 
Problems and issues with reference to teaching 
procedures in typewriting. Seventh yearbook 
NBTA 323-30 °41 
The simplified typewriter keyboard. N Contest 
J 9: 10-14 Oct ’41 
DYER, Estella 
Only the right job will do. Bus Ed World 21: 
513-16; 632-5 Feb-Mar °41 
DYKSTRA, Clarence A. 
A new break for youth. (Abstracted from The 
American Magazine Apr ’41 by Division of Press 


Intelligence of the Office of Government Reports. 
C Ed 26: 62-3 May ’41) 


E 


EASTERN Commercial teachers association 
Business education for tomorrow; fourteenth year- 
book, 1941. Foster W. Loso, ed. 433p. 
E. C. T. A. Boston meeting. April 9-12, 1941. 
J Bus Ed 16: 34 May °41 
Program, 44th annual convention, Boston, Mass. 
Apr 9-12, 1941. Bal Sheet 22: 308-11 Mar °41 
EASTERN Commercial teachers association. 
Boston committee 
Principles, procedures, and methods of curriculum 
construction. Fourteenth yearbook ECTA 59-74 
"41 
EASTERN Commercial teachers association. 
New York committee 
Trends and factors affecting curriculum revision in 
business education. Fourteenth yearbook ECTA 
25-57 ‘4! 
EASTERN Commercial teachers association. 
Philadelphia committee 


Function of business education in a democracy. 
Fourteenth yearbook ECTA 11-24 ’41 


ECONOMIC geography 
See Geography, commercial 


ECONOMICS 
Consumer economics as an introductory course. 
Leland J. Gordon. The Consumer Education 
Journal 3: 3-5 May ‘41 
Consumer-education values in economics. E. J. 
McLuckie, Bus Ed World 21: 789-92 May °41 


ECONOMICS (continued) 

Economic enterprises for high school students. 
Simon R. Logan. Curriculum Journal 12: 301-4 
Nov ‘41 

An evaluation of a fusion course in elementary 
economic training. Selma Roe Hatley. 145p. 
Master’s Thesis. University of Chicago °41 

Financial, legal, accounting, and tax aspects of 
stock dividends. Jack Curtis Cates. 114p. Mas- 
ter’s Thesis. University of Texas ’40 

A historical resume of the economic development 
of building and loan associations in Louisiana 
from 1890 to 1932. William J. Phillips, jr. 
Louisiana Commerce T 3: 3-8 May °41 

How did we get an economy of scarcity in a 
period of a political economy of abundance? 
H. G. Lull. The Consumer Education Journal 
3: 3-4 Jan °41 

Making consumer economics function. James E. 
Mendenhall. The Consumer Education Journal 
3: 6-7 Jan "41 

Money, income, price and consumption. Gordon 
McCloskey. The Consumer Education Journal 
3: 12; 14 Jan, May 41 

A plea for consumer emphasis in economics. 
Kennard E. Goodman. Fourteenth yearbook 
ECTA 127 ’41 

Some contributions which economics can make 
to vocational competency. A. J. Lawrence. Bus 
Ed Digest 5: 132-7 Mar ’41 

A study of the personal economic background of 
Gary, Indiana, high school seniors. Harold 
Leith. 44p. M.B.A. course report. University of 
Chicago *40 

Thus we moved westward. Douglas C. Ridgley 
and J. Sullivan Gibson. Bus Ed World 22: 
100-4 Oct ’41 

What about basic socio-economic concepts? Fred- 
erick E. Wesson. Bus Ed World 21: 503-5 
Feb °41 

Who shall teach economics? Paul S. Gillespie. 
Bus Ed Observer 13: 18—19 Nov °41 


ECONOMICS—tTeaching methods 

Making traditional economics practical. Robert B. 
Heinsen. J Bus Ed 16: 25-6 Mar ’41 

Problems and issues with reference to teaching 
procedures in economics. Mary E. Murphy. 
Seventh yearbook NBTA 279-83 °41 

Teaching economics by practical projects. Mark 
C. Mills. J Bus Ed 17: 19-20 Sept 41 


EDELMAN, Jack G. 

Extracurricular opportunities for the application 
of modern business practices. Eleventh year- 
book CEANY 63-6 ’41 

The faculty business advisor of publications. ‘J Bus 
Ed 16: 19-20 Jan "41 


EDGEMOND, John W. 

A cooperative training program for clerical and 
secretarial positions in a school system. Ameri- 
can School Board Journal 103: 42-3 Nov °41 

EDGEWORTH, Clyde B. 


Survey of opinion on consumer education. Bal 
Sheet 22: 212-13 Jan °41 


EDLUND, Mary. See Edlund, Sidney. jt auth 
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EDLUND, Sidney and Edlund, Mary 
Conducting a man marketing clinic. Bus Ed World 
21: 405-8 Jan °41 
Helping students choose their jobs. Bus Ed World 
21: 483-5 Feb ’41 
Individual vocational planning. Bus Ed World 22: 
163-5 Oct ’41 
Jobs—a community responsibility. Bus Ed World 
21: 797-8 May ’41 
Planning and practice for job-hunting students. 
Bus Ed World 21: 626-8 Mar °41 
School job clinics produce results. Bus Ed World 
21: 874-6 Je ’41 
Students plan their job campaigns. Bus Ed World 
21: 685-7 Apr °41 
EDUCATION and business 


See Business and education 


EDUCATIONAL associations 
See Associations 


EHRENHARDT, Irma 

Regional conferences on business education. Bus 
Ed Digest 5: 200-6 May 41 

Typewriting topics. Ball State CJ 12: 13-15 Feb 
"41 

EINOLF, William L. 

The content and significance of general education 
in the business teacher education curriculum. 
NABTTI 22: 17-27 May ’41 

ELAM, Mildred 

Objectives of class instruction in letter writing. Bus 

Ed Digest 5: 137-40 Mar ’41 
ELDER, Inez M. 

A teacher writes to her boys. Bus Ed World 21: 

396 Jan ‘41 
ELLIOTT, Bessie and Dossey, Effie 

Commercial education. Junior College Journal 11: 

467-8 Apr ’41 
ELLIOTT, Kathryn G. 

Pitman at Paterson. Bus Ed Observer 12: 25-6 

May ’4! 
ELLIS, Herman A. 

Teacher education in consumer business education. 

M Bus Ed 7: 23-4 Jan 41 
ELSEA, Ray E. 
Problems and issues with reference to organization 


and administration in private school placement. 
Seventh yearbook NBTA 94-102 °41 


ELWELL, Fayette H. 
Problems of teaching bookkeeping. Bus Ed Digest 
5: 100-5 Mar ’41 
ELY, Margaret | 
Integrating the teaching of stenography, English, 
and typewriting. Fourteenth yearbook ECTA 
QI-100 *41 
EMENHEISER, Benjamin F., and Hlubb, 
Julius G. 
Baltimore city college evening high school. Balti- 
more Bulletin of Education 19: 9-12 Sept ’41 
ENGLISH 
See Business English 


ENTERLINE, H. G. 
Guidance and the business teacher. J Bus Ed 16: 
15-16 May ’41 
Solving the bookkeeping problem. Bal Sheet 22: 
254-5 Feb ’41 
Take your law class to court. Bus Ed World 22: 
54-5; 126-7; 228 Sept-Nov °41 
and Webster, George H. 
Problems of the suburban business teacher. Eleventh 
yearbook CEANY 49-52 ’41 


ESCH, Ernest 
Cooperation between the schools and _ business. 
Eleventh yearbook CEANY 209-13 °41 


ETTINGER, Clifford 

(ed) Film guide for business teachers. See num- 
bers J Bus Ed 

The selection of visual aids for business education. 
Fourteenth yearbook ECTA 322-31 ’41 

Visual aids for New York City business education 
departments. Eleventh yearbook CEANY 90-4 
"41 

Visualizing business education. 
merce T 3: 5-6 Mar ’41 


EUTSLER, Roland B. 
Commercial teacher training and certification in 
Florida. Second yearbook SBEA 29-36 ’40 


EXTRACURRICULAR activities 

Bookkeeping students operate school savings de- 
partment. Rose B. Hoffmann. C Ed 26: 60-2 
May °4! 

Business education in assembly programs. Mary C. 
Kuhlthau. Bus Ed Observer 12: 17-22 May ’41 

A commercial club’s activity. Ada M. Fungate. 
School Activities 13: 13-16 Sept ’41 

Extracurricular activities and business education. 
Alan Lloyd. Bus Ed Digest 5: 266-70 Oct ’41 

Extra-curricular activities in the business depart- 
ment. Doris Stoneburner. M Bus Ed 7: 5-8 
May ‘4! 

Extracurricular opportunities for the application of 
modern business practices. Jack G. Edelman. 
Eleventh yearbook CEANY 63-6 ’41 

The faculty business advisor of publications. Jack 
Edelman. J Bus Ed 16: 19-20 Jan 41 

The high school commercial club. Leo S. Korn- 
hauser. Bus Ed Observer 12: 27-8 Feb 41 

How to achieve variety in mimeographed school 
papers. Dorothy M. Johnson. Bus Ed World 
22: 108-9 Oct ’41 

Internal accounting for extracurricular activities in 
public schools. Nellie Samson. Bal Sheet 22: 
392-4 May ‘4! 

Office jobs for the business graduate. Arnold E. 
Schneider. Bal Sheet 23: 60-3 Oct ’41 

School assemblies and the commercial department. 
Arthur C. Barringer. Bal Sheet 22: 214 Jan 
"41 

Summary on commercial clubs. Lina A. Brumund. 
Bal Sheet 22: 302-4 Mar ’41 

EYSTER, Elvin S. 

Determining the minimum occupational standards 
in vocational business skills and abilities. Bus 
Ed Digest 5: 56-9 Mar °41 

A proposed social-business program for secondary 
schools. Bus Ed Digest 5: 46—9 Mar ’41 
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BUSINESS EDUCATION INDEX 23 


F 


FAILOR, Clarence W. 

Getting a job: a manual of information, sugges- 
tions, and ideas for graduating seniors. Clearing 
House 15: 403-8 Mar °41 

FANCHER, Charles 

Junior business training, yesterday, today, to- 

morrow. Bus Ed Observer 12: 15-16 May °41 


Tomorrow’s lessons in business. Fourteenth year- 
book ECTA 163-8 ’41 


FARNSWORTH, W. Robert and Van Buren, 
M. Asenath 
How business education uses radio in the Ithaca 
schools. Bus Ed World 22: 250-3 Nov ‘41 
FARRELL, Ethel L. 
(ed) Cadetship—Across the desk. TS Bus Educ 
15-37 Spring *41 
FARRELL, Ruth Cain 
Fun with funds. Gregg W 44: 71 Oct ‘41 


FASNACHT, Harold D. 
Teaching the work sheet. 
Mar *41 


FERNALD, Henry B. 
What the business man wants of the high school 
graduate. Eleventh yearbook CEANY 102-7 ’41 


FILE, Clinton M. 


Business education in Pennsylvania high schools. 
J Bus Ed 16: 21-2 Je "41 


FINCH, Robert 


Striking a balance in typing instruction, Bus Ed 
World 21: 609-11 Mar ’41 


FINKELHOR, Dorothy C. 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Pitts- 
burgh, Pennsylvania; a laboratory course in per- 
sonality development. Seventh yearbook NBTA 
200-5 ‘41 

Problems of the beginning office worker. Bus Ed 
Digest 5: 78-80 Mar ’41 

Young workers and their first jobs. TS Bus Educ 
g-21 Fall 41 


FISHER, Goldena M. 
Objectives sought in personal development. Bus Ed 
Digest 5: 125-7 Mar ‘41 
Teaching transcription. C Ed 27: 25-8 Dec °41 


FISHER, Raymond 
Let us panelize our problems. Bus Ed World 21: 
819-20 May °4!1 
FISK, McKee 
Equipment needs in junior college business edu- 
cation. In American school and university, 1941. 
P 372-80 
Graduate work—what’s the use? 
5: 67-71 Mar ’41 
(ed) Problems and issues in business education: 
seventh yearbook, 1941. National business 
teachers association 330p. 
The role of specialized subject matter in business 
teacher education. NABTTI 22: 36-42 May °41 


J Bus Ed 16: 17-18 


Bus Ed Digest 


FISK, McGee (continued) 
The seventh yearbook. Bus Ed Digest 5: 165-6 
May ’41 
What about the distributive occupations, anyway? 
N Contest J 8: 17-20 Apr 41 


FOLAND, R. G. 


The teaching of business law in Wisconsin high 
schools. C Ed 26: 35-47 Mar °41 


FOLEY, Louis 


It’s not only what you say—but how you say it. 
(Prepared from Sales Management 48:4 by J. 
Marshall Hanna. Bus Ed Digest 5: 340-1 Dec 
41) 


FOLLOW-up studies 

A community occupational survey and graduate 
follow-up study in Hiawatha, Kansas. William 
J. Clark. 112p. Master’s Thesis. University of 
Iowa °40 

A follow-up study of dropouts of the Mauston, 
Wisconsin, high school. Ralf J. Thomas. 75p. 
Master’s Thesis. Northwestern University ’40 

A follow-up study of Duluth central high school 
graduates of the senior class of 1938. Frank W. 
Westman. 18p. M.B.A. course report. Univer- 
sity of Chicago ’40 

A follow-up study of graduates as a basis for 
curriculum revision, Lindsborg high school, 
1935-1939. Harold Nelson. 1114p. Master’s 
Thesis. Colorado State College of Education ’40 

Follow-up study of graduates of a private business 
school. Jean Summers. 75p. Master’s Thesis. 
University of Buffalo °41 

A follow-up study of high school graduates, 1937- 
39 inclusive. Mildred V. Clark. 23p. M.B.A. 
course report. University of Chicago ’40 

Follow-up study of Milton Union high school 
graduates from 1921-1939, inclusive. Ruby A. 
Agnew. 63p. Master’s Thesis. Northwestern 
University ’41 

A follow-up study of the graduates of the Ben- 
senville community high school. K. W. Hau- 
benschild. C Ed 27: 3-8 Oct ’41 

A follow-up study of the graduates of Wink high 
school, Wink, Texas. Mary Isabel Roach. 139p. 
Master’s Thesis. Colorado State College of Edu- 
cation ’40 

A follow-up study of two-hundred graduates of 
the Lomira high school. Henry C. Yankow. 
C Ed 27: 9-14 Oct 41 

An historical study of the secretarial department 
of Ohio University and a survey of graduates 
from 1935 through 1940. Mary Eswine. . 82p. 
Master’s Thesis. Ohio University ’41 

Last year’s graduates. G. L. Aplin. Bus Ed World 
21: 743-4 Apr 41 

Methods of graduate follow-up. S. Fenton Harris. 
Fourteenth yearbook ECTA 350-1 '41 

Occupations of New Jersey high school graduates 
of the school year 1939-40. Charles W. Ham- 
ilton. Bus Ed Observer 12: 23-4 May ‘41 

A study of the commercial graduates of a metro- 
politan high school. Thomas Q. Turner. 122p. 
Master’s Thesis. University of Tennessee ’40 
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FOLLOW-up studies (continued) 

A study of the post-high school activities of the 
graduates of Ponca City (Oklahoma) high 
school for the years 1934, 1935, 1936, 1937; 
and 1938. Cecil Clarence Callarman. 56p. 
Master’s Thesis. Oklahoma A. & M. College ’40 

A study of women graduates of the school of 
business. Ann Brewington and Evelyn Berg. 
112p. Monograph. (In Studies in business ad- 
ministration) Univ of Chic press ’41 

Survey of Salem high commercial graduates. Ger- 
trude Roenicke. 55p. Master’s Thesis. Oregon 
State College °41 

What youth expects of education. W. W. Theisen. 
(Prepared from Secondary Education Oct °40 
by Irma Ehrenhardt. Bus Ed Digest 5: 160-2 
May 41) 


FORKNER, Hamden L. 

Business courses multiply. 
55-7 Feb *41 

The contributions of private business school edu- 
cation to the program of education in New York 
City. Eleventh yearbook CEANY 18-23 ’41 

Education for vocational efficiency. (Prepared from 
Teachers College Record Jan ’41 by Irma Ehren- 
hardt. Bus Ed Digest 5: 151-6 May °41) 

The function of the National Council for business 
education. Bus Ed World 21: 431 Jan ’41 

National Council activities. J Bus Ed 16: 34 Mar 
"41; 32 May ‘41 

National Council announces plans for organization 
of Future business leaders of America. Bus Ed 
Digest 5: 172-3 May °41 

Organization plans for Future business leaders of 
America. J Bus Ed 17: 38 Nov ’41 

Problems and issues with reference to organization 
and administration in business teacher education. 
Seventh yearbook NBTA 46-54 °41 

Relationships of business education organizations. 
National Education Association Proceedings 
1941: 382 

A study of business education in the public schools 
of St. Louis, Missouri, and Pittsburgh, Pennsyl- 
vania. 45p. Monograph 54. South-Western ’41 

Vocational fitness. Teachers College Record 43: 
14-16 Oct "41 

FORSGARD, Fred G. 

Indices to mastery in business courses. J Bus Ed 

16: 17-18; 13-14 Feb—Mar ’41 


FOSTER, William R. 

“Education” of mediocre persons. (Prepared from 
The Kalends, Sept ’41. Bus Ed Digest 5: 311 
Dec °41) 

Highlights. See numbers Bus Ed Digest 

Highlights of the big three. Bus Ed Digest 5: 
180-1 May 41 | 

How an expert proves he has mastered his routine. 
Bus Ed Digest 5: 235 Oct ’41 

FOUNTAIN pens 

Fountain pen pointers. Margaret Mullen. J Bus 

Ed 17: 32 Nov °41 


FOWLER, L. C. 
Commercial teacher training and certification in 
Kentucky. Second yearbook SBEA 37-57 °40 


Nation’s Schools 27: 


FOX, Frederick G. 
(ed) Cadetship—Using office machines. TS Bus 
Educ 83-96 Spring ’41 
Performance standards in office operations. N Bus 
Ed Q 9: 15-16; 33-5 Mar '41 
Student opinion on business education. J Bus Ed 
16: 29 Mar ’41 
FOYE, Harold B. 
Keeping records for placement purposes. 
teenth yearbook ECTA 224-7 41 
FRAKES, J. C. 
Teaching typewriting to large classes. Bus Ed 
World 22: 238-9 Nov "41 
Typewriting score sheets. Bus Ed World 21: 
477-82 Feb ’41 
FREEDLANDER, Harry 
(ed) Office machines. TS Bus Educ 65-77 Fall °41 


FREEMAN, M. Herbert 

Problems and issues with reference to organiza- 
tion and administration in evening schools. 
Seventh yearbook NBTA 76-86 °41 

FRIEDMAN, Sherwood and Meyers, William 

A statement on grade placement of typewriting. 

High Points 23: 54-6 Sept ’41 
FRISCH, Vern A. 

Bridging the gap between the general clerical 
curriculum and business by teaching clerical 
practice. Fourteenth yearbook ECTA 183-90 
’ 41 

FROST, Louisa. See Williams, Rufie Lee. jt auth 


FRUEHLING, Theodore H. and Speelman, 
Marian W. 
Cadetship in Hammond high school. TS Bus Educ 
g1-3 Spring °41 
FUCHS, Edmund F. 
Selecting stenographers and typists for civil serv- 
ice. High Points 23: 45-51 Je 41 
FULLER, Frank 
High school business program in relation to the 
state department of education. Review Bus Ed 
38: 8-9 Jan "41 
FULLER, Muriel 
The importance of personality in business. Eleventh 
yearbook CEANY 197-203 ’41 
FUNGATE, Ada M. 
A commercial club’s activity. School Activities 13: 
13-16 Sept 41 
FURLONG, F. Remington 
White-collar apprentices. School Executive 60: 
32-3 Jan "41 
FUTURE business leaders of America 
National Council announces plans for organization 
of Future business leaders of America. M Bus 
Ed 7: 31-2 Jan 41 
National Council announces plans tor organiza- 
tion of Future business leaders of America. 
Hamden L. Forkner. Bus Ed Digest 5: 172-3 
May °’4!1 
Organization plans for Future business leaders of 


America. Hamden L. Forkner. J Bus Ed. 17° 
38 Nov "41 


Four- 
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GAHIMER, Helen S. 
The problem of the low-ability student. Educa- 
tion 62: 172-9 Nov ‘41 | 


GALLAGHER, Ralph P. 
Thoughts of a guidance man on commercial train- 
ing. Bus Ed Observer 12: 16-17 Feb ’41 


GALPER, A. Sidney 
One commercial teacher looks at consumer educa- 
tion. The Consumer Education Journal 3: 15 
Jan °41 
Placement and follow-up—A responsibility of the 
public school. Education 62: 164-71 Nov °41 


GAMMA Rho Tau Fraternity, University of 
Southern California 
Public relations and business education: a survey 
-of parent opinion. John N. Given, ed. 24p. 
Monograph 53. South-Western 41 


GAYLORD, Margaret M. 

Bridging the gap between the secretarial curricu- 
lum and a business office through the teaching 
of a terminal subject. Fourteenth yearbook 
ECTA 101-7 °41 


GENERAL business subjects 

Developing general understanding of the economic 
and social significance of business. Harold H. 
Green. Bus Ed Digest 5: 9-12 Mar "41 

Need for general business science. Edward J. 
Reilly and Morris S. Goller. Eleventh yearbook 
CEANY 83-6 °41 

Problems and issues with reference to curriculum 
practices: the basic business subjects. Harald 
G. Shields. Seventh yearbook NBTA 175-8 °41 

Problems and issues with reference to teaching 
procedures in everyday business. James M. 
Thompson. Seventh yearbook NBTA 290-5 ’41 


GENTRY, Solon 


Are business teachers economic illiterates? M Bus 
Ed 8: 5-7 Nov ‘41 


GEOGRAPHY, commercial 

An approach to high school geography. Vern K. 
Spitzer. Bus Ed World 21: 600-2 Mar ’41 

A commercial and industrial geography unit in 
your state. Rebekah Joslin. Bal Sheet 23: 66 
Oct "41 

Commercial geography. Douglas C. Ridgley. Bus 
Ed Digest 5: 22-3 Mar "41 

Economic geography. Carleton Z. Staples. See 
numbers Bal Sheet 

Economic geography in a world at war. William 
M. Polishook. J Bus Ed 16: 29-30 Feb "41 

Economic geography series. Douglas C. Ridgley, 
ed. See numbers Bus Ed World 

Geographic divisions of the United States. Douglas 
C. Ridgley and J. Sullivan Gibson. Bus Ed 
World 22: 201-5 Nov ’41 

A new day in economic geography. T. M. Greene. 
Bus Ed World 21: 799-800 May ‘41 

Why teach Spanish? Charles W. Hamilton. Bus 
Ed Observer 12: 30 May °41 


GEOGRAPHY, commercial—Teaching methods 
Changing conditions affecting the teaching of 
geography in the high school curriculum. Ruth 
M. Abrahamson. Fourteenth yearbook ECTA 
115-18 "41 
Problems and issues with reference to teaching 
procedures in economic geography. Douglas C. 
Ridgley. Seventh yearbook NBTA 284-9 ’41 
GERTZ, S. 
Business expects cooperation. Eleventh yearbook 
CEANY 170-2 "41 


GIBSON, J. Sullivan. See Ridgley, Douglas C. 
jt auth 
GILBERT, Marc D. 

Enriching the teaching of bookkeeping. J Bus Ed 

16: 25-6 Feb ’41 
GILBRETH, Harold 

Commercial teacher training and certification in , 
South Carolina. Second yearbook SBEA 89-100 
"40 

GILLESPIE, Paul S. 

Who shall teach economics? Bus Ed Observer 13: 

18-19 Nov ’41 
GINN, Susan J. 

An effectively organized placement and follow-up 

system. Fourteenth yearbook ECTA 352-4 °41 
GIVEN, John N. 

How to get job-experience. TS Bus Educ 9-11 
Spring ’41 

Problems of supervision of business education in 
a large city. Bus Ed Digest 5: 59-66 Mar 41 

(ed) Public relations and business education: a 
survey of parent opinion. Gamma Rho Tau 
Fraternity, Univ of Southern Calif. 24p. Mono- 
graph 53. South-Western ’41 

Some problems of supervision. Bus Ed World 22: 
61-5 Sept 41 

GLAZIK, Irene 

General clerical positions—what are they? Bal 

Sheet 23: 159-60 Dec ’41 
GLUCK, Harold 

Consumer education—whose territory? J Bus Ed 

17: 21-2 Dec "41 
GOLDSMITH, Samuel 

Records for transcription students. Bus Ed World 

21: 437-40 Jan *41 
GOLLER, Morris §S. 

Revising the teaching of bookkeeping and ac- 
counting in a new accounting curriculum. Four- 
teenth yearbook ECTA 109-12 ’41 

—See also Reilly, Edward J. jt auth 


GOO, Grace H. 
I drifted into stenography. Gregg W 44: 113-15 
Nov ‘41 
GOOD, Harry I. 
Bookkeeping for personal use. Fourteenth year- 
book ECTA 213-18 ’41 
——and Shilt, Bernard A. 
Problems and issues with reference to organiza- 
tion and administration in public secondary 
schools. Seventh yearbook NBTA 26-31 ’41 
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GOODFELLOW, Raymond C. 
Machine calculation. See numbers Bal Sheet 


GOODMAN, Kennard E. 
A plea for consumer emphasis in economics. Four- 
teenth yearbook ECTA 127 °41 
Problems and issues with reference to teaching 
procedures in business law. Seventh yearbook 
NBTA 238-43 °41 
GORDON, Kaiser 
A commercial teacher looks at prognosis. Bus Ed 
World 21: 409-11 Jan ’41 


GORDON, Leland J. 
Consumer economics as an introductory course. 
The Consumer Education Journal 3: 3-5 May 
"41 
GRACE, Alonzo G. 


The business of business education. Beacons on 
Bus Ed 13-17 May ’41 


GRAHAM, Jennie S. 
Organizing a cooperative retail program in a 
school system. Fourteenth yearbook ECTA 
269-73 ‘41 


GRAHAM, Jessie 

Consumer education in action. National Educa- 
tion Association Proceedings 1941: 380 

Problems and issues with reference to teaching 
procedures in shorthand. Seventh yearbook 
NBTA 310-15 °41 

Research in consumer education. N Bus Ed Q 
13-16 May 41 

(ed) Your professional reading. See numbers Bus 
Ed World Sept-Dec ’41 


GRAHAM, Virgil C. 
Problems and issues with reference to teaching 


procedures in penmanship and spelling. Seventh 
yearbook NBTA 305-9 ’41 


GRAY, B. Murray 
Survey of jobs in Schenectady. (Prepared from 
School Executive, Sept ’41 by Irma Ehrenhardt. 
Bus Ed Digest 5: 221-3 Oct °41) 


GREEN, Harold H. 
Developing general understanding of the economic 
and social significance of business. Bus Ed Digest 
5: 9-12 Mar 41 
The meaning of significant research studies in the 
secretarial subjects field. Bus Ed Digest 5: 80-7 
Mar °41 


GREEN, Louise 

Contributions of schools and business to business 
education. Eleventh yearbook CEANY 222-35 
"41 . 
GREEN, Pearl E. 


Commercial teacher training and certification in 
Arkansas. Second yearbook SBEA 17-27 °40 


GREENE, T. M. 
. Business education and national defense. J Bus Ed 
16: 13-14 Apr °41 
A new day in economic geography. Bus Ed World 
21: 799-800 May ’41 


GREGG, Janet Kinley 

Before closing your manual. Gregg W 43: 
Je *41 

Building on what you know. Gregg W 44: 
Oct *41 

Gaining fluency in writing. Gregg W 43: 
Feb °41 

Habit and control of hand.. Gregg W 43: 
Apr ’41 

In that transition period. Gregg W 44: 
Nov ‘41 

Knowing derivations helps. Gregg W 43: 437-40 


494-7 
68-71 
272-4 
382-4 


120-3 


May ‘41 
The shorthand wheel. Gregg W 44: 7-9 Sept '41 
Simplifying polysyllables. Gregg W 44: 174-7 
Dec °41 
Some whys and wherefores. Gregg W 43: 326-9 
Mar ’4!1 
Summarizing the joinings. Gregg W 43: 222-4 
Jan ’41 
GREGG, John Robert 
6,000 most-used shorthand forms. Bus Ed World 
21: 381-6; 486-8; 591-2; 674-6; 783-4; 872-3; 
22: 20-2; 134-6; 259 Jan—Je; Sept—Nov °41 
GUIDANCE 
See Vocational guidance 


GUY, Hollis P. 
Basic objectives that should be established and 
curricular changes that are needed in the secre- 
tarial courses. Bus Ed Digest 5: 76-8 Mar ’41 


H 


HAAS, Kenneth B. 
Administration of distributive education program. 
Bal Sheet 22: 314-15 Mar 41 
Distributive education on the march. N Bus Ed 
Q 10: 29-32 Oct ’41; National Education Asso- 
ciation Proceedings 1941: 380-2 
Marching along together. Bus Ed World 21: 
387-90; 537-40 Jan-Feb °41 
HAHN, Milton E. See Ziebarth, E. W. jt auth 


HAINES, William E. 
Co-operative secretarial 
Bus Ed World 
Let the employer be pleased. Eleventh yearbook 
CEANY 134-7 ’41 
Organizing a cooperative part-time business edu- 
cation program for the secondary school. Four- 
teenth yearbook ECTA 279-84 °41 
Problems and issues with reference to curriculum 
practices: practices of the newer type in Wil- 
mington, Delaware; the employer-teacher con- 
ference. Seventh yearbook NBTA 215-19 °41! 
HALE, Helen J. 
Why be afraid of figures? Gregg W 43: 435-6 
May 41 
HALL, Dorothy 
The accounting cadet in Antioch college. TS Bus 
Educ 79-80 Spring '41 
HALL, Erwin 
The department head. Bus Ed Digest 5: 23-5 
Mar ‘41 


training. See numbers 
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HALL, Gene S. 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Barbara, California; a thirteeenth-year coopera- 
tive merchandising class. Seventh yearbook 
NBTA 211-15 ‘4! 

HALLAM, Clark 

Distributive education in smaller cities. J Bus Ed 

16: 21-2 Feb 41 
HALLER, Ralph W. 
The legitimate field of stenography and type- 


writing in the New York City high schools. 
Eleventh yearbook CEANY 162-5 41 


HAMILTON, Charles W. 
The cooperative study and business education. Bus 
Ed Observer 12: 20-1 Feb ’41 
Enrollment trends. Bus Ed Observer 13: 15 Nov 


41 
Occupations of New Jersey high school graduates 
of the school year 1939-40. Bus Ed Observer 
12: 23-4 May ‘41 
Why teach Spanish? Bus Ed Observer 12: 30 May 
"41 
HAMILTON, Herbert A. See Walker, George 
Thomas. jt auth 


HANDWRITING 
Problems and issues with reference to teaching pro- 
cedures in penmanship and spelling. Virgil C. 
Graham. Seventh yearbook NBTA 305-9 °41 


HANEBRINK, Lawrence 
Employment of office machine operators. J Bus Ed 
16: 23-4 Jan "41 


HANES, H. B. 


Better business training. Nation’s Schools 28: 
23-4 Dec "41 


HANNA, J. Marshall 
Let’s be truthful about guidance. Bus Ed Digest 
5: 53-6 Mar ’41 
Problems and issues with reference to curriculum 
practices: concerning the objectives of business 
education. Seventh yearbook NBTA 167-74 


4! 

Trends of thought in business education. Bus Ed 
World 21: 377-80; 473-6; 577-80; 693-5 Jan- 
Apr ’4! 


HANSEN, Viona 
The commercial contest. Bus Ed Digest 5: 22 Mar 
“41 
HARAP, Henry 
Consumer education in the business curriculum. 
M Bus Ed 7: 11-13 Jan ’41 
Educating the consumer for life problems; a report 
of the third national conference on consumer 
education. Bus Ed World 21: 859-63 Je "41 
Problems and issues with reference to curriculum 


practices: curriculum practices in general. Sev- 
enth yearbook NBTA 157-66 ‘41 ~ 


HARPER, Earl Enyeart 


America in a world overshadowed by tyranny. 
Bus Ed Digest 5: 6-8 Mar °41 


HARPER, Edith 

Organization for maintenance of office equipment. 
(Prepared by Thomas A. Redfield. Bus Ed 
Digest 5: 247-9 Oct ’41) 

HARPER, W. T. 

Begin commercial studies in junior high school. 

Ohio Schools 19: 307 Sept "41 
HARRIS, Raymond 

Commercial law crossword puzzle. J Bus Ed 17: 

33 Sept “41 
HARRIS, S. Fenton 

Methods of graduate follow-up. Fourteenth year- 

book ECTA 350-1 "41 
HARTMAN, Berenice 

A demonstration of techniques for teaching the 
mimeograph. Bus Ed Digest 5: 112-16 Mar 
"41 

HARVEY, Alice G. 

Introduction to a position. Gregg W 43: 441 May 

"41 
HASLAM, James E. 

Business education for local needs. Bus Ed World 

21: 835-6 May "41 
HAUBENSCHILD, K. W. 

A follow-up study of the graduates of the Bensen- 
ville community high school. C Ed 27: 3-8 
Oct ‘41 

HAYES, Adelaide 

Interviewing applicants for office positions. Eleventh 

yearbook CEANY 214-19 "41 
HAYNES, Benjamin R. 

Implications of the national teacher examinations 
for the business teacher-training curriculum. 
NABTTI 22: 10-14 May "41 

—and Miller, Harry T. 

How much does it cost to write letters? Bus Ed 
World 21: 807-11; 891-5 May-Je ’41 

—and Parker, G. H. 

Advantages and disadvantages of being a teacher 
of business subjects. Bal Sheet 23: 52-5 Oct ’41 

HEINEMEYER, D. L. 
‘School plus experience. J Bus Ed 17: 16 Oct ’41 
HEINSEN, Robert B. 

Making traditional economics practical. J Bus Ed 

16: 25-6 Mar ’41 
HEMMER, Marion. See Ahlering, Inez. jt auth 


HENDERSON, J. Frances 
Developing teaching skill. Bus Ed Digest 5: 16-18 
Mar ’41 
HENDERSON, Lisette F. | 
Teaching business management and law in a world 
economically unsound and at war with law 
and order. Fourteenth yearbook ECTA 119-25 
"41 
HENDERSON, Louise H. 
Selecting a secretary. School Executive 60: 28-9 
Ju "41 
HENSOR, A. Myrtle 
Association to, honor its first president. Bus Ed 
Observer 12: 6 May °41 
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HENSOR, A. Myrtle (continued) 
Atlantic City echoes. Bus Ed Observer 12: 23-4 
Feb 41 
Scheduling, controlling, and analyzing the effec- 
tiveness of cooperative assignments. Fourteenth 
yearbook ECTA 285-92 "41 


HEWITT, B. H. See Roszell, M. C. jt auth 


HEWLETT, Theodosia C. 
Do the schools prepare for beginning jobs? Occu- 
pations 19: 418-26 Mar °41 (Abstracted by 
McKee Fisk. Bus Ed Digest 5: 157-9 May °41) 


HILL, La Mar L. 
Salesmanship from the classroom to the com- 
munity; a functional method approach. Sierra 
Educational News 37: 18-19 Nov ’41 


HILLYER, Latolia L. 
Operating a hectograph. Gregg W 44: 180 Dec ’41 


HITCHCOCK, Louise. See Bente, William G. 
jt auth 


HITTLER, George M. 
The national clerical ability testing program. N 
Bus Ed Q 9: 7-10; 37-46 Mar *41 
Problems and issues with reference to teaching 
procedures in business machines. Seventh year- 
book NBTA 296-304 ’41 * 


HLUBB, Julius G. See Emenheiser, Benjamin 
F. jt auth 


HOCKER, George H. 
Adjusting the advertising to the community. 
Fourteenth yearbook ECTA 241-4 °41 


HOFFMANN, Rose B. 
Bookkeeping students operate school savings de- 
partment. C Ed 26: 60-2 May °41 


HOGADONE, Edwina B. 
Realism in distributive education. J Bus Ed 17: 
23-4 Oct ’41 


HOLME, Richard M. 

Coordinating the principles of marketing as found 
in the teaching of economic geography and busi- 
ness economics with the teaching of retail 
selling. Fourteenth yearbook ECTA 155-8 °41 


HOOKEY, G. Elwood 
A visual education experiment on adjusting and 
closing the ledger. Bal Sheet 22: 306-7 Mar ’41 


HORNER, John K. 
Students examine business occupations. Occupa- 
tions 20: 7-9 Oct °41 (Abstracted by McKee 
Fisk. Bus Ed Digest 5: 223 Oct ’41) 


HOUCHINS, Frankie V. 
Planning for equipment in office practice. J Bus 
Ed 16: 23-4 Je ’41 
HOWARD, Harold 
The administration of office training classes. J Bus 
Ed 16: 15-16 Jan "41 
HUBER, Monroe J. 


Need for multiplicity of skills. Eleventh yearbook 
CEANY 77-9 ’41 


HUCLES, Howard L. See Taylor, S. Leroy. 
jt auth 


HUDSON, Willie 
What’s wrong with English teaching? Bus Ed 
World 21: 699-701 Apr °41 


HUFF, Nettie 
What are we going to do about machine short- 
hand? Bus Ed Digest 5: 38-40 Mar ’41 


HUFFMAN, J. R. 

Student opinion of the values of business educa- 
tion in high school. M Bus Ed 7: 23-5 May °41 

A study for the improvement of typewriting in- 
struction. American School Board Journal 103: 
43-4 Aug ’41 (Abstracted by Eugene H. Hughes. 
Bus Ed Digest 5: 302-3 Dec ’41) 

The word-unit method of teaching typewriting. J 
Bus Ed 16: 15-16 Mar ’41 


HUGHES, Eugene H. 

Introduction to transcription. J Bus Ed 17: 19-20 
Nov ’41 

Problems of planning an effective program in 
teacher training for distributive occupations. TS 
Bus Educ 58-62 Spring ’41 

Trends in the objectives of the administration of 
business education. Bus Ed Digest 5: 51-3 
Mar °41 

What to read in business education. Ball State CJ 
12: 16-17 Feb; 7-8 May; 13: 13-14 Nov ’41 

—See also Studebaker, M. E. jt auth 


HUMISTON, Genevieve 
Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Ana, California; a one-year intensive secretarial 
curriculum. Seventh yearbook NBTA 208-11 
"41 
HUNT, Harry J. 
Must have experience. 
May °41 
HUTCHINSON, E. Lillian 
Can you spot the misstatements made here? Gregg 
W 44: 66 Oct ’41 
Do they mean the same thing? Gregg W 43: 331 
Mar "41 
English-improvement aids. 
World 
Just how good a stylist are you? Gregg W 43: 
440 May °41 
We've defined them—now you name them. Gregg 
W 44: 184 Dec ’41 
Which word would you choose? Gregg W 43: 
238-9 Jan ’41 
HUTCHINSON, Margaret 
Selecting and preparing an applicant for an inter- 
view. Fourteenth yearbook ECTA 228-33 °41 
HYATT, Alfred 
(ed) Salesmanship and retailing. TS Bus Educ 
79-84 Fall ’41 
HYPPS, Irene C. 
The challenge of in-service training. Bus Ed World 
21: 470-2 Feb °41 
A progressive commercial curriculum. Bal Sheet 
23: 113 Nov "41 . 


Occupations 19: 578-80 


See numbers Bus Ed 
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INGRAM, Clara 
The personality development of college students. 
Louisiana Commerce T 4: 7-9 Nov °41 
Personal-use typewriting. Louisiana Commerce T 
3: 10-11 Jan 41 
INSTITUTE for consumer education. See Na- 
tional conference on consumer education 


INSURANCE 

The consumer and his insurance problems. F. 
Darwin Smith. J Bus Ed 16: 21-2 Jan ’41 

Teaching social security and unemployment in- 
surance. Jacob S. Seifman. J Bus Ed 16: 27-8 
Feb ’41 

JACOBS, Lloyd H. 

Consumer education. In Middle states associa- 
tion of history and social science teachers. Pro- 
ceedings, 1940-41 p 33-6 

JACOBS, Samuel 

The Detroit public evening schools’ institute on 
consumer problems. The Consumer Education 
Journal 3: 10-11 May 41 

JAGGERS, Richard E. 

State and institutional cooperation in the prepara- 
tion of business teachers. NABTTI 22: 14-17 
May ’4! 

JENSEN, Charles J. 

Use a catalogue to place your graduates. Bus Ed 

World 21: 785-8 May °41 


JEVONS, John 
Prelude to employment. J Bus Ed 17: 25 Sept ’41 


JOB counseling 
See Vocational guidance 


JOHNSON, Dorothy M. 
(ed) Commercial education on the air. See num- 
bers Bus Ed World 
How to achieve variety in mimeographed school 
papers. Bus Ed World 22: 108-9 Oct ’41 
Why and how to write a script. Bus Ed World 21: 
441-2; 501-2; 641-2 Jan—Mar °41 
JOHNSON, Elizabeth 
Shorthand for personal use in college. M Bus Ed 
8: 18-19 Nov °41 
JOHNSON, James T. 
See Walker, George Thomas. jt auth 
JOHNSON, Rosalie Winslow 
English teaching simplified. Bus Ed Digest 5: 
187-92 May ’41 
JOHNSTON, Helen McCormick 
Preparation of secretaries today. Review Bus Ed 
38: 10-12 Jan 41 
JOHNSTON, Mayme V. 
Commercial teacher and travel. Ohio Schools 19: 
22-3 Jan ‘41 
JONES, Lloyd L. 
Adventures in social-business education. Bus Ed 
World 21: 393-4; 607-8; 737-8; 22: 236-7; 
Jan, Mar-Apr, Nov °41 


JOSE, J. L. 
Is business practice meeting the community needs? 
School (Sec ed) 29: 389-91 Jan °41 
JOSLIN, Rebekah 
A commercial and industrial geography unit in 
your state. Bal Sheet 23: 66 Oct °41 


JUDKINS, Kathryn 
Distributive education from the viewpoint of 
the schools. Bus Ed Digest 5: 140-5 Mar °41 


JUNEMANN, Wilma A. 
What have we given the practice teacher? Bus 
Ed Observer 12: 10-12 May ‘41 


JUNIOR business training 
Dramatizations in junior business training. Mary 
Ellen Meiring. Bal Sheet 23: 12-13 Sept °41 
Junior business training, yesterday, today, to- 
morrow. Charles Fancher. Bus Ed Observer 
12: 15-16 May ’41 
The social values of general business. William A. 
Richards. Bal Sheet 23: 18 Sept °41 
Vitalizing the teaching of junior business training. 
Harold B. Buckley. Fourteenth yearbook ECTA 
159-61 "41 
JUNIOR business training—Teaching methods 
Making business training real. Mary Ellen Meir- 
ing. J Bus Ed 16: 21-2 May ‘41 
Teaching fundamental skills in junior business. 
Donald G. Stather. J Bus Ed 16: 13-14 Jan "41 
Tomorrow’s lessons in business. Charles Fancher. 
Fourteenth yearbook ECTA 163-8 ’41 


K 


KAMMERER, C. W. 
The value of the state commercial association. 
Bal Sheet 22: 208-10 Jan °41 
KAPLAN, Philip 
The dissolution chart. Bal Sheet 22: 256-9 Feb °41 


KAUMP, Ethel A. 
The role of speech education in a business educa- 
tion program. C Ed 27: 19-24 Dec "41 
KELLEY, E. L. 
High school—post-high school vocational business 
education. Bal Sheet 22: 196-8 Jan ’41 
KENEALY, Willis M. and Blowers, Hughes M. 
Problems and issues with reference to teaching 
procedures in distributive education: coopera- 
tive training. Seventh yearbook NBTA 266-75 
"41 
KIBBY, Ira W. and Blackler, William R. 
Problems and issues with reference to organiza- 
tion and administration in state departments 
of education. Seventh yearbook NBTA 11-25 
"41 
KIEFFER, Elizabeth M. 
Teaching the profit and loss statement. Bus Ed 
World 21: 773-5 May ’41 
KILCHENSTEIN, L. M. P. 
(ed) Shorthand and transcription. TS Bus Educ 
47-56 Fall ’41 
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KIRBY, Bernice 
A correlation of typewriting and business com- 
munications. J Bus Ed 16: 23-4 Feb °41 
KIRBY, George A. 
If you would grow in the teaching profession. 
Louisiana Commerce T 3: 7 Mar 41 
KIRSTE, Virgil A. 
A commercial program for small town needs. 
Bal Sheet 22: 248-50 Feb °41 


KITSON, Harry D. 

Vocational guidance and defense occupations. 
(Prepared from Teachers College Record Oct 
’41 by Irma Ehrenhardt. Bus Ed Digest 5: 
319 Dec 41) 

KNEELAND, Catherine 

Teaching typewriting to-day by motion pictures. 

School and Society 53: 122-4 Jan 25 °41 
KNEPPER, Edwin G. 

History of business education in the United States. 
221p. The author, Bowling Green State uni- 
versity, Bowling Green, Ohio °41 

KNORR, Helen 

Vocationalizing _ retailing. 

ECTA 147-52 °41 
KOPAS, Joseph S. 

The use of tests in the guidance and personnel 

fields. TS Bus Educ 23-6 Fall *41 


KORNEGAY, Alonzo D. and Douglass, Harl R. 
Diversified occupation plans in the schools of the 
Southeast. High School Journal 24: 177-83 
Apr ’41 
KORNHAUSER, Arthur W. 

(ed) Business education for what? Proceedings of 
the University of Chicago conference on busi- 
ness education, 1940. 89p. Univ of Chic press 
"41 

KORNHAUSER, Leo S. 

The high school commercial club. Bus Ed Ob- 

server 12: 27-8 Feb °41 
KRAMER, Jerome A. 

Need for business arithmetic. Eleventh yearbook 

CEANY 80-2 ’41 


KRASKER, Abraham 
Adequate visual equipment for a business educa- 
tion department. Fourteenth yearbook ECTA 
319-21 "41 
KUHLTHAU, Mary C. 
Business education in assembly programs. Bus Ed 
Observer 12: 17-22 May °41 


KYKER, B. Frank , 
Business education and national defense. N Bus 
Ed Q 10: 21-4 Oct °41; National Education 
Association Proceedings 1941: 382-3 
Standards for cooperative part-time classes in re- 
tailing. Fourteenth yearbook ECTA 274-8 °41 


KYRK, Hazel 
Place of economics and business in consumer edu- 
cation. Journal of Home Economics 33: 302-4 
May °41 


Fourteenth yearbook 


L 


LAMB, Marion M. 
Student teachers’ department. 
Ed World 
(ed) Your professional reading. See numbers Bus 
Ed World Jan-Je ’41 
LANDIS, William 
The use of rating scales in business education. 
Bal Sheet 22: 292-4 Mar ’41 
LANHAM, Elizabeth 
Does business discriminate against women? Bus 
Ed World 21: 629-31 Mar °41 


LARRABEE, C. B. 

The producer looks at consumer education. Bus Ed 
Observer 12: 7-9 May ‘41 (Abstracted by 
Eugene H. Hughes. Bus Ed Digest 5: 261-2 
Oct 41) 

LARRABEE, Lucy Sutton 

A comparative survey of the growth of business 
education in Tennessee, 1929-30 and 1939-40. 
M Bus Ed 7: 29-31 Jan "41 

LAW, commercial 

See Commercial law 


LAWRENCE, A. J. 

Some contributions which economics can make to 
vocational competency. Bus Ed Digest 5: 132-7 
Mar ‘41 

LEE, Donald 

Vocational guidance in a small high school. Bal 

Sheet 23: 108-12 Nov ‘41 


LEFLER, Albert M. 

Aims for the commercial course in a small high 

school. Bal Sheet 23: 17 Sept °41 
LEIDNER, Walter E. 

Keeping bookkeeping instruction in step with ac- 
tual practice. National Education Association 
Proceedings 1941: 377-8 

LEIDY, Mabel M. 

The purpose and place of consumer education in 
the curriculum. Fourteenth yearbook ECTA 
191-8 ‘41 

LeMOINE, Ralph 

Consumer education in Iowa schools. J Bus Ed 

16: 24-5 May °41 
LESLIE, Louis A. 

Elementary transcription or advanced shorthand. 
Review Bus Ed 38: 15 May ‘41 

Our point of view; the functional method of 
teaching shorthand. High Points 23: 26-9 Apr 


See numbers Bus 


41 ; 

Wondering and wandering. See numbers Bus Ed 

World 
LEUBEN, F. J. and Schneider, Arnold E. 

How St. Cloud high school developed its coopera- 
tive retail training program. TS Bus Educ 
45-50 Spring °41 

LEVELLE, J. M. 

Do high schools prepare youth only for college? 
(Prepared from Occupations Mar °41 by S. J. 
Wanous. Bus Ed Digest 5: 171 May °41) 
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LEWIS, Kate 
What the retailer likes in the beginning clerical. 
Eleventh yearbook CEANY 174-8 °41 


LEWIS, Norman 


Either, tomatoes, and chauffeur. (Prepared from 
Correct English Vol. 40 No. 9-10 by Irma 
Ehrenhardt. Bus Ed Digest 5: 195-6 May °41) 


You and your vocabulary. (Prepared from Correct 
English Vol. 40 No 6. By Irma Ehrenhardt. 
Bus Ed Digest 5: 183-6 May ’41) 

LeWITT, Nellie. 
See Ames, Newell S. jt auth 


LIBRARIES—lInstruction 
Effective use of the library. Clyde E. Rowe. N 
Bus Ed Q 9g: 33-8; 60-2 May 41 
The library in business education. George Thomas 
Walker and Herbert A. Hamilton. J Bus Ed 
16: 15-16; 13-14 Apr-May °41 
LIGHTCAP, Nelson M. 
Character training in business education. Bus Ed 
Observer 12: 14-15 Feb ’41 
LINDBERG, Ruby 
Pros and cons on letter-placement formulas. 
Ed World 22: 351-4 Dec "41 
LINDLEY, L. Lee 
A composite application blank. Bus Ed World 21: 
391-2 Jan "41 
LITTLEJOHN, Vance T. 
Commercial teacher training and certification in 
North Carolina. Second yearbook SBEA 77-87 
"40 
A qualitative evaluation of commercial education 
in secondary schools. High School Journal 24: 
33-44 Jan "41 


LLOYD, Alan C. 
“Cadetship” and business 
Digest 5: 271-4 Oct '41 
Extracurricular activities and business education. 
Bus Ed Digest 5: 266-70 Oct ’41 
Occupational experience, an essential of vocational 
business training. Education 62: 153-63 Nov 


Bus 


education. Bus Ed 


41 
(ed) Typewriting. TS Bus Educ 27-45 Fall °41 
LOCHHEAD, Charlotte 


Selling the product of the school with dress and 
style. Fourteenth yearbook ECTA 374-8 °41 


LOCKWOOD, Richard B. 


How office employees spend their time. 
Ed 16: 17-18 Je ’41 


LOGAN, Simon R. 


Economic enterprises for high school students. 
Curriculum Journal 12: 301-4 Nov °41 


LOMAX, Paul S. 


The content and significance of general profes- 
sional education in the business teacher educa- 
tion curriculum. NABTTI 22: 28-33 May °41 

Leadership problems in education for business. 
Eleventh yearbook CEANY 1-6 "41 

Objectives of bookkeeping. Bus Ed Digest 5: 
94-100 Mar °41 


J] Bus 


LOMAX, Paul 8S. (continued) 

What is a sound curriculum guidance program 
for secondary schools? Louisiana Commerce 
T 3: 67 Jan "41 

LOSO, Foster W. 

(ed) Business education for tomorrow; fourteenth 
yearbook, 1941. Eastern commercial teachers 
association. 433p. 

Latent power. Bus Ed Observer 13: 23-5 Nov ’4!1 

(ed) Reference books for the business education 
teachers. Fourteenth yearbook ECTA 397-9 °41 

LOWENSTEIN, Alexander 

Functional approach to bookkeeping. High Points 

23: 58-61 Feb '41 
LOWRY, Grier 

Questions and answers on defense work. Gregg W 
44: 183-4 Dec "41 
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Theodosia C. Hewlett. Occupations 19: 418-26 
Mar °*41 (Abstracted by McKee Fisk. Bus Ed 
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Nott. J Bus Ed 17: 25-6 Dec 41 
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model unit. James R. Mechan. Fourteenth 
yearbook ECTA 332-9 "41 
Planning for equipment in office practice. Frankie 
V. Houchins. J Bus Ed 16: 23-4 Je ’41 
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Bertie M. McGee. J Bus Ed 16: 19-20 Apr ’41 

Points of difference and similarity in courses 
called office machines, office practice, and cleri- 
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V. Houchins. J Bus Ed 16: 23-4 Je °41 
Practical experience in office training. Philip A. 
Brandt. J Bus Ed 16: 21-2 Mar "41 


OFFICE work 

Fun with funds. Ruth Cain Farrell. Gregg W 44: 
71 Oct "41 

An older woman in the office. Pearl P. Puckett. 
J Bus Ed 16: 26 May ’41 

Problems of the beginning office worker. Dorothy 
C. Finkelhor. Bus Ed Digest 5: 78-80 Mar °41 

Should we train them or should you? Louis E. 
Tarr. N Contest J 9: 22-6 Oct ’41 





OFFICE work (continued) 
Teacher meets teletype. Elsie C. Adams. Bus Ed 
Observer 12: 27-9 May °4! 
See also 
Clerical work 


OLEEN, A. Vincent 
I’m sorry, I didn’t get it. 
415-16 Jan ’41 
ORLEANS, Jacob S. and Saxe, Emanuel 
Commercial arithmetic knowledge of students in 
a collegiate school of business. Sop. (City 
college research studies in education no 1) 
School of education, College of the city of 
New York ’41 


Bus Ed World 21: 


Pp 


PARKER, G. H. 
Bibliography of research studies in business educa- 
tion in the south during the past two years. 
M Bus Ed 7: 26-32 May °41 
——See also Haynes, Benjamin R. jt auth 


PAUL, Vincent 


Shorthand under the big top. Gregg W 43: 481-4 
Je *41 


PAULSEN, O. B. 
The advertisers’ classroom. The Consumer Educa- 
tion Journal 3: 12-13 May ’41 


PEART, Gilbert 


Business experience through school stores. J Bus 
Ed 16: 22-4 Apr ’41 


PEDERSON, Carlton A. 
A multiple-choice retailing test. 
21: 826-8; 919-22 May-Je °41 
A plan to promote business office placements. Bus 
Ed World 21: 596-9 Mar °41 


PENDY, Margaret H. 


Cooperative office practice. J Bus Ed 16: 27-8 
Mar ’41 


PEPE, Philip S. 


An easy letter-placement formula. Bus Ed World 
22: 112-14 Oct "41 


PERRIGO, Russel M. 
The teacher’s influence on personality traits. Bal 
Sheet 22: 344-5 Apr °41 


PERSONALITY 

An analysis of the non-technical qualities of the 
office worker. V. Louise Whitlock. 170p. 
Master’s Thesis. University of Tennessee °40 

Business demands personality. Ray Abrams. Bal 
Sheet 23: 104-7 Nov °41; Review Bus Ed 38: 
5-10 May ‘4! 

Business students study charm. Marie Hattie 
Marsh. Bus Ed World 21: 622-5 Mar °41 

Character training in business education. Nelson 
M. Lightcap. Bus Ed Observer 12: 14-15 Feb 
"41 

A composite application blank. L. Lee Lindley. 
Bus Ed World 21: 391-2 Jan 41 


Bus Ed World 
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PERSONALITY (continued) 

Correlating the development of personality and 
personal appearance with the subject matter of 
a subject. Dorothy I. Mulgrave. Fourteenth 
yearbook ECTA 363-7 °41 

Developing professional ideals, attitudes, and un- 
derstandings. Frances R. Botsford. Bus Ed 
Digest 5: 18-19 Mar °41 

Habits, good and bad. Knight Dunlap and Roy 
M. Dorcus. Bus Ed World 21: 467-9 Feb °41 

The importance of personality in business. Muriel 
Fuller. Eleventh yearbook CEANY 197-203 41 

A junior college course in personal development. 
Virginia Holmes Moses. Bal Sheet 22: 350-1 
Apr ’4! 

Learning how to understand people. Rhoda Tracy. 
Bus Ed World 21: 715-17 Apr °41 

Little things count in getting and keeping a job— 
grooming for the job. Marion P. Morris. Bus Ed 
Digest 5: 90-3 Mar °41 

Manners in business. Earl G. Blackstone. Review 
Bus Ed 38: 21-2 May ’41 


Objectives sought in personal development. 
Goldena M. Fisher. Bus Ed Digest 5: 125-7 
Mar °41 


Per-slam-ality—a group project in personality im- 
provement. K. Ezra Bucher. Bus Ed World 
22: 212-15 Nov 41 

Personality adjustments in school and business. 
Madeline S. Strony. Bus Ed Observer 12: 29-30 
Feb ’41 

Personality deemphasized. Bryant H. Prentice, jr. 
J] Bus Ed 16: 26 May °41 

Personality development. Ray Abrams. See num- 
bers Bal Sheet 

The personality development of college students. 
Clara Ingram. Louisiana Commerce T 4: 7-9 
Nov °41 

Planning the interview costume. Rhoda Tracy. 
Bus Ed World 21: 816-18 May °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type at the 
Packard School in New York City; teaching 
personality. F. Blair Mayne. Seventh yearbook 
NBTA 197-200 °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Pitts- 
burgh, Pennsylvania; a laboratory course in 
personality development. Dorothy C. Finkel- 
hor. Seventh yearbook NBTA 200-5 °41 

Problems of the beginning office worker. Dorothy 
C. Finkelhor. Bus Ed Digest 5: 78-80 Mar ’41 

Selling the product of the school with dress and 
style. Charlotte Lochhead. Fourteenth yearbook 
ECTA 374-8 °41 | 

The successful job interview. Rhoda Tracy. Bus 
Ed World 21: 880-3 Je ’41 

The teacher’s influence on personality traits. Rus- 
sel M. Perrigo. Bal Sheet 22: 344-5 Apr °41 

To teach a goal, forget it. Knight Dunlap and 
Roy M. Dorcus. Bus Ed World 21: 573-6 Mar 
"41 

Using scientific research as an aid to personality 
study. Marilyn Parks Davis. Fourteenth year- 
book ECTA 355-62 °41 


PERSONALITY (continued) 

Vitalizing instruction in individual development. 
Charles E. Metzger. Fourteenth yearbook ECTA 
368-73 °41 

What’s wrong with this picture? Norman B. 
Clark. Bus Ed World 21: 884-7 Je '41 

“What’s your name?” E, P. Coffey. Gregg W 
43: 489-90 Je "41 

Wondering and wandering. Louis A. Leslie. Bus 
Ed World 22: 173 Oct 41 

You might try using English. C. T. Ryan. Gregg 
W 44: 117 Nov 41 


PERSONNEL service 
Records for the commercial department. Eleanor 
Markley. Bus Ed World 21: 915-18 Je °41 
See also 
Vocational guidance 


PETERSON, Naomi 
The medical secretarial course at Rochester, Minn- 
esota. Bus Ed World 22: 148-50; 242-4 Oct- 
Nov °41 


PETTIJOHN, A. 

The experience of employment agencies with high 
school students in the business field. (Prepared 
from Ball State Commerce Journal by Eleanor 
Skimin. Bus Ed Digest 5: 226-30 Oct 41) 


PETTINGER, Florence J. 

The placement department in the private busi- 
ness school—how can it best maintain its con- 
tacts with business? Eleventh yearbook CEANY 
193-6 °41 

PHILLIPS, Frank C. 

Ability grouping as a factor of guidance in curricu- 
lum selection. Fourteenth yearbook ECTA 293- 
301 ‘41 

PHILLIPS, Harry A. 


Unit organization in business mathematics. 
Ed World 22: 123-5 Oct 41 


PHILLIPS, William J., jr 
A historical resume of the economic development 
of building and loan associations in Louisiana 
from 1890 to 1932. Louisiana Commerce T 3: 
3-8 May °41 


Bus 


PI Omega Pi Fraternity 


A survey of requirements for the master’s degree. 
C Ed 26: 51-7 May ’41 


PILLSBURY, W. Howard 
Textbook tempest. Bus Ed World 22: 128-30 
Oct °41 


PITTS, Alvin B. 
Terminal business education at Northeast junior 
college. Louisiana Commerce T 3: 12 Jan ’41 


PLACEMENT 
Developing employment possibilities in your com- 
munity. Madeline S. Strony. Fourteenth year- 
book ECTA 219-23 "41 
An effectively organized placement and follow- 
up system. Susan J. Ginn. Fourteenth yearbook 
ECTA 352-4 4! 
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PLACEMENT (continued) 

The experience of employment agencies with high 
school students in the business field. A. Petti- 
john. (Prepared from Ball State Commerce 
Journal by Eleanor Skimin. Bus Ed Digest 5: 
226-30 Oct ’41) 

How private schools can increase placements. 
Charles C. Baker. Bus Ed World 21: 711-13 
Apr ‘41 

Introduction to a _ position. 
Gregg W 43: 441 May ‘41 

Keeping records for placement purposes. Harold 
B. Foye. Fourteenth yearbook ECTA 224-7 °41 

Let’s be truthful about guidance. J. Marshall 
Hanna. Bus Ed Digest 5: 53-6 Mar °41 

Organization of a placement department. Eleanor 
A. Baker. Fourteenth yearbook ECTA 345-9 


Alice G. Harvey. 


"41 

Placement and follow-up—a responsibility of the 
public school. Sidney Galper. Education 62: 
164-71 Nov ’a! 

The placement department 1n the private business 
school—how can it best maintain its contacts 
with business? Florence J. Pettinger. Eleventh 
yearbook CEANY 193-6 ’41 

Placement—today and tomorrow. Elizabeth Gregg 
MacGibbon. National Education Association 
Proceedings 1941: 386 

A plan to promote business office placements. 
Carlton A. Pederson. Bus Ed World 21: 596-9 
Mar ’41 

Problems and issues with reference to organiza- 
tion and administration in private school place- 
ment. Ray E Elsea. Seventh yearbok NBTA 
94-102 '41 

Problems and issues with reference to organization 
and administration in public school placement. 
Robert A. White. Seventh yearbook NBTA 
87-93 "41 

School job clinics produce results. Sidney and 
Mary Edlund. Bus Ed World 21: 874-6 Je 41 

Use a catalogue to place your graduates. Charles 
J. Jensen. Bus Ed World 21: 785-8 May ’41 


PLIMPTON, Ruth J. 
Secretarial cadetship in Fullerton junior college. 
TS Bus Educ 25-9 Spring °41 
POE, Roy W. 
Bookkeeping projects. Review Bus Ed 38: 23-4 
May ’4! 


POLAND, Emma 
Designing the office practice course to suit local 
needs. J Bus Ed 17: 23 Nov ‘41 


POLISHOOK, William M. 
Cooperative supervision in business education. J 
Bus Ed 17: 13-14 Dec ’41 
Economic geography in a world at war. J Bus Ed 
16: 29-30 Feb 41 
POPHAM, Estelle L. 
Shall I try for civil service? Gregg W 44: 123-4 
Nov ‘4! 
POTTER, Thelma M. 


Looking forward in office practice. M Bus Ed 7: 
16-19 May ’41 


PRENTICE, Bryant H., jr 
Personality deemphasized. J Bus Ed 16: 26 May 
"41 
PRESTON, Stanley W. 
Faculty responsibility for student development. 
Louisiana Commerce T 4: 5-6 Nov °41 
PRICE, Ray G. 
Young consumers want to know. Bus Ed World 
22: 14-16 Sept 41 
——and Benson, Harold M. 
The purposes of secondary business education. 
School Review 49: 42-7 Jan '41; Bus Ed Digest 
5: 167-9 May °41 
PRIVATE business schools 
See Business schools 


PROSSER, Gwynn A. 
Launching the beginner in office occupations. 
Eleventh yearbook CEANY 204-8 °41 
PROVANCE, Florence R. 
Commercial departments and the public relations 
program. Bal Sheet 23: 148-53 Dec °41 


PUCKETT, Cecil 
The group-unit plan in bookkeeping. J Bus Ed 
16: 17-18 May ’41 
PUCKETT, Pearl P. 
An older woman in the office. J Bus Ed 16: 26 
May °41 
PUMALA, Ardis E. 
Why not vitalize typewriting? Bus Ed World 22: 
296-8 Dec ’41 
PURCELL, F. R. 
A secretary turns soldier. Gregg W 43: 319-24 
Mar ’4! 
PURVIS, E. G. 


Advertising the business school to the community. 
Fourteenth yearbook ECTA 418-27 °41 


R 


RADIO in education 

Commercial education on the air. Dorothy M. 
Johnson, ed. See numbers Bus Ed World 

How business education uses radio in the Ithaca 
schools. W. Robert Farnsworth and M. Asenath 
Van Buren. Bus Ed World 22: 250-3 Nov °41 

Why and how to write a script. Dorothy M. 
Johnson. Bus Ed World 21: 441-2; 501-2; 
641-2 Jan-Mar °41 

RADKE, Shirley 

The makings of a man Friday. Gregg W 43: 

265-7; 332-3 Feb-Mar °41 
RALSTON, Stanton A. 

The modern business teacher, her principal and 
her supervisor. Fourteenth yearbook ECTA 
387-90 *41 

RAYMOND, Helen 

A secretary in the advertising field. Gregg W 43: 

453-4 May "41 
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REED, Merta L. 
Speed and accuracy in typewriting. J Bus Ed 16: 
23 May 41 
REICH, Edward 
Basic aspects of a citywide program for education 
in the distributive fields. High Points 23: 42-7 
Mar °41 
Basic aspects of citywide or statewide organiza- 
tions and administration for distributive educa- 
tion. Eleventh yearbook CEANY 121-5 °41 
Core courses in distributive occupations. J Bus 
Ed 16: 19-20 Mar ’41 
Developing consumer education for individual 
needs. Fourteenth yearbook ECTA 203-8 ’41 
Towards a new philosophy in curriculum re- 
vision. Eleventh yearbook CEANY 126-7 °41 


REILLY, Edward J. and Goller, Morris S. 

Need for general business science. Eleventh year- 

book CEANY 83-6 °41 
RETAIL selling 

Cadetship—Schooling for selling. Carroll A. Nolan, 
ed. TS Bus Educ 41-63 Spring °41 

Coordinating the principles of marketing as found 
in the teaching of economic geography and 
business economics with the teaching of retail 
selling. Richard M. Holme. Fourteenth year- 
book ECTA 155-8 °41 

The general high school trains for retailing. Leon 
Arnowitt. Eleventh yearbook CEANY 117-20 
"41 

Minimum essentials of business employment com- 
petency in beginning merchandising occupations. 
Anne Saum. Eleventh yearbook CEANY 30-3 
"41 

Motivation of student learning in salesmanship. 
Clair E. McDougall. Bal Sheet 23: 156-8 Dec 
"41 

A multiple-choice retailing test. Carleton A. Peder- 
son. Bus Ed World 21: 826-8; 919-22 May-Je 
"41 

New York’s retailing course of study. R. Murray 
Banks. Bus Ed World 21: 543-4 Feb "41 

Our experience in teaching retailing at New 
Britain. Newell S. Ames and Nellie LeWitt. 
Beacons on Bus Ed Q-12 Feb °41 

An outline of a course in retail selling for small 
stores. 21p. (misc 2548) U. S. Office of edu- 
cation °41 

An outline of a course in store arrangement and 
maintenance for smaller stores. 24p. (misc 
2555) U. S. Office of education *41 

An outline of a course in window display for 
smaller retail stores. 26p. (misc 2554) U. S 
Office of education °41 

The place of salesmanship in the retailing curricu- 
lum. Wendell O. Metcalf. (Prepared from 
Journal of Retailing Oct °41 by J. Marshall 
Hanna. Bus Ed Digest 5: 323-4 Dec °41) 

Placing the proper emphasis on salesmanship in 
a retailing curriculum. William J. Cunning- 
ham. Fourteenth yearbook ECTA 141-5 °41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Barbara, California; a thirteenth-year coopera- 
tive merchandising class. Gene S. Hall. Seventh 
yearbook NBTA 211-15 °41 


Socio-economic trends and the businessman. Louis 
Bader. J Bus Ed 16: 19-20 May 41 

Standards for cooperative part-time classes in re- 
tailing. B. Frank Kyker. Fourteenth yearbook 
ECTA 274-8 ’41 

A study of the duties of retail salespeople of Pekin, 
Illinois, for the purpose of building a curriculum 
in distributive education for Pekin community 
high school. Almalee Puckett Hacker. 73p. 
Master’s Thesis. University of Iowa °40 

Suggested outline for study of distributive phases 
of retail drug store operation. 40p. (misc 
2562) U. S. Office of education *41 

Summary of third annual joint conference of re- 
tailers and retail teachers, 1941. 6o0p. Per- 
sonnel group, National retail dry goods associa- 
tion, 101 W. 31st St., New York City, ’41 


RETAIL selling—Projects 

Business experience through school stores. Gilbert 
Peart. J Bus Ed 16: 22-4 Apr °41 

Cooperative retail selling at Hamden. William 
G. Bente and Louise Hitchcock. Beacons on 
Bus Ed 5-8 Feb ’41 

How St. Cloud high school developed its coopera- 
tive retail training program. F. J. Leuben and 
A. E. Schneider. TS Bus Educ 45-50 Spring 
"41 

The need for a school store. Carl J. Nemetz. 
Fourteenth yearbook ECTA 153-4 °41 

Organizing a cooperative retail program in a 
school system. Jennie S. Graham. Fourteenth 
yearbook ECTA 269-73 ’41 

The retailing cadet in Bellaire high school. J. H. 
Martin. TS Bus Educ 42-4 Spring °41 

The retailing cadet in Wayne University. Sara 
Ruane. TS Bus Educ 50-7 Spring '41 


RETAIL selling—Teaching methods 

Creating interest in a retailing program. Harold 
W. Thomas. Bus Ed World 22: 138-41 Oct '41 

How do you conduct practice sales talks? Harry 
M. Bowser. Bus Ed World 21: 864-6 Je °41 

Methods of teaching selling. Carroll A. Nolan. 
Bal Sheet 22: 342-3 Apr ’41 

Retailing for a low ability group. Albert R. 
Brinkman. J Bus Ed 16: 15-16 Je '41 

Salesmanship and retailing. Alfred Hyatt, ed. TS 
Bus Educ 79-84 Fall ’41 

Salesmanship from the classroom to the com- 
munity; a functional method approach. La Mar 
L. Hill. Sierra Educational News 37: 18-19 
Nov ‘41 

A statement of standards for merchandising stu- 
dents. John C. DeLaurenti. Bus Ed World 21: 
703-4 Apr °41 

Students take over a sales class. 
J Bus Ed 17: 15-16 Nov ’41 

Synthetic fibers in the merchandising curriculum. 
R. D. Millican. J Bus Ed 17: 17-18 Dec '41 

Teaching materials for selling classes. Carroll A. 
Nolan. Bal State CJ 12: 10-12 May °41 

Vocationalizing retailing. Helen Knorr. Fourteenth 
yearbook ECTA 147-52 °41 

We teach retailing in a laboratory. Ralph I. Chop- 
lin. Bus Ed World 22: 318-20 Dec °41 

See also 


Walter Maxwell. 
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RETAIL selling—Teaching methods (continued) 
Co-operative education 
Distributive education 
Distributive occupations 


REYNOLDS, Helen. 
See White, Howard Dare. jt auth 


RICHARDS, R. R. 
A challenge. M Bus Ed 7: 2 Jan ’41 


RICHARDS, William A. 

Functional method typewriting. J Bus Ed 17: 
26-8 Nov '41 

How I teach composing at the typewriter. Bus Ed 
World 21: 867-70 Je '41; Comments Bus Ed 
World 21: 870-1 Je ’41 

The social values of general business. Bal Sheet 
23: 18 Sept "41 


RICHARDSON, Henry G. 
Business training in medieval Oxford. American 
Historical Review 46: 259-80 Jan °41 


RIDGLEY, Douglas C. 

Commercial geography. Bus Ed Digest 5: 22-3 
Mar ’41 

(ed) Economic geography series. 
Bus Ed World 

Problems and issues with reference to teaching 
procedures in economic geography. Seventh 
yearbook NBTA 284-9 41 


——and Gibson, J. Sullivan 
Geographic divisions of the United States. Bus 
Ed World 22: 201-5 Nov °41 
Thus we moved westward. Bus Ed World 22: 
100-4 Oct "41 
We, the people of the United States. Bus Ed 
World 22: 44—8 Sept ’41 


RISINGER, Hubert B. 

Consumer education; with special emphasis on its 
application to the field of mathematics. 72p. 
(Studies in education no 13) Rutgers University, 
School of education ’41 

Consumer mathematics and its teaching in the 
high school. American School Board Journal 
102: 29-30 May ‘41 

Mathematics and consumer education. The Con- 
sumer Education Journal 3: 9-11 Jan ’41 


RITTENHOUSE, Pearl Pond 
Are graduates using skills learned in school? J 
Bus Ed 16: 17-18 Apr ’41 
ROBERTS, W. M. 
Building good will for business colleges. Bus Ed 
Digest 5: 37-8 Mar °41 
ROBINSON, Julius M. 
Teaching business machines courses in a small 
high school. Bus Ed Digest 5: 109-10 Mar ’41 
ROCHE, Edith E. 
The cadet plan at Merritt business school. TS Bus 
Educ 84-91 Spring °41 
ROGERS, Joseph M. 


Commercial teacher training and certification in 
Louisiana. Second yearbook SBEA 59-69 '40 


See numbers 


ROMODA, Joseph J. 
Has commercial education seen its peak high school 
enrollment? N Contest J 9: 20-1 Oct "41 
ROSENBERG, R. Robert 
Achievement tests in American business law. Bus 
Ed World 21: 534-6; 22: 120-2; 223-5; 307-9 
Feb, Oct-Dec ’41 
——See also Briggs, Milton. jt auth 
ROSENBLUM, Irving 
Let’s do something different. Eleventh yearbook 
CEANY 87-9 ’41 
ROSZELL, M. C. and Hewitt, B. H. 
Advanced shorthand. School (Sec ed) 29: 614-18 
Mar ’41 
Approach to shorthand. School (Sec ed) 29: 536-8 
Feb °41 
ROWAN, George F. 
Our own objectives in 1941. 
121-5 Mar "41 
ROWE, Clyde E. 
Effective use of the library. N Bus Ed Q 9g: 33-8; 
60-2 May °41 
ROWE, John L. 
Trends in the teaching of typewriting. Bus Ed 
Digest 5: 20-1 Mar ’41 
ROWLAND, R. S. 
Secretarial cadetship in Indiana (Pa) state teachers 
college. TS Bus Educ 29-35 Spring °41 
ROWSE, Edward J. 
Implications of consumer education for distributive 
occupational training. J Bus Ed 16: 31-3 Feb 
"41 
RUANE, Sara 
The retailing cadet in Wayne university. TS Bus 
Educ 50-7 Spring °'41 
RUBY, Harold 
Filling the customer’s orders. J Bus Ed 16: 15-16 
Feb ’41 
RUSHING, Odessa 
Commercial teacher training and certification in 
Mississippi. Second yearbook SBEA 71-6 °40 
RYAN, C. T. 
You might try using English. Gregg W 44: 117 
Nov ’41 
RYAN, Christopher M. 
Qualifications for junior clerks, typists, and steno- 
graphers required by New York City office man- 
agers. Eleventh yearbook CEANY 34-42 °41 


Vocationalizing commercial education. Eleventh 
yearbook CEANY 54-8 °41 


Bus Ed Digest 5: 


SAEGER, Charles L. 
A need of standardization. M Bus Ed 7: 11-14 
May °41 
SALSGIVER, Paul L. 
General business. See numbers Bal Sheet 
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SAMSON, Nellie 
Internal accounting for extracurricular activities in 
public schools. Bal Sheet 22: 392-4 May ’41 


SANDERS, London A. 
Streamlining the mimeographed school publication. 
Bal Sheet 22: 199-201 Jan "41 


SANFORD, Mary L. B. 
School secretary speaks for herself: reply to L. M. 
Thurston. Education 61: 538-42 May °41 


SATLOW, I. David 
Status of commercial education in our city’s high 
schools. High Points 23: 32—5 Oct ’41 
SAUM, Anne 
Minimum essentials of business employment com- 
petency in beginning merchandising occupations. 
Eleventh yearbook CEANY 30-3 °41 


SAXE, Emanuel. 
See Orleans, Jacob S. jt auth 


SCALLY, Rosa 
Summer sessions offer wide range of business edu- 
cation subjects. Bus Ed Observer 12: 38-9 
May °41 


SCHNEIDER, Arnold E. 

Bridging the gap between the personal bookkeeping 
approach and the balance sheet approach. Re- 
view Bus Ed 38: 11-14 May 41 

Business experience preferred. Bus Ed World 21: 
667-70 Apr ’41 

Office jobs for the business graduate. Bal Sheet 
23: 60-3 Oct °41 

——See also Leuben, F. J. jt auth 


SCHULTHEIS, Robert E. 
What beginning teachers teach. C Ed 26: 58-60 
May °’41 


SCOTT, Mary Jaretta 
Job efficiency in clerical work. J Bus Ed 16: 25-6 
Jan °41 


SECRETARIAL training 

Accredited college training for a secretarial career. 
O. N. Wing. Bus Ed Digest 5: 25-8 Mar *41 

Basic objectives that should be established and 
curricular changes that are needed in the secre- 
tarial courses. Hollis P. Guy. Bus Ed Digest 
5: 76-8 Mar °41 

Bridging the gap between the secretarial curricu- 
lum and the business office through the teaching 
of a terminal subject. Margaret M. Gaylord. 
Fourteenth yearbook ECTA 101-7 41 

Cadetship—Across the desk. Ethel L. Farrell, ed. 
TS Bus Educ 15-37 Spring °41 

Clarifying objectives in training secretaries. J. 
Evan Armstrong. Bus Ed Digest 5: 129-32 Mar 
"4! 

Co-operative secretarial training. William  E. 
Haines. See numbers Bus Ed World 

Cooperative secretarial training in action. Rhoda 
Tracy. N Bus Ed Q 10: 37-41 Oct °41; Na- 
tional Education Association Proceedings 1941: 
376 

Developing vocational business skills. O. R. Wes- 
sels. Bus Ed Digest 5: 12-14 Mar ‘41 


SECRETARIAL training (continued) 

“The efficient secretary,” a radio script any school 
can use. Ileen A. Waspe. Bus Ed World 22: 
159-61 Oct ’41 

Experiment in secretarial practice. Nathan Baltor. 
High Points 23: 37-9 Feb ’41 

An historical study of the secretarial department 
of Ohio University and a survey of graduates 
from 1935 through 1940. Mary Eswine. 82p. 
Master’s Thesis. Ohio University ’41 

Integrating the teaching of stenography, English, 
and typewriting. Margaret Ely. Fourteenth 
yearbook ECTA g1-100 °41 

I want to be a secretary. Frances Maule. Inde- 
pendent Woman 20: 75 Mar °41 

The makings of a man Friday. Shirley Radke. 
Gregg W 43: 265-7; 332-3 Feb—Mar °41 

The medical secretarial course at Rochester, Minn- 
esota. Naomi Peterson. Bus Ed World 22: 148- 
50; 242-4 Oct-Nov °41 

Only one out of five. Madeline Strony. J Bus Ed 
16: 21 Apr ‘41 

Preparation of secretaries today. Helen McCormick 
Johnston. Review Bus Ed 38: 10-12 Jan '41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Santa 
Ana, California; a one-year intensive secretarial 
curriculum. Genevieve Humiston. Seventh year- 
book NBTA 208-11 "41 

Relationship of shorthand and transcription to the 
subjects in a secretarial curriculum. J. Marguerite 
Neilson. Fourteenth yearbook ECTA 87-90 °41 

School secretary speaks for herself: reply to L. M. 
Thurston. Mary L. B. Sanford. Education 61: 
538-42 May °41 

Secretarial cadetship in Fullerton junior college. 
Ruth J. Plimpton. TS Bus Educ 25-9 Spring *41 

Secretarial cadetship in Indiana (Pa) state teachers 
college. R. S. Rowland. TS Bus Educ 29-35 
Spring °41 

Secretarial cadetship in Tyrone high school. Leora 
Billingsley. TS Bus Educ 18-21 Spring ’41 

The secretarial field as a profession. Howard Z. 
Stewart. Ball State CJ 12: 8-10 Feb ’41 

Secretarial training at Woodrow Wilson. Phyllis 
M. Conkey. Junicr College Journal 11: 257-9 
Jan *41 

Suggestions to the student secretary. Concetta 
Bonom. High Points 23: 59-66 May ’41 

What should secretarial practice do? Nathan Bal- 
tor. Eleventh yearbook CEANY 166-9 °41 

White-collar apprentices. F. Remington Furlong. 
School Executive 60: 32-3 Jan "41 

SECRETARIAL training—Teaching methods 

The secretary speaks. Rhoda Tracy. Eleventh year- 

book CEANY 152-3 °41 
SECRETARIAL training—Tests 

The construction of a standardized secretarial 
achievement test for collegiate use. Maye Hyl- 
ton. 206p. Doctor’s Thesis. New York Uni- 
versity "41 

See also 
Shorthand 
Stenographers 
Stenography 
Transcription 
Typewriting 
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SEIFMAN, Jacob S. 
Teaching social security and unemployment in- 
surance. J Bus Ed 16: 27-8 Feb °41 


SELBY, P. O. 
Are predictive tests reliable? J Bus Ed 17: 13-15 
Oct *41 
Disposition of a single proprietor’s profit. Review 
Bus Ed 38: 21-3 Jan ‘41 


SELINE, Casper R. 
Adventuring with Uncle Sam. Gregg W 44: 1-5 
Sept ‘41 


SEXTON, Robert C. 
Bookkeeping aims—at what? Bal Sheet 23: 56-9; 
100-3 Oct-Nov ‘41 
SHEPARD, Odell 
The myth of the wooden nutmeg. Beacons on Bus 
Ed 10-12 May 41 


SHEPHERD, Hilton D. 
Significant contributions of business education. 
Texas Outlook 25: 42-3 Jan '41 


SHIELDS, Harald G. 
Problems and issues with reference to curriculum 
practices: the basic business subjects. Seventh 
yearbook NBTA 175-8 °41 


SHILT, Bernard A. 
Advanced business. See numbers Bal Sheet 
The budgetary problem of upkeep and replace- 
ment of equipment and supplies. Fourteenth 
yearbook ECTA 340-4 ’41 
See also Good, Harry I. jt auth 


SHORTHAND 

A critique of personal use shorthand. G. E. 
Damon. J Bus Ed 17: 15-16 Dec "41 

Downing a bogey. James L. Mursell. 
World 22: 197-200 Nov "41 

How to bridge the speed gap. Charles Lee Swem. 
Gregg W 43: 345-8 Mar ’41 

Left-handedness in shorthand education. Thomas 
M. Dell. School and Society 53: 481-7 Apr 12 
"41 

The most for your money. Florence Elaine Ulrich. 
Gregg W 43: 279 Feb 41 

Pan-Americanism through Spanish shorthand. Bel- 
mira Nunes. Bus Ed World 21: 435-6 Jan ’41 

The place of typewriting and shorthand in business 
education of the future. Esta Ross Stuart. M 
Bus Ed 7: 14-17 Jan "41 

The selection of pupils for stenographic courses. 
Paul L. Turse. Fourteenth yearbook ECTA 
302-10 “41 

Shorthand for lawyers. George Cohen. 
World 21: 805-6 May °41 

Shorthand for personal use in college. Elizabeth 
Johnson. M Bus Ed 8: 18-19 Nov "41 

The shorthand wheel. Janet Kinley Gregg. Gregg 
W 44: 7-9 Sept 41 

6,000 most-used shorthand forms. John Robert 
Gregg. Bus Ed World 21: 381-6; 486-8; 
591-2; 674-6; 783-4; 872-3; 22: 20-2; 134-6; 
259 Jan—Je; Sept—Nov °41 

Why not publish a shorthand newspaper? Clara 
Cecil Cassidy and Vernon Bashaw. Bus Ed 

World 22: 5-7 Sept ’41 
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SHORTHAND—High schools 
Activities of public high school classes in fourth- 
semester shorthand. Elsa Boyer. 53p. Master's 
Thesis. University of Chicago ’41 


SHORTHAND—Research 

A Comparison and analysis of the vocabularies of 
functional method dictation and speed drills in 
Gregg shorthand. O. Claude Harper. grp. 
Master’s Thesis. Oklahoma A. & M. College '40 

A critical analysis of the literature pertaining to 
prognostic tests for shorthand. Ruth Toothaker. 
98p. Master’s Thesis. Oklahoma A. & M. Col- 
lege ’41 

Frequency of use of Gregg shorthand prefixes and 
sufixes. T. James Crawford. 97p. Master’s 
Thesis. University of Pittsburgh °40 

The meaning of significant research studies in the 
secretarial subjects field. Harold H. Green. Bus 
Ed Digest 5: 80-7 Mar '41 

Some comparisons among records of photographic 
studies of eye movements in reading shorthand 
and records of achievement in stenography. 
Gladys V. Hamilton. 195p. Master’s Thesis. 
University of Chicago °’40 


SHORTHAND—Teacher training 
See Business teachers—Training 


SHORTHAND—tTeaching methods 

Adaptable methods of teaching shorthand. Julian 
C. Wood. Bus Ed World 21: 671-3 Apr '41 

Advanced shorthand. M. C. Roszell and B. H. 
Hewitt. School (Sec ed) 29: 614-18 Mar °41 

Approach to shorthand. M. C. Roszell and B. H. 
Hewitt. School (Sec ed) 29: 536-8 Feb °41 

Before closing your manual. Janet Kinley Gregg. 
Gregg W 43: 494-7 Je "41 

Building on what you know. Janet Kinley Gregg. 
Gregg W 44: 68-71 Oct ’41 

Directed and controlled learning in shorthand. I. H. 
Young. Eleventh yearbook CEANY 154-61 °41 

Don'ts for dictating. Marian Louise Wilson. Bus 
Ed World 22: 290-1 Dec 41 

An evaluation of methodology in shorthand II. 
Marguerite E. Fruin. 131p. Master’s Thesis. 
DePaul University °41 

Functional and non-functional methods of teach- 
ing Gregg shorthand compared. Francis Fred- 
erick Dietrich. 168p. Master’s Thesis. Colorado 
State College of Education ’40 

The functional method—a rejoinder. Wera G. 
Mitchell. High Points 23: 24-31 Je ’41 

Gaining fluency in writing. Janet Kinley Gregg. 
Gregg W 43: 272-4 Feb ’41 

Habit and control of hand. Janet Kinley Gregg. 
Gregg W 43: 382-4 Apr ‘41 : 

I’m sorry, I didn’t get it. A. Vincent Oleen. Bus 
Ed World 21: 415-16 Jan "41 

In that transition period. Janet Kinley Gregg. 
Gregg W 44: 120-3 Nov 41 

Knowing derivations helps. Janet Kinley Gregg. 
Gregg W 43: 437-40 May ’41 

Our course in shorthand methods. James M. 
Thompson. Bus Ed World 22: 231-5 Nov "41 

Our point of view—the functional method of teach- 
ing shorthand. Belmira Nunes and Mary K. 
Berlin. High Points 23: 20-6 Apr '41 
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SHORTHAND—Teaching methods (continued) 

Our point of view; the functional method of teach- 
ing shorthand. Louis A. Leslie. High Points 
23: 26-9 Apr ’41 

A personal reaction to the functional method of 
teaching shorthand. Wera G. Mitchell. High 
Points 23: 35-43 Jan ’41 

Pitman at Paterson. Kathryn G. Elliott. Bus Ed 
Observer 12: 25-6 May ’41 

A practice plan. Thorvald Thomsen. Gregg W 
43: 497 Je "41 

Problems and issues with reference to teaching 
procedures in shorthand. Jessie Graham. Seventh 
yearbook NBTA 310-5 ’41 

Shorthand speed building in three acts. Clyde 
Insley Blanchard. Eleventh yearbook CEANY 
138-42 °41 

Shorthand values. Frederick G. Nichols. (Pre- 
pared from Script Shorthand News Nov 41 by 
Irma Ehrenhardt. Bus Ed Digest 5: 315-6 Dec 
41) 

Simplifying polysyllables. Janet Kinley Gregg. 
Gregg W 44: 174-7 Dec ’41 

Some whys and wherefores. Janet Kinley Gregg. 
Gregg W 43: 326-9 Mar ’41 

A study of the direct-manual and functional meth- 
ods in the teaching of shorthand in representa- 
tive schools in northwestern Ohio. Bernice 
Shuder. 153p. Master’s Thesis. Bowling Green 
State University *41 

Summarizing the joinings. Janet Kinley Gregg. 
Gregg W 43: 222-4 Jan ‘41 

What are we going to do about machine short- 
hand? Nettie Huff. Bus Ed Digest 5: 38-40 
Mar °4! 


SHORTHAND—Tests 

How to conduct a shorthand contest. Archibald 
A. Bowle. Gregg W 43: 280-1 Feb ’41 

“‘Measles—or no measles!” Florence Elaine Ulrich. 
Gregg W 43: 228-30 Jan 41 

See also 
Secretarial training 
Stenography 


SHULL, Robert E. 
See Skimin, Eleanor, jt auth 


SHULTZ, Fred 
Let’s inspire. Bus Ed Digest 5: 32-7 Mar ‘41 


SIEGLER, Carlton J. 
Distributive education for adults. 
21: 776-8 May °41 
With the executive secretary. The Consumer Edu- 
cation Journal 3: 16 Jan °41 


SILLS, Ollie Mae 
Grading for speed and accuracy in typewriting. 
M Bus Ed 7: 21-3 Jan 41 


SILVERTHORNE, E. J. 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Ponca 
City, Oklahoma; a course in consumer-economic 
problems. Seventh yearbook NBTA 205-8 '41 


Bus Ed World 


SIPE, John Marvin 
Commercial teach-training curricula in 94 accred- 
ited teachers colleges and normal schools in 1938. 
An abstract of an Ed. D. dissertation Indiana 
University, June, 1941. Ann Brewington, ed. 
NABTTI 23: 1-39 Ju ’41 
SKAR, R. O. 
Teaching debit and credit to beginners. Bal Sheet 
22: 352-3 Apr '4!1 
SKIMIN, Eleanor 
A demonstration and discussion of effective tran- 
scription teaching techniques. Bus Ed Digest 5: 
87-90 Mar ’41 
Our students interviewed businessmen. 
World 21: 548-50 Feb ’41 
and Shull, Robert E. 
What young office workers think about school. 
J Bus Ed 17: 23-4 Sept ’41 
SLAUGHTER, Robert E. 
The future of guidance in business education. M 
Bus Ed 7: 7-10 Mar °41 
Problems and issues with reference to relation- 
ships in youth problems. Seventh yearbook 
NBTA 139-53 °41 


SLOAN, Louise J. 
Transcription—an orphan in search of parents. 
Bus Ed World 22: 96-9 Oct ’41 


SMILEY, Robert N. 
How a better business bureau can be of service 
to the consuming public. Bus Ed Digest 5: 41-2 
Mar ’4I! 


SMITH, F. Darwin 
The consumer and his insurance problems. J Bus 
Ed 16: 21-2 Jan ‘41 


SMITH, Garland H. 
Vitalizing the accounting curriculum with a course 
in machine operation. Fourteenth yearbook 

ECTA 133-4 ’4!1 


SMITH, Harold H. 
Comments on a classroom visit. 
22: 155-8 Oct "41 


SMITH, Stella M. 
High school seniors should study general business. 
Bus Ed World 22: 321-4 Dec "41 


SMITHLINE, Henry M. 
Relating business arithmetic to the everyday needs 
of the future. Fourteenth yearbook ECTA 129- 
32 °41 
SNAPP, James C. 
Improving the classroom atmosphere. 
23: 67 Oct ’41 
SNYDER, Katherine M. 
How I teach transcription. 
587-90 Mar *41 
SOCIAL business subjects 
Adventures in social-business education. Lloyd L.. 


Jones. Bus Ed World 21: 393-4; 607-8; 737-8; 
22: 236-7 Jan, Mar-Apr, Nov ‘41 
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SOCIAL business subjects (continued) 

A proposed social-business program for secondary 
schools. Elvin S. Eyster. Bus Ed Digest 5: 
46-9 Mar ’41 

Social business. ‘Theodore Woodward, ed. TS 
Bus Educ 85-94 Fall ’41 


SOCIAL security 


See Insurance 


SOUTHERN business education association 
Commercial teacher training and certification in 
the south; second yearbook, 1940-41. Howard 
M. Norton, ed. 121p. 
Convention report. Nashville, Tenn. Nov. 28-30, 
1940. M Bus Ed 7: 35 Jan "41 


SPEELMAN, Marian W. 
See Freuhling, Theodore H. jt auth 


SPEYER, O. Harriett 
Off to Europe in war times. Gregg W 43: 377-8 
Apr ’41 
SPITZER, Vern K. 


An approach to high school geography. Bus Ed 
World 21: 600-2 Mar ’41 


SPITZNER, Clyde R. 
What can we hope to achieve in consumer-busi- 
ness education? Bus Ed Digest 5: 42-6 Mar ’41 


STAPLES, Z. Carleton 
Economic geography. See numbers Bal Sheet 


STATHER, Donald G. 
Teaching fundamental skills in junior business. 
J] Bus Ed 16: 13-14 Jan "41 


STEED, C. C. 
Commercial teacher training and certification in 
Tennessee. Second yearbook SBEA 101-6 ’40 


STENOGRAPHERS 

Adventuring with Uncle Sam. Casper R. Seline. 
Gregg W 44: 1-5 Sept ’41 

From battleship to blackboard. Gertrude A. Zerr. 
Gregg W 43: 268-70 Feb °41 

A girl with no experience. Velma Overne Abney. 
Gregg W 44: 62 Oct ’41 

The ideal dictator . . . A stenographer’s dream. 
Westinghouse Company. J Bus Ed 17: 26-8 
Oct *41 

I drifted into stenography. Grace H. Goo. Gregg 
W 44: 113-15 Nov °4! 

“I’m proud of my secretary.” Helen Wilkes. 
Gregg W 43: 343 Mar 4! 

Male stenographers again. Frederick G. Nichols. 
J Bus Ed 17: 11 Dec 41 

Off to Europe in war times. O. Harriett Speyer. 
Gregg W 43: 377-8 Apr *41 

Qualifications for junior clerks, typists, and steno- 
graphers required by New York City office man- 
agers. Christopher M. Ryan. Eleventh yearbook 
CEANY 34-42 ‘41 

Reporter to the president of the United States. 
Archibald A. Bowle. Gregg W 44: 59-62 Oct 
"41 

Secretaries who made the executive grade. Judith 
Davidson. Gregg W 43: 427-9 May ’41 

Secretary a lawyer needs. Bernice Brown McCullar. 
Gregg W 44: 181-2 Dec "41 


STENOGRAPHERS (continued) 
A secretary in the advertising field. Helen Ray- 
mond. Gregg W 43: 453-4 May °41 
A secretary turns soldier. F. R. Purcell. Gregg W 
43: 319-24 Mar "41 
Shorthand proves shortcut for these girls. Ruth 
Arell. Gregg W 44: 64-6 Oct ’41 
Shorthand under the big top. Vincent Paul. Gregg 
W 43: 481-4 Je "41 
The stenographer of the elegant eighties. Henry 
Collins Brown. Gregg W 43: 213-17 Jan ‘41 
Stenography meets the war. Lawrence David Bren- 
nan. Gregg W 43: 373-6 Apr "41 
What becomes of your secretarial graduates? Ernes- 
tine C. Donaldson. Bus Ed World 21: 677-8 
Apr ’41 
Young man, get your toe in the door. J. P. Mc- 
Evoy. J Bus Ed 17: 17-18 Oct ’41 
STENOGRAPHY 
Are you an office incinerator? Bernice C. Turner. 
Gregg W 44: 6 Sept ’41 
How much does it cost to write letters? Benjamin 
R. Haynes and Harry T. Miller. Bus Ed World 
21: 807-11; 891-5 May-Je °41 
The legitimate field of stenography and typewrit- 
ing in the New York City high schools. Ralph 
W. Haller. Eleventh yearbook CEANY 162-5 
"41 
Meet the marines. Lawrence David Brennan and 
Ruth Arell. Gregg W 44: 167-73 Dec ’41 
Put punch in your practice. Florence Elaine 
Ulrich. Gregg W 43: 334-6 Mar ’41 
Questions and answers on defense work. Grier 
Lowry. Gregg W 44: 183-4 Dec ’41 
Relationship of shorthand and transcription to the 
subjects in a secretarial curriculum. J. Marguerite 
Neilson. Fourteenth yearbook ECTA 87-90 °41 
The stenographer and defense work. Grier Lowry. 
Gregg W 44: 67 Oct ’41 
Why be afraid of figures? Helen J. Hale. Gregg 
W 43: 435-6 May "41 
STENOGRAPH Y—Court 
At 65th annual convention; New York state short- 
hand reporters. Charles Lee Swem. Gregg W 
43: 293-6 Feb °41 
Court reporters and reporting. Pearl C. Conner. 
M Bus Ed 8: 7-10 Nov 41 
Education of a reporter. Charles Lee Swem. Gregg 
W 44: 83-4; 195-7 Oct, Dec "41 
Highlights of the annual N.S.R.A. meeting 1941. 
Charles Lee Swem. Gregg W 44: 137-9 Nov 
"41 
Little lesson in advertising. Charles Lee Swem. 
Gregg W 43: 455-8 May °41 
Reporting important case. Charles Lee Swem. 
Gregg W 44: 29-31 Sept ’41 
Re the Philadelphia clinic. Charles Lee Swem. 
Gregg W 43: 240-1 Jan ‘41 
“Royal road” to reporting. Colin Miller. Gregg 
W 43: 521-4 Je ‘41 
Speaking of a vanishing art. Charles Lee Swem. 
Gregg W 43: 339-401 Apr ‘41 
STENOGRAPH Y—Tests 
An analysis of the Gregg News Letter Tests 1936— 
1937. Marian Louise Wilson. 131p. Master’s 
Thesis. University of Southern California '41 
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STENOGRAPHY—tTests (continued) 

The formulation and evaluation of a battery of 
tests to prognosticate stenographic aptitudes. 
Irol Whitmore. 230p. Master’s Thesis. Uni- 
versity of Tennessee *40 

See also 

Secretarial training 

Shorthand 

Transcription 

Typewriting 

STERNE, Lucas 

Commercial education in Iowa. 

Journal 11: 328-30 Feb °41 


STEVENSON, Elizabeth 
The justification of commercial education in our 
secondary schools from a nonvocational view- 
point. Bal Sheet 22: 298-301 Mar °41 


STEWART, Howard Z. 
The secretarial field as a profession. 
CJ 12: 8-10 Feb "41 
STICKNEY, Rufus 
Problems and issues with reference to teaching 


procedures in clerical practice. Seventh yearbook 
NBTA 244-9 ‘4! 


STOCKDALE, Allen A. 
Industry and education in national defense. N Bus 
Ed Q 10: 9-12 Oct ’41 
STOLLNITZ, Hortense 
Methods of teaching typewriting. N Contest J 9: 
8-9 Oct ’41 
STONEBURNER, Doris 
Extra-curricular activities in the business depart- 
ment. M Bus Ed 7: 5-8 May 41 


STRONG, Earl P. 

An annotated bibliography in distributive educa- 
tion. 60p. New York University, School of 
Retailing °41 

Federal service training. Bus Ed World 22: 287-9 
Dec °41 

Problems and issues with reference to organiza- 
tion and administration in the supervision of 
business education. Seventh yearbook NBTA 
103-9 ‘4! 

What business training should be offered as a con- 
tribution to national defense? National Educa- 
tion Association Proceedings 1941: 382-3 


STRONY, Madeline S. 
Developing employment possibilities in your com- 
munity. Fourteenth yearbook ECTA 219-23 41 
Only one out of five. J Bus Ed 16: 21 Apr "41 
Personality adjustments in school and_ business. 
Bus Ed Observer 12: 29-30 Feb "41 


STUART, Esta Ross | 
The place of typewriting and shorthand in busi- 
ness education of the future. M Bus Ed 7: 14-17 
Jan °41 
Revamping the teaching of typewriting to conform 
to the modern trends in education and business. 
Fourteenth yearbook ECTA 75-83 °41 
STUART, Mary 
Keeping instruction in office practice and clerical 
skills in step with actual practice. National Edu- 
cation Association Proceedings 1941: 379 


Junior College 


Ball State 


STUDEBAKER, M. E. 
Motivating influences of the contest. N Contest J 
8: 3-4 Apr "41 
The role of special methods courses and student 
teaching in the business teacher-training curricu- 


lum. NABTTI 22: 33-6 May ‘41. 


—and Hughes, Eugene H. 
Procedures and materials for bookkeeping methods. 
Pr. If. J Bus Ed 16: 11-12 Jan ‘41 


STUDENT teachers 
Developing teaching skill. J. Frances Henderson. 
Bus Ed Digest 5: 16-18 Mar ’41 
What have we given the practice teacher? Wilma 
A. Junemann. Bus Ed Observer 12: 10-12 May 
"41 
SUTCLIFFE, William G. 
An interpretation of the consumer movement. Bus 
Ed World 21: 413-14 Jan 41 


SUTTON, Willis A. 

Business and education. National Education Asso- 
ciation Journal 30: 130-4 May °41; Excerpts, 
Education Digest 6: 1-3 May ’41 

SWANSON, Edwin A. 

Changes in the content of business courses of 
study for office workers to suit present and 
future needs. N Bus Ed Q 9g: 25-32; 61-7 
Mar °41 

SWEM, Charles Lee 

At 65th annual convention; New York state short- 
hand reporters. Gregg W 43: 293-6 Feb '41 

Education of a reporter. Gregg W 44: 83-4; 
195-7 Oct, Dec 41 

Highlights of the annual N.S.R.A. meeting 1941. 
Gregg W 44: 137-9 Nov 4! 

How to bridge the speed gap. Gregg W 43: 
345-8 Mar ’41 

Little lesson in advertising. Gregg W 43: 455-8 
May ’41 

Reporting important case. Gregg W 44: 29-31 
Sept °41 

Re the Philadelphia clinic. Gregg W 43: 240-1 
Jan *41 

Speaking of a vanishing art. Gregg W 43: 399-401 
Apr ’41 


T 


TALVENSAARI, Lempi S. 
(ed) Books of interest to business educators. See 
numbers J Bus Ed 
TARR, Louis E. 
Should we train them or should you? N Contest 
J 9: 22-6 Oct "41 
TAYLOR, Charles T. 
Impact of the defense program upon business edu- 
cation personnel. M Bus Ed 7: 9-11 May "41 
TAYLOR, E. D. and Meyer, Grace L. 
Student’s typewriting tests. N Bus Ed Q 9: 11-14; 
48-58 Mar 41 
TAYLOR, S. Leroy and Hucles, Howard L. 
Adult education in the Douglass evening high 
school. Baltimore Bulletin of Education 19: 
12-16 Sept °41 
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TEACHERS 
See Business teachers 


TEMPLETON, Winifred 
Our pupils run a bank. Bus Ed World 22: 315-17 
Dec °41 
TEXTBOOKS 
Textbook tempest. W. Howard Pillsbury. Bus Ed 
World 22: 128-30 Oct '41 
THARP, Earl 


A digest of changing laws and business education. 
Bus Ed Observer 12: 31-3 May °41 


THEISEN, W. W. 

What youth expects of education. (Prepared from 
Secondary Education Oct ’40 by Irma Ehren- 
hardt. Bus Ed Digest 5: 160-2 May °’41) 

THOMAS, Harold W. 

Creating interest in a retailing program. Bus Ed 

World 22: 138-41 Oct ’41 


THOMAS, Henry 

Quick looks at recent books. Bus Ed Digest 5: 

197-9 May *41 
THOMAS, Ralf J. 

The commercial department presents. School Ac- 

tivities 13: 79-80 Oct "41 
THOMAS, Raymond D. 

Problems and issues with reference to organiza- 
tion and administration in collegiate schools of 
business. Seventh yearbook NBTA 55-63 °41 

THOMAS, Ruth E. 

Typewriting and the pupil. M Bus Ed 7: 14-15 

May °41 
THOMPSON, James M. 

Our course in shorthand methods. 
22: 231-5 Nov ‘41 

Problems and issues with reference to teaching pro- 
cedures in everyday business. Seventh yearbook 
NBTA 290-5 °41 

Tips for typing teachers. J Bus Ed 17: 23-4 Dec 
"41 

THOMSEN, Thorvald 
A practice plan. Gregg W 43: 497 Je ’41 


THORNDIKE, Edward Lee 
Vocational education a function of public educa- 
tion. (Prepared from Occupations Dec *40 by 
McKee Fisk. Bus Ed Digest 5: 163-4 May °41) 
TIDWELL, M. Fred 
Teaching typewriting by scientific methods. Re- 
view Bus Ed 38: 24-6; 27-9 Jan, May ’41 


TILFORD, George R. 
Should the evils of propaganda be taught in the 
public secondary schools of America? N Contest 
] 8: 9 Apr "41 
TONNAR, Wiley B. 
Getting publicity for business education. Bus Ed 
World 21: 443-5 Jan ‘41 


TONNE, Herbert A. 


Adjustments teachers must make to the changing 
curriculum. Ball State CJ 12: 15-17 May "41 


Bus Ed World 


TONNE, Herbert A. (continued) 


Editorial comment. See numbers J] Bus Ed 

Is business education on the spot? Ball State CJ 
12: 3-6 May °41 

Research projects in business education. Bus Ed 
Observer 12: 25-6 Feb ’41 


TRACY, Rhoda 

Cooperative secretarial training in action. N Bus 
Ed Q 10: 37-41 Oct °41; National Education 
Association Proceedings 1941: 376 - 

Learning how to understand people. Bus Ed 
World 21: 715-17 Apr ’41 

Planning the interview costume. Bus Ed World 
21: 816-18 May °41 

The secretary speaks. Eleventh yearbook CEANY 
152-3 *4I 

The successful job interview. Bus Ed World 21: 
880-3 Je "41 

Transcription rates and errors. Bus Ed World 
22: 142-4 Oct °41 


TRANSCRIPTION 

A demonstration and discussion of effective tran- 
scription teaching techniques. Eleanor Skimin. 
Bus Ed Digest 5: 87-90 Mar 41 

An easy letter-placement formula. Philip S. Pepe 
Bus Ed World 22: 112-14 Oct '41 

Elementary transcription or advanced shorthand. 
Louis A. Leslie. Review Bus Ed 38: 15 May ’41 

English errors common to business college students 
in daily transcription. J. Bryce Sardiga. 48p. 
Master’s Thesis. Hardin-Simmons University *40 

How I teach transcription. Katherine M. Snyder. 
Bus Ed World 21: 587-90 Mar ’41 

Introduction to transcription. Eugene H. Hughes. 
J Bus Ed 17: 19-20 Nov "41 

Methods and techniques of teaching transcription. 
Grace Cunningham. Ball State CJ 12: 19-22 
Feb ’41 

“Paying” for mailable transcripts. Howbert B. 
Bonnett. Bus Ed World 21: 735-6 Apr °41 

Problems and issues with reference to teaching 
procedures in transcription. Samuel J. Wanous. 
Seventh yearbook NBTA 316-22 ’41 

Pros and cons on letter-placement formulas. Ruby 
Lindberg. Bus Ed World 22: 351-4 Dec 41 

Records for transcription students. Samuel Gold- 
smith. Bus Ed World 21: 437-40 Jan °41 

Shorthand and transcription. L. M. P. Kilchen- 
stein, ed. TS Bus Educ 47-56 Fall ’41 

Teaching transcription. Elizabeth Stubblefield. 
Master’s Thesis. Northwestern University °41 

Teaching transcription. Goldena M. Fisher. C Ed 
27: 25-8 Dec °41 

Transcription—an orphan in search of parents. 
Louise J. Sloan. Bus Ed World 22: 96-9 Oct 
"41 

Transcription rates and errors. Rhoda Tracy. Bus 
Ed World 22: 142-4 Oct 41 

Transcription standards in business correspond- 
ence. Samuel J. Wanous. Doctor’s Thesis. Uni- 
versity of Pittsburgh °40 

Wondering and wandering. Louis A. Leslie. Bus 
Ed World 21: 731 Apr °41 

See also 
Secretarial training 
Stenography 
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TRAUTMANN, Harrison 
We cut the learning time for bookkeeping in half. 
Bus Ed World 22: 310-12 Dec *41 


TRAVERS, Michael Arthur 
The education, background and improvement of 
the teachers in the business field for the future. 
Fourteenth yearbook ECTA 383-6 °41 


TROLINGER, Lelia 
Selecting projection equipment. (Prepared from 
The Educational Screen Apr ’40 by Bernard A. 
Shilt. Bus Ed Digest 5: 263-5 Oct °41) 


TUCKER, J. Lyle, jr 
The place of the private business college in the 
general scheme of education. Bus Ed Digest 5: 
29-32 Mar °’41 
TURILLE, Stephen J. 
Performance standards in commercial education. 
Education Digest 7: 36-8 Nov ’41 
Performance standards in secondary school voca- 
tional commercial education. Bal Sheet 23: 4-8 
Sept °41 
TURNER, Bernice C. 
Are you an office incinerator? Gregg W 44: 6 
Sept ’41 
TURSE, Paul L. 
A defense of aptitude tests. J Bus Ed 17: 19-20 
Dec ’41 
The selection of pupils for stenographic courses. 
Fourteenth yearbook ECTA 302-10 ’41 


TURTELTAUB, Arnold 
Bookkeeping for a complete business understand- 
ing. Eleventh yearbook CEANY 72-6 ’41 


TYPEWRITER educational research bureau 


Typewriter educational research bureau monthly 
tests. See numbers J Bus Ed 


TYPEWRITING 

Acquiring consistency and dependability. James 
L. Mursell. Bus Ed World 22: 1-4 Sept ’41 

An experiment to determine the efficiency of teach- 
ing spelling and punctuation in typewriting 
classes. Adelaide Kauzer. Doctor’s Thesis. New 
York University °41 

Factors relating to success or failure in learning to 
typewrite. Louise J. Orner. 80p. Master’s Thesis. 
Oregon State College ’40 

First-semester typing. Frances R. Botsford. Ball 
State CJ 13: 15 Nov ’41 

The format of legal documents. Pt. I. Eva L. 
Connelly. Bus Ed World 22: 334-6 Dec ’41 

A fusion course in typewriting. Lucile Goodwin. 
128p. Master’s Thesis. Southwest Texas State 
Teachers College ’41 

Personal-use typewriting. Clara Ingram. Louisiana 
Commerce T 3: 10-11 Jan "41 

A report on a fused typewriting-English course. 


Helen M. Meier. 43p. Master’s Thesis. Uni- 
versity of Chicago °’40 
The simplified typewriter keyboard. August 


Dvorak. N Contest J 9: 10-14 Oct ’41 

A statement on grade placement of typewriting. 
Sherwood Friedman and William Meyers. High 
Points 23: 54-6 Sept ’41 


TYPEWRITING (continued) 
A study of grade-placement of typewriting. Wera 
G. Mitchell. High Points 23: 15-21 May 41 
Typewriting and the pupil. Ruth E. Thomas. M 
Bus Ed 7: 14-15 May ’41 


TYPEWRITING—Aims and objectives 
College typewriting—fourth semester. Karl Mor- 
rison. Bal Sheet 22: 397 May ’41 


TYPEWRITING—High schools 
The legitimate field of stenography and typewrit- 
ing in the New York City high schools. Ralph 
W. Haller. Eleventh yearbook CEANY 162—5 ’41 
Typewriting in the university high school. Nellie 
L. Merrick. School Review 49: 284-96 Apr ’41 
(Abstract Bus Ed Digest 5: 304-5 Dec ’41) 


TYPEWRITING—Research 


A analysis of first-draft typewritten compositions 
of seventh and eighth grade typists. Dorothy 
E. Watson. 48p. Master’s Thesis. University 
of Chicago ’40 

An experimental study to determine the effective- 
ness of recommended procedures for developing 
speed and accuracy in second-year typewriting. 
Elsie Lucille Lefiingwell. 87p. Master’s Thesis. 
University of Pittsburgh ’41 

The meaning of significant research studies in the 
secretarial subjects field. Harold H. Green. Bus 
Ed Digest 5: 80-7 Mar °41 

New bases for predicting typing success. Walter 
W. Cook and Marguerite Appel. J Bus Ed 16: 
17-18 Jan "41 

Typewriter educational research bureau monthly 
tests. See numbers J Bus Ed 

Typewriting as an aid to learning in the elemen- 
tary grades. Blanche E. Beavers. 7op. Master’s 
Thesis. University of Oklahoma ’40 

Unshackling the typist. Nellie L. Merrick. (Ab- 
stracted from The Centralizer Feb ’41. Bus Ed 
Digest 5: 241-3 Oct 41) 

The word-unit method of teaching typewriting. 
J. R. Hoffman. J Bus Ed 16: 15-16 Mar ’41 


TYPEWRITING—tTeaching methods 


Accuracy first? I wonder. Odus L. Morgan. Bus 
Ed World 21: 688 Apr ’41 

Aids in developing typing speed. Vera Mignon 
Amerson. J Bus Ed 17: 17-18 Sept ’41 

Applying psychology to typewriting. Marvin A. 
Buege. J Bus Ed 16: 25 Apr ’41 

Comments on a classroom visit. Harold H. Smith. 
Bus Ed World 22: 155-8 Oct ’41 

A correlation of typewriting and business com- 
munications. Bernice Kirby. J Bus Ed 16: 23-4 
Feb ’41 

A critique of personal use typewriting. G. E. 
Damon. J Bus Ed 16: 19-20 Je ’41 

An experimental method of teaching typewriting. 
William A. Richards. 96p. Master’s Thesis. 
University of Kentucky ’41 

Finding, feeling, fixing typewriting speed. T. K. 
Wilson. Bus Ed World 21: 779-81 May °41 

Functional method typewriting. William A. Rich- 
ards. J Bus Ed 17: 26-8 Nov ’41 
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TYPEWRITING—Teaching methods (continued) 

A functional typewriting drill. Byron L. Newton. 
Bal Sheet 23: 114-15 Nov *41 

Grading for speed and accuracy in typewriting. 
Ollie Mae Sills. M Bus Ed 7: 21-3 Jan ’41 

How an expert proves he has mastered his routine. 
Wm. R. Foster. Bus Ed Digest 5: 235 Oct ’41 

How I teach composing at the typewriter. William 
A. Richards. Bus Ed World 21: 867-70 Je °41; 
comments Bus Ed World 21: 870-1 Je ’41 

Kinesiology in typewriting. Frank R. Bonaccolta. 
Bus Ed World 22: 23-5 Sept ’41 

Methods of teaching typewriting. Hortense Stoll- 
nitz. N contest J 9: 8-9 Oct ’41 

Modern technique in typewriting. May A. Blodgett. 
J] Bus Ed 17: 29-30 Oct ’41 

Personalizing typewriting. Jane Berriman. Four- 
teenth yearbook ECTA 209-12 ‘41 

Problems and issues with reference to teaching 
procedures in  typewriting. August Dvorak. 
Seventh yearbook NBTA 323-30 °41 

Revamping the teaching of typewriting to conform 
to the modern trends in education and business. 
Esta Ross Stuart. Fourteenth yearbook ECTA 
75-83 *41 

Speed and accuracy in typewriting. Méerta L. 
Reed. J Bus Ed 16: 23 May ’41 

Striking a balance in typing instruction. Robert 
Finch. Bus Ed World 21: 609-11 Mar *41 

A study for the improvement of typewriting in- 
struction. J. R. Huffman. American School 
Board Journal 103: 43-4 Aug °41 (Abstracted 
by Eugene H. Hughes. Bus Ed Digest 5: 302-3 
Dec *41) 

Teaching second semester typewriting. Charles J. 

_ Beahan. Fourteenth yearbook ECTA 85-6 ’41 

Teaching typewriting by scientific methods. M. 
Fred Tidwell. Review Bus Ed 38: 24-6; 27-9 
Jan, May °41 

Teaching typewriting to-day by motion pictures. 
Catherine Kneeland. School and Society 53: 
122-4 Jan 25 ‘41 

Teaching typewriting to large classes. J. C. Frakes. 
Bus Ed World 22: 238-9 Nov ’41 

Tips for typing teachers. James M. Thompson. J 
Bus Ed 17: 23-4 Dec "41 

Typing apprenticeship in training students at 
Homer high school. Mildred Baird. Louisiana 
Commerce T 3: 8 Mar ’41 

Typewriting. Alan C. Lloyd, ed. TS Bus Educ 
27-45 Fall ’41 

Typewriting topics. Irma Ehrenhardt. Ball State 
CJ 12: 13-15 Feb °41 

Why not vitalize typewriting? Ardis E. Pumala. 
Bus Ed World 22: 296-8 Dec ’41 


TYPEWRITING—Tests 

Acquiring consistency and dependability. James 
L. Mursell. Bus Ed World 22: 1-4 Sept °41 
(Abstracted by Irma Ehrenhardt. Bus Ed Digest 
5: 245-6 Oct 41) 

Puzzled as usual. Frederick G. Nichols. J Bus Ed 
16: 11 Feb ’41 

Student’s typewriting tests. E. D. Taylor and 
Grace L. Meyer. N Bus Ed Q 9g: 11-14; 48-58 
Mar ’41 


TYPEWRITING—Tests (continued) 
Typewriting score sheets. J. C. Frakes. Bus Ed 
World 21: 77-82 Feb "41 
Typing teachers’ intelligence test. Samuel J. 
Wanous. Bus Ed Digest 5: 175-7 May °41 
TYPEWRITING—Trends 
The place of typewriting and shorthand in busi- 
ness education of the future. Esta Ross Stuart. 
M Bus Ed 7: 14-17 Jan ’41 
Trends in the teaching of typewriting. John L. 
Rowe. Bus Ed Digest 5: 20-1 Mar °41 
See also 
Secretarial training 
Stenography 
Transcription 


U 


ULRICH, Florence Elaine 
“‘Measles—or no measles!” Gregg W 43: 228-30 


Jan "41 

The most for your money. Gregg W 43: 279 Feb 
’ 41 

Put punch in your practice. Gregg W 43: 334-6 
Mar ’41 


UNITED States. Office of education 

An outline of a course in retail selling for small 
stores. 21p. (misc 2548) U. S. Office of educa- 
tion °41 

An outline of a course in store arrangement and 
maintenance for smaller stores. 24p. (misc 
2555) U. S. Office of education °41 

An outline of a course in window display for 
smaller retail stores. 26 p. (misc 2554) U. S. 
Office of education ’41 

Suggested outline for study of distributive phases 
of retail drug store operation. 4op. (misc 
2562) U. S. Office of education '41 

Suggestions for teachers of classes in business edu- 
cation for youth employed on NYA _ work 
projects. 15p. (misc 2723) U. S. Office of edu- 
cation ’41 

UNITED States. Office of education. Business 
education service 

Business training for young people employed on 
National youth administration work projects. 
13p. (misc 2711) U. S. Office of education °41 

UNITED States. Office of education. Voca- 
tional division 

Business education. (Digest of annual reports of 
state boards of vocational education, fiscal year 
ended June 30, 1940. p. 55-63. Abstracted 
by Eugene H. Hughes. Bus Ed Digest 5: 239-40 
Oct *41) 

Distributive education organization and admin- 
istration; prepared by Kenneth B. Haas. (bul 
no 211; business ed series no 13) 5op. Supt 
of doc °40; Summary, World Education 6: 
228-32 May *41 


V 


VAN BUREN, M. Asenath. 
See Farnsworth, W. Robert. jt auth 
VAN DERVEN, George 
What the practice teacher asks. Bus Ed World 
21: 584 Mar "41 
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VAN HORN, Edna 
Forty years of consumer education. Journal of 
Home Economics 33: 377-81 Je ’41 (Abstracted 
by McKee Fisk. Bus Ed Digest 5: 338-9 Dec 
41) 
VAN HORN, Lawrence 
Visual aids for business education. See numbers 
Bus Ed World 


VEON, Dorothy H. 
Job analyses of governmental positions in secre- 
tarial work. J Bus Ed 17: 13-14 Sept ’41 


VISUAL education 

Adequate visual equipment for a business educa- 
tion department. Abraham Krasker. Fourteenth 
yearbook ECTA 319-21 41 

Selecting projection equipment. Lelia Trolinger. 
(Prepared from The Educational Screen Apr 
’40 by Bernard A. Shilt. Bus Ed Digest 5: 
263-5 Oct ’41) 

The selection of visual aids for business educa- 
tion. Clifford Ettinger. Fourteenth yearbook 
ECTA 322-31 °41 

Visual aids for business education. Lawrence Van 
Horn. See numbers Bus Ed World 

Visual aids for New York City business education 
departments. Clifford Ettinger. Eleventh year- 
book CEANY 90-4 ’4r 

Visual aids in business education. Don T. Deal. 
N Bus Ed Q 10: 33-6 Oct ’41; National Educa- 
tion Association Proceedings 1941: 385 

A visual education experiment on adjusting and 
closing the ledger. G. Elwood Hookey. Bal 
Sheet 22: 306-7 Mar ’41 

Visualizing business education. Clifford Ettinger. 
Louisiana Commerce T 3: 5-6 Mar ’41 

See also 
Moving pictures—Educational films 


VOCABULARIES 

Do you want a wider vocabulary? Henry Collins 
Brown. Gregg W 44: 11-13 Sept ’41 

Either, tomatoes, and chauffeur. Norman Lewis. 
(Prepared from Correct English Vol. 40 No. 
9-10 by Irma Ehrenhardt. Bus Ed Digest 5: 
195-6 May ’41) 

You and your vocabulary. Norman Lewis. (Pre- 
pared from Correct English Vol. 40 No. 6 by 
Irma Ehrenhardt. Bus Ed Digest 5: 183-6 May 
"41) 

VOCATIONAL education 

“Cadetship” and business education. Alan Lloyd. 
Bus Ed Digest 5: 271-4 Oct ’41 

Contributions of the vocational schools to business 
education. Alexander S. Massell. Eleventh 
yearbook CEANY 11-14 °41 

Determining the minimum occupational stand- 
ards in vocational business skills and abilities. 
Elvin S. Eyster. Bus Ed Digest 5: 56-9 Mar ’41 

Do the schools prepare for beginning jobs? 
Theodosia C. Hewlett. Occupations 19: 418-26 
Mar °41 (Abstracted by McKee Fisk. Bus Ed 
Digest 5: 157-9 May °41) 

Education for vocational efficiency. Hamden L. 
Forkner. (Prepared from Teachers College Rec- 
ord Jan ’41 by Irma Ehrenhardt. Bus Ed Digest 
5: 151-6 May °41) 


VOCATIONAL education (continued) 

High school—post-high school vocational business 
education. E. L. Kelley. Bal Sheet 22: 196-8 
Jan ’41 

Job preparation. Mary Beck. Bulletin of the Na- 
tional Association of Secondary School Princi- 
pals. 25: 105-7 Oct '41 

Occupational experience an essential of vocational 
business training. Alan C. Lloyd. Education 
62: 153-63 Nov ’41 

Problems and issues with reference to organization 
and administration in vocational schools. E. W. 
Alexander. Seventh yearbook NBTA 64-75 ’41 

Proceedings of the Business education section of 
the American vocational association meeting in 
San Francisco, California Dec 16-18, 1940. 
127p. Bureau of business ed, California state 
department of ed, Sacramento, Calif. Dec ’41 

Regional vocational business schools. Anson B. 
Barber. Education 62: 133-41 Nov ‘41 

Vocational fitness. Hamden L. Forkner. Teachers 
College Record 43: 14-16 Oct "41 

Vocationalizing commercial education. Christopher 
Ryan. Eleventh yearbook CEANY 54-8 °41 

When are specialized vocational-training courses 
justified? Walter H. Magill. American School 
Board Journal 103: 42-3 Sept "41 

When is training vocational? E. H. Nance. Bal 
Sheet 23: 161-2 Dec °41 


VOCATIONAL guidance 


Ability grouping as a factor of guidance in curricu- 
lum selection. Frank C. Phillips. Fourteenth 
yearbook ECTA 293-301 °41 

Adapting learning experiences to the needs and 
abilities of students. Harvey A. Andruss. Four- 
teenth yearbook ECTA 311-18 ’41 

Broadcasts for vocational guidance within business 
education. E. W. Ziebarth and Milton E. Hahn. 
Bus Ed World 21: 679-82 Apr ’41 

Conducting a man marketing clinic. Sidney and 
Mary Edlund. Bus Ed World 21: 405-8 Jan °41 

Counsel students about employment. John R. Craf. 
J Bus Ed 16: 23-4 Mar ’41 

Factors in vocational guidance. Ross C. Ander- 
son. M Bus Ed 8: 11-15 Nov 41 

The future of guidance in business education. R. 
E. Slaughter. M Bus Ed 7: 7-10 Mar °41 

Getting a job: a manual of information, sugges- 
tions, and ideas for graduating high school 
seniors. Clarence W. Failor. Clearing House 
15: 403-8 Mar "41 

Guidance and the business teacher. H. G. Enter- 
line. J Bus Ed 16: 15-16 May "41 

Guidance, placement, and follow-up activities in 
secretarial science departments of collegiate 
schools. Lucile Y. Springer. 154p. Master’s 
Thesis. University of Tennessee ’40 

The guidance program in the private business 
school. Harless Wenborne. Eleventh yearbook 
CEANY 188-92 '41 

Helping students choose their jobs. Sidney and 
Mary Edlund. ~Bus Ed World 21: 483-5 Feb 
"41 

How are my avocations? Ruth E. Bell. Bus Ed 
World 21: 739-40 Apr 41 
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VOCATIONAL guidance (continued) 

The “I” factors in selecting employees. Samuel P. 
Allison. Fourteenth yearbook ECTA 245-53 °41 

Individual vocational planning. Sidney and Mary 
Edlund. Bus Ed World 22: 163-5 Oct ’41 

An interim for occupational practice in Stone- 
leigh junior college. Elmer D. West. TS Bus 
Educ 75-9 Spring °41 

Interviewing applicants for office positions. Ade- 
laide Hayes. Eleventh yearbook CEANY 214-19 
"41 

A job opportunity survey of Natchitoches parish 
with educational recommendations. Ralph W. 
Wilson. Louisiana Commerce T 3: 9-13 Mar ’41 

Jobs—a community responsibility. Sidney and 
Mary Edlund. Bus Ed World 21: 797-8 May ’41 

Launching the beginner in office occupations. 
Gwynn A. Prosser. Eleventh yearbook CEANY 
204-8 °41 

Let’s be truthful about guidance. J. Marshall 
Hanna. Bus Ed Digest 5: 53-6 Mar °41 

Let’s work in Washington! J. P. Callahan. J. Bus 
Ed 17: 31 Nov °41 

Only the right job will do. Estella Dyer. Bus Ed 
World 21: 513-16; 632-5 Feb—Mar °41 

Our students interviewed businessmen. Eleanor 
Skimin. Bus Ed World 21: 548-50 Feb °41 

Prelude to employment. John Jevons. J Bus Ed 
17: 25 Sept ’41 

Preparing for that first job. Dorothy D. Davidson. 
J] Bus Ed 17: 21-2 Sept ’41 

Problems and issues with reference to curriculum 
practices: practices of the newer type in Los 
Angeles, California; introducing a new course in 
business guidance. Edna M. Boyd. Seventh 
yearbook NBTA 187-92 °41 

Problems of counseling the business education 
student. Collins W. Burnett. Ball State CJ 13: 
9-12 Nov ‘4! 

Salvaging the classroom rebel. (Prepared by 
Harold H. Green. Bus Ed Digest 5: 250-1 Oct 
"41) 

The selection of pupils for stenographic courses. 
Paul L. Turse. Fourteenth yearbook ECTA 
302-10 *41 

A study of the vocational choices of the seniors of 
central high school, Bay City, Michigan. C. 
Arthur Hakenen. 62p. Master’s Thesis. Uni- 
versity of Michigan ’40 

Survey of jobs in Schenectady. B. Murray Gray. 
(Prepared from School Executive Sept ’41 by 
ey Ehrenhardt. Bus Ed Digest 5: 221-3 Oct 
"41 

Thoughts of a guidance man on commercial 
training. Ralph P. Gallagher. Bus Ed Observer 
12: 16-17 Feb ’41 

The use of tests in the guidance and personnel 
fields. Joseph S. Kopas. TS Bus Educ 23-6 
Fall °41 

Vocational and psychological testing of applicants 
in a progressive business school. Harless Wen- 
borne. Fourteenth yearbook ECTA 254-9 '41 

Vocational education a function of public educa- 
tion. Edward Lee Thorndike. (Prepared from 
Occupations Dec 40 by McKee Fisk. Bus Ed 
Digest 5: 163-4 May °41) 


VOCATIONAL guidance (continued) 
Vocational guidance in a small high school. Don- 
ald Lee. Bal Sheet 23: 108-12 Nov ‘41 
What young office workers think about school. 
Eleanor Skimin and Robert E. Shull. J Bus Ed 
17: 23-4 Sept °41 
- Work experiences in school. George C. Mann. 
(Prepared from Phi Delta Kappan May °41 
by J. Marshall Hanna. Bus Ed Digest 5: 217-19 
Oct *41) 
Young workers and their first jobs. Dorothy C. 
Finkelhor. TS Bus Educ 9-21 Fall ’41 
See also 
Occupations 


VON STRUVE, A. W. 
Business education and the census. N Bus Ed Q 
9: 39-42 May °41 


WwW 


WAKS, Meyer 
The accounting laboratory and machine course. 
Eleventh yearbook CEANY 67-71 °41 


WALKER, George Thomas 


——and Hamilton, Herbert A. 
The library in business education. J Bus Ed 16: 
15-16; 13-14 Apr-May °41 


——and Johnson, James T. 
The approach to accounting. Bus Ed World 21: 
489-92 Feb °41 


WALSH, John V. 

The business education program in New York 
City high schools. Eleventh yearbook CEANY 
7-10 ‘4! 

WANOUS, Samuel J. 

Problems and issues with reference to teaching 
procedures in transcription. Seventh yearbook 
NBTA 316-22 °41 

Tests used and standards established for employ- 
ing office workers. N Bus Ed Q 9g: 17-20; 
58-60 Mar 41 

Typing teachers’ intelligence test. Bus Ed Digest 
5: 175-7 May ‘41 

Worth thinking about. Bus Ed Digest 5: 231-3; 
329-32 Oct, Dec '41 


WARNE, Colston E. 

Minimum essentials of producer and consumer 
competency in relation to sound principles of 
business education. Eleventh yearbook CEANY 
43-8 °41 , 

WARNER, George P. 


A business educator looks at national defense. 
Bus Ed Observer 12: 3 Feb °41 


WASPE, Ileen A. 
“The efficient secretary,” a radio script any school 
can use. Bus Ed World 22: 159-61 Oct '41 


WATERMAN, Helen 
Civil service offers opportunities. Gregg W 44: 
116 Nov ’41 
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WEBB, Ear! B. 

Interpreting the George-Deen act as it relates to 
a part-time cooperative program. Fourteenth 
yearbook ECTA 261-8 41 

WEBSTER, George H. 
See Enterline, H. G. jt auth 


WEERSING, Frederick J. 

(comp) Selected references on secondary-school 
instruction; business education. School Review 
49: 219-20 Mar ’41 

WEIMER, C. E. 

What business education can do to strengthen 
American defense. Bus Ed World 21: 741-2 
Apr °41 

WEINGARTEN, James J. 

Why not teach the bookkeeping used in business? 

Bus Ed World 21: 395-6 Jan ’41 
WEISS, Virginia 

Practice sets in bookkeeping. J Bus Ed 17: 21-2 

Oct 41 
WENBORNE, Harless 

The guidance program in the private business 
school. Eleventh yearbook CEANY 188-92 °41 

Vocational and psychological testing of applicants 
in a progressive business school. Fourteenth 
yearbook ECTA 254-9 ’41 

WESSELS, O. R. 

Developing vocational business skills. 

Digest 5: 12-14 Mar °41 
WESSON, Frederick E. 

What about basic socio-economic concepts? 

Ed World 21: 503-5 Feb °41 
WEST, Elmer D. 

An interim for occupational practice in Stone- 
leigh junior college. TS Bus Educ 75-9 Spring 
"41 

WESTINGHOUSE Company 

The ideal dictator . . . A stenographer’s dream. 

J] Bus Ed 17: 26-8 Oct ’41 
WHELAND, Howard E. 

The bookkeeping cadet in John Hay high school. 
TS Bus Educ 68-9 Spring ’41 

Problems of getting teachers to use all available 
tools for presenting subject-matter. Secondary 
Education 10: 18-20 Feb °41 


WHITE, Halbert E. 
Building a commercial curriculum to meet com- 
munity needs. Ohio Schools 19: 302-3 Sept 41 


WHITE, Howard Dare and Reynolds, Helen 
Problems and issues with reference to relationships 
with school administrators. Seventh yearbook 
NBTA 132-8 °41 
WHITE, Paul M. 


The objectives of business education in the junior 
high school. Bus Ed Digest 5: 28 Mar ’41 


WHITE, Robert A. 
Problems and issues with reference to organization 


and administration in public school placement. 
Seventh yearbook NBTA 87-93 °41 


Bus Ed 


Bus 


WIGGINS, J. 

A demonstration of techniques for teaching the 

comptometer. Bus Ed Digest 5: 116-19 Mar ’41 
WILKES, Helen 

“I’m proud of my secretary.” Gregg W 43: 343 

Mar ’41 
WILLHITE, Lyle O. 

A method of self-evaluation for teachers of busi- 

ness education. Bal Sheet 22: 346-7 Apr ’41 
WILLIAMS, Rufie Lee and Frost, Louisa 
Budgeting is fun: a student consumer clinic. 
Clearing House 15: 352-5 Feb ’41 
WILSON, Harriet May 
Putting first things first. Gregg W 43: 490 Je ’41 
WILSON, Kathleen W. 

Approach to consumer education. Virginia Journal 

of Education 35: 13 Sept ’41 
WILSON, Marian Louise 

Don'ts for dictating. Bus Ed World 22: 290-1 

Dec *41 
WILSON, Ralph W. 

A job opportunity survey of Natchitoches parish 
with educational recommendations. Louisiana 
Commerce T 3: 9-13 Mar '41 

WILSON, Raymond B. 

Standards in business education as viewed from 
the business office. N Bus Ed Q 10: 17-20 
Oct *41 

WILSON, T. K. 

Finding, feeling, fixing typewriting speed. Bus Ed 

World 21: 779-81 May °41 
WILSON, W. Harmon 

Departmental relationships in consumer education. 

Review Bus Ed 38: 16-20 Jan °41 
See also DeBrum, Joseph. jt auth 
WING, O. N. 

Accredited college training for a secretarial career. 

Bus Ed Digest 5: 25-8 Mar ’41 
WINGATE, Earle F. 

Classroom problems and the teachers of tomorrow. 

Fourteenth yearbook ECTA 379-82 ’41 
WITTKOP, Norman L. 
Vitalizing business letter writing. Bal Sheet 22: 
395 May ‘41 
WIXOM, Rupert E. Lee 
Teaching arithmetic. Bal Sheet 23: 14-16 Sept ’41 
WOLCOTT, Roger 

The retailer and the consumer. Eleventh yearbook 

CEANY 128-32 ’41 
WOOD, Ben D. 

Business education and the national teacher exami- 
nations. Bus Ed Observer 12: 34-5 May °41 
Examinations for teachers of business education. 

NABTTI 22: 3-10 May ’41 
WOOD, Julian C. 

Adaptable methods of teaching shorthand. Bus 

Ed World 21: 671-3 Apr ’41 
WOODWARD, Theodore 
(ed) Social business. TS Bus Educ 85-94 Fall ’41 
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WYNNE, Alice C. 
Work-experience, an essential of commercial teacher 
training. Education 62: 180-3 Nov °41 
WYTHES, William H. 
Advanced bookkeeping—what and where. Bus 
Ed Observer 13: 9-11 Nov °41 (Prepared by 


Harold H. Green. Bus Ed Digest 5: 312-13 
Dec *41) 


Y 


YANKOW, Hynry C. 
A follow-up study of two-hundred graduates of 
the Lomira high school. C Ed 27: 9-14 Oct 41 
YOUNG, Harry K. 
Cadetship at Polytechnic high school. TS Bus 
Educ 95-6 Spring °41 
YOUNG, I. H. 
Directed and controlled learning in shorthand. 
Eleventh yearbook CEANY 154-61 °41 
YOUNGWOOD, Milton 
Keeping bookkeeping instruction tuned to busi- 
ness. Eleventh yearbook CEANY 59-62 °41 
YOUTH 
Give youth a chance. Ray Abrams. Bus Ed 
World 21: 812-15 May °41 


YOUTH (continued) 

A new break for youth. Clarence A. Dykstra. 
(Abstracted from The American Magazine Apr 
*41 by Division of Press Intelligence of the Office 
of Government Reports. C Ed 26: 62-3 May 
"41) 

Problems and issues with reference to relationships 
in youth problems. Robert E. Slaughter. Sev- 
enth yearbook NBTA 139-53 °41 

Suggestions for organizing chapters of the Future 
business leaders of America. Ball State CJ 13: 
21-2 Nov °41 


Z 


ZERR, Gertrude A. 
From battleship to blackboard. Gregg W 43: 
268-70 Feb °41 


ZIEBARTH, E. W. and Hahn, Milton E. 


Broadcasts for vocational guidance within business 
education. Bus Ed World 21: 679-82 Apr ’41 


ZIEGLER, Sadie L. 
Establishing a program of courses, methods, and 


standards in a private business school. Four- 
teenth yearbook ECTA 406-17 °41 


THESES TITLES 1940-41 * 


AGNEW, Peter L. 

The determination of the content of a course in 
office practice. Doctor’s Thesis. New York 
University *'40 

AGNEW, Ruby A. 

Follow-up study of Milton Union high school 
graduates from 1921-39 inclusive. 63p. Mas- 
ter’s Thesis. Northwestern University, Evanston, 
Illinois ’41 

BALDUS, Kenneth R. 

The implications of marketing surveys for con- 
sumer education. 35p. Master’s Thesis. Uni- 
versity of Chicago °41 

BEAVERS, Blanche E. 

Typewriting as an aid to learning in the elemen- 
tary grades. 7op. Master’s Thesis. University 
of Oklahoma, Norman ’40 

BELL, M. Bernadine 

The co-operative part-time distributive education 
program in Painesville, Ohio. 8o0p. Master’s 
Thesis. Ohio State Unversity, Columbus 41 

BOYER, Elsa 
Activities of public high school classes in fourth- 


semester shorthand. 53p. Master’s Thesis. Uni- 
versity of Chicago *41 


* Included by subject only in the main body of 
Index. 


BOYLE, Clarence S&S. 

A survey of business education in the public schools 
of the state of Utah. Doctor’s Thesis. New 
York University °41 

BROGAN, Hugh 

Adjusting the business curriculum of Emporia 
high school to the needs of the community. 
93p. Master’s Thesis. Colorado State College 
of Education, Greeley ’40 

CALLARMAN, Cecil Clarence 

A study of the post-high school activities of the 
graduates of Ponca City (Oklahoma) high 
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